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System overview 

TMS has two types of panel - Admin panel and TMS panel. User can switch between the 
panels. Admin panel user have the administrative privileges and TMS panel user perform the 
training activities. TMS System overview:  

 

TMS User 

TMS has three different types of users like SEIP, Training Partner and Training Institutes.    
 
SEIP – SEIP, the super user of TMS. This user has the full access and has the rights to perform 
any actions. However, they mainly engaged themselves in providing approval and view 
monitoring reports. 
 
Training Partner - Training Partner/Association/Entity is a group of Training Institutes or 
individual organization. They approve Institute, Trainer and Assessor etc. They also claim for 
bill and check the claimed bill by institute. Course registration is another important job of 
Training Partner. 
 
Training Institute - Institutes are the training partners working under associations. They 
provide training to the trainees. One institute can work with multiple associations in the same 
time.   

Login  

Type TMS URL on any browser. User Login page should displayed.  
 User can Login with valid Username and Password. 
 User can view TMS Support Email and Mobile Information. 
 User can view User Manual Information. 
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Figure: - Login page 
 
 
 
 
 
After login TMS Dashboard page is display.  
 

 
Figure: - TMS dashboard 

Switch user panel 

User can switch between the two panels. If user are in TMS admin panel can switch to TMS user 
panel and if user are in TMS user panel can switch to TMS admin panel. 
 
 
 
 
 
 
 
                                                                   

Figure: - Switch user panel 

User Profile  

Logged in user can access user profile on any pages. System allow users to view profile 
information, update profile information, change password information and sign out to the 
system.  

User info 

User can view profile informations on every pages where have username, image, designation 
and the organization short name.  
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Figure: - User info 

 
While click on user profile info, system allow users to view the below options- 

 My Profile 
 Change Password 
 Sign Out 

 
Figure: - User info 

My Profile 

Profile - Profile details of the user are display on my profile section.  

 
Figure: - User profile 

Update Profile Information – System allow user to update user profile information.  
Note: Email cannot editable 
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Figure: - Update Profile Information 

Change Password Information - System allow user to Change Password Information.  
 Password must contain at least 1 uppercase, lowercase, number, special symbol and 

must have 8 characters length. 
 Enter Current Password, New Password and Confirm New Password. 
 For change password click Update Password button or Cancel button not changing.  

Note:  
If Current Password is not match, New Password and Confirm New Password are not 
same, or password formats is not proper system prevents the user to Change Password 
Information and display an error message for every cases.  
 

 
Figure: - Change Password 

Sign Out 

System allow users to sign out from any pages.   
Note: 
If user is inactive for twelve-hour, user sessions time is over and user needs to Log in to 
the system again.  

Admin dashboard 
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Figure: - Admin dashboard 
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Dashboard activity  

Overall Training Summary Information 
 

 User can view Training Partners, Institutes, Courses, Trainers, Assessors, 
Attendance pending (batch count) Training Summary Information with counts.  

 Summery counts are clickable and redirects to the corresponding list page.  

 
Figure: - Training Summary count 

 
Waiting for Approval information 

 User can view Training Partners, Institutes, Courses, Assessors, Trainers, Map 
Trainer with Institutes, Map Trainer with Courses, Map Assessor with Institutes, 
Map Assessor with Courses, Trainees, Training Target, Pending Assessment, 
Pending Institute Target pending activities waiting for approval information with 
counts.  

 Information are clickable and redirects to the corresponding Pending List and user take 
approval actions from the pending list. 

 
Figure: - Waiting for Approval count 

Pending for Approval  

 All relevant approval required training summary activities are display in the waiting for 

approval list.  

 SEIP Approve all activities but they mainly engage with Training Partners, Institutes, 

Courses, Training Target, Pending Assessment activities.  

 User can View/ Edit/ Approve/ Reject action from the pending list.  

 System provides successful message performing every Approve/Reject action. 
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 After performing any action system automatically update the list and decrease the 

waiting for approval summery counts.   

 Without approval not effective the changes to the respected users.  

Approve Training Partners  

For creating new Entity/Training Partners/Association, no approvals are required but updates 
on any Entity information user needs approval for those changes. Without approval, the 
changes are not effective.  
 
For approval do the below activity: 

1. Click on Training Partners under waiting for approval list. 
2. Pending Training Partner list will be displayed. 

 
3. User can perform to View the changes info/Edit Entity info/Approve changes/ 

Reject changes action from the pending list.  
4. For accepting the changes, click on approve icon otherwise click on reject icon for 

rejection. 
5. After approval, the changes are visible to the respected users. 

Approve Institute  

For creating new Training Institute or updates, any Training Institute information user needs 
approval for the changes. Without approval, the changes are not effective.     
 
For approval do the below activity: 

1. Click on Institute under waiting for approval list.  
2. Pending Training Institute list will be display.   

 
3. User can perform to View Institute changes/ Edit Institute info/ Approve changes/ 

Reject changes action from the pending Institute list.  
4. For accepting the changes, click on approve icon otherwise click on reject icon for 
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rejection. 
5. After approval, the changes are visible to the respected users. 

Approve Course 

For creating new Course or updates, any Courses information user needs approval for the 
changes. Without approval, the changes are not effective.      
 
For approval do the below activity: 

1. Click on Courses under waiting for approval list. 
2. Pending Courses list will displayed.  

 
3. User can perform to View Courses changes/ Edit Courses info/ Approve changes/ 

Reject changes action from the pending Courses list.  
4. For accepting the changes, click on approve icon otherwise click on reject icon for 

rejection.  

Approve Assessor 

For adding new Assessor or updates, any Assessor information user needs approval for the 
changes. Without approval, the changes are not effective. SEIP or Training Partner user will 
approve the Assessor.  
 
For approving an Assessor user have to do the below activity: 

1. Click on Assessor under waiting for approval list. 
2. Pending Assessor list will display. 

 
3. User can perform to View Assessor change info/ Edit Assessor info/Approve 

changes/ Reject changes action from the pending Assessor list.   
4. For accepting the changes, click on approve icon otherwise click on reject icon for 

rejection. 

Approve Trainer 

For adding new Trainer or updates, any Trainer information user needs approval for the 
changes. Without approval, the changes are not effective. SEIP or Training Partner user will 
approve the Trainer.  
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For approving a Trainer user have to do the below activity: 

1. Click on Trainer under waiting for approval list. 
2. Pending Trainer list will display. 

 
3. User can perform to View Trainer change info/ Edit Trainer info/Approve changes/ 

Reject changes action from the pending Trainer list.   
4. For accepting the changes, click on approve icon otherwise click on reject icon for 

rejection. 

Approve Map Trainer with Institutes 

For mapping, Trainer with Institutes needs approval. Without approval, mapping Trainer with 
Institutes would not be effective.  
 
For approval do the below activity: 

1. Click on Map Trainer with Institutes under waiting for approval list. 
2. Pending Map Trainer with Institutes list will display.  

 
3. User can perform to View mapped Trainer info/Approve mapping/ Reject mapping 

action from the pending Map Trainer with Institutes list.   
4. For accepting the mapping, click on approve icon otherwise click on reject icon for 

rejection.   

Approve Map Trainer with Courses 

For mapping, Trainer with Courses needs approval. Without approval, mapping Trainer with 
Courses would not be effective.  
 
For approval do the below activity: 

1. Click on Map Trainer with Courses under waiting for approval list. 
2. Pending Map Trainer with Courses list will display. 
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3. User can perform to View mapped Trainer info/Approve mapping /Reject mapping 

action from the pending Map Trainer with Courses list. 
4. For accepting the mapping, click on approve icon otherwise click on reject icon for 

rejection. 

Approve Map Assessor with Institutes 

After mapping, an Assessor with Institutes needs approval. Without approval, mapping 
Assessor with Institutes would not be effective. SEIP or Training Partner user will approve the 
Assessor.  
 
For approval do the below activity: 

1. On admin dashboard, click on Map Assessor with Institutes under waiting for 
approval list. 

2. Pending Map Assessor with Institutes list will display.  

 
3. User can perform to View mapped Assessor info/Approve mapping/ Reject mapping 

action from the pending Map Assessor with Institutes list.   
4. For accepting the mapping, click on approve icon otherwise click on reject icon for 

rejection.   

Approve Map Assessor with Courses 

After mapping, an Assessor with Courses needs approval. Without approval, mapping Assessor 
with Institutes would not be effective. SEIP or Training Partner user will approve the Assessor.  
 
For approval do the below activity: 

1. On admin dashboard, click on Map Assessor with Courses under waiting for 
approval list. 

2. Pending Map Assessor with Courses list will display. 
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3. User can perform to View mapped Assessor info/Approve mapping /Reject mapping 

action from the pending Map Assessor with Courses list. 
4. For accepting the mapping, click on approve icon otherwise click on reject icon for 

rejection. 

Approve Trainee List 

All self-registered Trainees are displayed on Pending Trainee List.  User can Enroll those 
Trainees in a Batch.  
 
For approval do the below activity: 

1. Click on Trainee under waiting for approval list.  
2. Pending Trainee list will display. 

 
3. User can perform to Approve Trainees/Delete Trainees from the pending Trainee 

with list. 
4. For accepting the Trainees, click on approve icon otherwise click on delete icon for 

rejection. 
5. After click on approve icon Trainee Approve Info pop up window is displayed. 
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6. Select a Tranche, Batch and enter Reference Id. 
7. After Submission the self-registered Trainees are displayed on the Not Yet 

Registered Trainee List. 

Approve Training Target 

For creating new Training Target or updates, any Training Target information user needs 
approval for the changes. Without approval, the changes are not effective.    
 
For approval do the below activity: 

1. Click on Training Target under waiting for approval list. 
2. Pending Training Target list will be displayed.  

 
3. User can perform to View Target changes/Edit Target info/Approve changes/ 

Reject changes/ Delete change action from the pending Target list.  
4. For accepting the changes, click on approve icon otherwise click on reject icon for 

rejection. 

Approve Assessment 

User can view Pending Assessment Batch List report.  
1. Click on Assessment under waiting for approval list. 
2. Pending Assessment Batch List will display. 
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Approve Training Institute Target 

For creating new Training Institute Target or updates any Training Institute Target 
information user needs approval for the changes. Without approval, the changes are not 
effective.     
 
For approval do the below activity: 

1. Click on Pending Institute Target under waiting for approval list.  
2. Pending Institute Target list will display. 

 
3. User can perform to Approve changes/Delete changes action from the pending Institute 

list.  
 For accepting the changes, click on approve icon otherwise click on delete icon for 

rejection. 
 Without approve Training Institute Target cannot create a batch. 

 

Entity 

SEIP collect necessary information from Entity and create new Entity Type in TMS. System 
allow Entity admin users to update information later. 
 
 
Entity module has the below sub-modules: 

 Entity  
o Entity List 
o Add Entity 

 Training Partner Contracts 
 Training Target 

o Training Target List 
o Add Training Target 
o Pending Training Target 

Add Entity 
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Sitemap  
V2: Menu: Entities>> Add Entity 
Site URL: https://domain_name/entities/add 
V3:  Menu: Entity>> Add Entity 
Site URL: https://domain_name/association/new-entity 
 

 Enter necessary Entity information. 
 Entity will be created depending on selected Entity Type. 
 Entity Industry Sector will be selected Entity Industry Sector. 
 If Is Bill Author is enable then the created Entity can claim bills otherwise cannot claim 

bill. 
 

 
Figure: - Entity information 

 For creating, a new Entity must provide an Employee Information. Employee are the 
key contact person of the Entity.  

 Selection of designation for employees is an important matter. Because the 
system permissions comes based on the designation selection. 

 Email address and mobile number of the Employee will be unique.  

 
Figure: - Employee Information 

 
 User email address will be used as username to login.  

https://tms.seip-fd.gov.bd/entities
https://tms.seip-fd.gov.bd/entities
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 System will generate a password and send to Employee email. 

 
Figure: - Add Entity Account 

 
 After Submitting by all information system displayed Save successfully message. 
 System send User Login Info by the provided Email. 

 

 
Figure: - Login Info 

Entity List 

Sitemap  
V2: Menu: Entities>> Show Entities 
Site URL: https://domain_name/entities 
V3:  Menu: Entity>> Entity List  
Site URL: https://domain_name/association/entity-list 
 
Allow user to View existing Entity list in Grid view mode and list view mode and can perform 
the below activities:  

 View Entity details information. 
 Edit Entity information. 
 Delete Entity. 

 

https://tms.seip-fd.gov.bd/entities


21 

      

 

 

 
Figure: - Entity List 

 

View Entity Details 

To view the details of the Entity, click on the View icon  from the Entity List. After clicking 
on the view icon, the details of that Entity will be displayed.  
 

 Name, logo, address, contact number, email, website address and activity status 
information of the Entity are displayed in the Entity details.     

 
 

 User can perform different activity on the Entity Details page are: 

Training Summary 

 Tranche wise overall Entity Training Summary activities will be shown. 
 Training Summary information’s are static. User cannot change any informations from 

the list.  
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Figure: - Training Summary 

Employee List 

 Add new employee personal of the Entity.  
 View employee details. 
 Edit employee info. 
 Delete employee info.  
 Search employee from the list by status (active/inactive/pending). 
 Exports employee info Excel, PDF and CSV formats.  

Note:  
 Contact employee personal info of the Entity cannot be deleted. 
 No approval is required for newly added or edited employees. 

 
Figure: - Employee List 

Add Employee 
 User can add new employee by providing necessary information. 
 Employee are performing their activity with their Designation. 
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Employee List 
 User can view the entire Employee under the Employee List. 
 User can view Action, name, designation, mobile, email and status information from the 

Employee List. 
 User can perform View Employee details/Edit Employee info/Delate Employee actions 

from the Employee List. 
 

View Employee details 
 User can view Employee overview 

information. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Edit Employee info 
 User can edit Employee information from the Employee List. 
 Employee email not editable. 
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Delete Employee 
 User can delete Employee from the Employee List. 
 Contact personal cannot be deleted. 

 
 
 
 
 
 

Changes Summary  

If there are any changes on the Entity/Training Partner profile page then the Change 
Summary option will be enabled otherwise it will be disabled. Activities to perform in the 
Change Summery are: 
 

 Shows a table where there will be three columns named Column Name, Old Data 
and New Data.  

 
 Column name field contain the field type, the old column contain the Old Data and 

the updated data will be contained in the New Data column.  
 Two types of buttons will appear Approve and Reject.  
 If approve, the change summary data will be Approved.  
 If Reject, the change summary data will be Rejected. 

 
Figure: - changes summary 
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Edit Entity 

To edit Entity, click on the Edit icon  from the Entity List. After clicking on the edit icon, edit 
form of that Entity will be display. After editing needs approval for the changes.  

 
Figure: - Edit Entity 

Approve Training Partners  

For creating new Entity/Training Partners/Association, no approvals are needed but updates 
on any Entity information user needs approval for the changes. Without approval, the changes 
are not effective.  

Delete Entity 

To delete the Entity, click on the Delete icon  from the Entity List. After clicking on the delete 
icon, Are you sure you want to delete it? Pop up will be display. If click on the Yes, delete! 
The Entity will be deleted from the list. 
 
Note:  

 Running Entity cannot be deleted.  
 No approval is required for edited employees. 

 

 
Figure: - Delete Entity 

Training Partner Contracts 
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The training management system process begins by adding a training partner contract. A detail 
of the training system has to be mention in the Training Partner Contracts.  

 Contract number and contract name shall be unique. 
 Signing date cannot be a future date and must be earlier than the course start date. 
 Define trainee target for each contract.  
 When an agreement period end, admin can extend the period or can create new 

agreement. 

Add contract 

Sitemap  
V2: Menu: Entities>> Entity Contracts>> Add Contract 
Site URL: https://domain_name/ entityContract/add 
V3:  Menu: Entity>> Training Partner Contracts 
Site URL: https://domain_name/association/association-contracts 
 
 
The following are the details that a training partner contract is required to fill: 

 Tranche - In which Tranche the contract will be created. 
 Training Partner – For which Training Partner the contract will be used. SEIP admin 

can create contract for any organization. But Training Partner can create contract only 
for them and not for any other Partner.   

 Contract Number - Contract number. 
 Contract Name – Name of the Contract. 
 Sign Date - The date on which the contract was signed. 
 Start Date - From the date the contact starts. 
 End Date- From the date the contact ends. 
 Target - Number of trainees under contract. 
 Amount - Total Amount of the Contract. 
 Contribution Percentage % - Percentage of amount contributed to total contract 

amount 
 Adjustable Advance Amount - Adjustable Advance Amount be paid in advance which 

will be adjusted later. 
 Min Age - Minimum age of the trainee. 
 Max Age - Maximum age of the trainee. 
 Grace (M) – The grace month of the trainee. 

 

 
Figure: - Add contract 

https://tms.seip-fd.gov.bd/entities
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Contract List 

Sitemap  
V2: Menu: Entities>> Entity Contracts>> Show Contracts  
Site URL: https://domain_name/entityContract/show 
V3:  Menu: Entity>> Training Partner Contracts 
Site URL: https://domain_name/association/association-contracts 
 

View the contacts list of within a Tranche or a Training Partners or within Tranche and Training 
Partners.  

 
Figure: - Contract List 

 User can perform View, Edit and Delete action from the Contract list.  
 Running Contract cannot be Edited or Deleted.  
 Download Contract Report by Excel, PDF and CSV format.  

View Entity Contract Info 

 To view the details of the Entity Contract Info, click on the View icon  from the Entity 
List. Tranche wise Entity Contract Info will displayed. Training Summary information’s 
are static. 

 

 
Figure: - View Contract Info 

https://tms.seip-fd.gov.bd/entities
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Edit Entity Contract Info 

To edit the Entity Contract Info, click on the Edit icon  from the Entity List. After clicking on 
the edit icon, Edit Entity Contract Info will be display. After editing user can view the updated 
Entity Contract Info. 

 User can edit Entity Contract information. 
 No approval is required for edited Contract.  

 
Figure: - Edit Contract Info 

Delete Entity Contract 

To delete the Entity Contract Info, click on the Delete icon  from the Entity List. After clicking 
on the delete icon, Are you sure you want to delete it? Pop up will be display. If click on the 
Yes, delete! The Entity Contract Info will be deleted from the list.  

 Running Entity Contract Info cannot be deleted.  
 No approval is required for delete Contract Info.  

 

 
Figure: - Delete Entity Contract 
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Training Target 

Set Training Partners Training Target performed by in a year.  

Training Target List 

Sitemap  
V2: Menu: Training Target>> Show Target 
Site URL: https://domain_name/entityTrainingTargets/index 
V3:  Menu: Entity>>Training Target>>Training Target List 
Site URL: https://domain_name/association/target-list 
 

 User can view tranche wise training target for the training partners.  
 User can perform view training details/edit training info/delete training target from the 

list. 
 User can export training target data by excel, pdf and csv format. 

 

 
Figure: - Training Target List 

View Training Target List 

 User can view Association details Info from the Training Target List. 

https://domain_name/entityTrainingTargets/index
https://domain_name/association/target-list
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Edit Training Target List 

 User can edit Entity Contract info from the Edit Training Target List. 

 Running Entity Contract info cannot be edited. 
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Delete Training Target List 

 User can delete Entity Contract from the Delete 
Training Target List. 

 Running Entity Contract cannot be deleted. 

 

Add Training Target 

Sitemap  
V2: Menu: Training Target>> Add Target 
Site URL: https://domain_name/entityTrainingTargets/add 
V3:  Menu: Entity>>Training Target>>Add Training Target 
Site URL: https://domain_name/association/entity-target 
 
System allow user to Add Training Target with necessary Information.  

 
Figure: - Add Training Target 

Pending Training Target 

All added Training Target or making any changes of the Training Target are displayed on the 
Pending Training Target list for Approval.  

 User can view new Training Target or updated Training Target list. 
 User can perform view/edit/approve/delete action from the Training Target list. 
 User can export Training Target data by excel, pdf and CSV format. 

 

Approve Training Target 

For creating new Training Target or updates, any Training Target information user needs 
approval for the changes. Without approval, the changes are not effective.    

Training Institute 

https://tms.seip-fd.gov.bd/entityTrainingTargets/add
https://seip-doptor.tappware.com/association/entity-target
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Institutes plays the key role in TMS program. Institutes are the training partners working under 
Training Partner/Associations. This module includes all activities related to Institutes.  
 
Training Partner collect necessary information from the Training Institute and create new 
Training Institute under the Training Partner. Institute admin update information later.  
 
Training Institute module has the below sub-modules:  
 

 Training Institute 
o Add Training Institute 
o Training Institute List 
o Training Institute Report 

 Training Target 
o Add Training Target 

 

Add Training Institute 

Sitemap  
V2: Menu: Training Institutes>> Institute Info>>Add Institute 
Site URL: https://domain_name/trainingInstitutes/add 
V3:  Menu: Training Institute >> Training Institute >>Add Training Institute 
Site URL: https://domain_name/training-institute/new-institute 
 

System allow user to create new Training Institute with necessary Training Institute info, 
Training Institute infrastructure, Employee and Add User Account Information.  

 
 Enter necessary Training Institute information. 
 Institute will be created under the Tranche. 
 Institute will be associated under that Training Partner. 
 Email address and mobile number will be unique. 

 
Figure: - Training Institute information 

https://tms.seip-fd.gov.bd/trainingInstitutes/add
https://seip-doptor.tappware.com/training-institute/new-institute
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 Enter necessary Training Institute infrastructure information. 

 
Figure: - Infrastructure information 

 
 For creating, a new Training Institute must provide an Employee Information. Employee 

are the key contact person of the Training Institute.  
 Selection of designation for employees is an important matter. Because the 

system permissions comes based on the designation selection. 
 Email address and mobile number of the Employee will be unique.   
 User email address will be used as username to login. 
 User Email address is not updatable. 

 

 
Figure: - Employee information 

 User email address will be used as username to login.  
 System will generate a password and send to Employee email. 

 

 
Figure: - Add Training Institute 
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Approve Institute  

For creating new Training Institute or updates, any Training Institute information user needs 
approval for the changes. Without approval, the changes are not effective.     
Note:  

 Without approve Training Institute Target cannot create a batch. 

Training Institute List 

Sitemap  
V2: Menu: Training Institutes>> Institute Info>>Show Institutes 
Site URL: https://domain_name/trainingInstitutes/index 
V3:  Menu: Training Institute >> Training Institute List 
Site URL: https://domain_name/training-institute/institute-search 
 
User can view all Training Institutes from the Training Institute List under the Tranche and 
Training Partner where have Institute Actions, SL, Logo, Unique Id, Short name, Full Name, 
Telephone, Email, Website and Status information.    
 

 
Figure: - Training Institute List 

 
Training Institute Actions  
User can perform the below actions on Training Institute details pages are:  

1. View Institute Details 
2. Edit Institute Info 
3. Delete Institute 
4. Suspend Institute 
5. Active Institute 
6. Inactive Institute 

View Training Institute Details 

To view Institute details, click on the View icon  from the Institute List and selected Institute 
details information will be displayed.  
 

 Institute Name, logo, address, contact number, email, website address and activity 

https://tms.seip-fd.gov.bd/trainingInstitutes/index
https://seip-doptor.tappware.com/training-institute/institute-search
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status information of the Training Institute will be displayed.  User can perform 
different actions from Institute details Tabs.  

 
Figure: - Institute details 

Training Summary 

Activities to perform in Training Summary are: 
 Tranche wise overall training institute summary activities will be displayed. 
 Training Summary information’s are static.  

 
Figure: - Institute Training Summary 

Employee List 

Activities to perform in Employee List are: 
 Add new employee personal of the Institute.  
 View employees list with their status. 
 Search employee from the list by status (active/inactive/pending). 
 View employee details. 
 Edit employee info. 
 Delete employee info.  
 Exports employee info Excel, PDF and CSV formats.  

Note:  
 All employees can be deleted except for contact employee personal only.  
 Contact employee personal information can be editable except email. 
 No approval is required for newly added or edited employees. 
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Figure: - Institute Employee List 

 

Add Institute Employee  
 User can add new Employees for the Institute by entering necessary informations.  
 Email address and mobile number of the Employee will be unique.   
 User email address will be used as username to login. 
 User Email address is not updatable. 

 

 

 
Figure: - Employee information 

Employee List 
 User can view the entire Training Institute Employee List. 
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 User can view Action, name, designation, gender, mobile, email and status information 
from the Employee List. 

 User can perform View Employee details/Edit Employee info/Delate Employee actions 
from the Employee List. 

 
 

View Institute Employee detail 
 User can view Employee overview information. 

 

 
Figure: - View Institute Employee 

Edit Institute Employee detail 
 User can edit Employee information from the Employee List. 
 Employee email not editable. 
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Figure: - Edit Institute Employee 

 

Delete Institute Employee 
 User can delete Employee from the Employee List. 
 Contact personal cannot be deleted. 

 

 
Figure: - Delete Institute Employee 

Infrastructure Detail 

Activities to perform in the Infrastructure Detail List are: 

 Add Training Institute room Infrastructure.  
 View existing room from the Infrastructure Detail list.  
 Search room info from the list. 
 Edit room info from the list. 
 Delete room info from the list.  
 Exports room info Excel, PDF and CSV formats.  

Note:  
 No approval is required for newly added or edited Infrastructure. 
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Figure: - Infrastructure Detail 

 

Add Infrastructure  
 User can add room 

infrastructure by providing 
necessary information. 

 
 
 
 
 
 
 
 

 

View Infrastructure List 
 User can view the entire Training Institute room infrastructure information from the 

List. 
 User can view Action, room no, location, capacity, room equipment information from 

the List. 
 User can perform Edit infrastructure info/Delate infrastructure actions from the 

Employee List. 

 
 

Edit Room Detail 
 User can edit infrastructure 

information from the List. 
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Delete Room Detail 
 User can delete infrastructure from the 

List.  
 
 
 
 
 

 

Training Partners 

Activities to perform in the Training Partners List are: 
 Assign Training Institute with Training Partner without creating new Institute. 
 View Tranche wise Training Partners list. 
 Active/Deactivate assigned Training Partner.  
 Search Training Partners info from the list.  
 Exports Training Partners info Excel, PDF and CSV formats. 

Note:  
 No approval is required for newly added or edited Infrastructure. 

 
Figure: - Training Partners 

Assign Institute with Training Partner 
 User can delete Employee from the 

Employee List. 
 
 

 
 

View Assigned Training Partners list 
 User can view Assigned Training Partners list. 
 User can view Action, Training Partners and Tranche information from the List. 
 User can perform activate/deactivate actions from the list. 
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Course Summary 

Activities to perform in the Course Summary are: 
 Map Institute with Course. 
 View tranche wise mapped course list. 
 Search course from Course List. 
 Activate or Deactivate Course.  

Note:  
 Approval is required for mapping Institute with Course. 

 
Figure: - Course Summary 

Map Institute with Course 
 Must have active Courses.  
 Cannot map existing courses in the same tranche again.   
 Select a Tranche, Partner and Course from the dropdown. 
 Click Submit Button. 
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Figure: - Map Institute with Course 

 

View Map Institute with Course 
 User can view mapped  Course list. 
 User can view action, course name, tranche, association, training institute information 

from the List. 
 User can perform activate/deactivate actions from the list. 

 
 
 

Change Summery 

 
If there are any changes on the Training Institute page then the Change Summary option will 
be enabled otherwise it will be disabled. Activities to perform in the Change Summery are: 

 Shows a table where there will be 3 columns named Column Name, Old Data and New 
Data.  

 
 Column name field contain the field type, the old column contain the Old Data and the 

updated data will be contained in the New Data column.  
 Two types of buttons will appear Approve and Reject.  
 If approve, the change summary data will be Approved.  
 If Reject, the change summary data will be Rejected. 

Note: Approval is required for newly added or edited Course Summary. 
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Figure: - Change Summery 

Trainer List 

View the mapped Trainer List with the Institute. 
 

 
Figure: - Trainer List 

Assessor List 

View the mapped Assessor List with the Institute. 

Figure: - Assessor List 

Edit Training Institute Info 

To edit the Training Institute Info, click on the Edit icon  from the Training Institute List. 
After editing user can view the updated Training Institute Info. 
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 User can edit Entity information. 
 No approval is required for edited employees. 

 
Figure: - Edit Training Institute Info 

Delete Training Institute  

To delete Training Institute, click on the Delete icon  from the Training Institute List. After 
clicking on the delete icon, a pop up with Are you sure you want to delete it? message will be 
display. If click on the Yes, delete! the Training Institute will be deleted from the list.  

 Running Training Institute cannot be deleted.  
 No approval is required for delete Training Institute.   

 
 
 

 
 
 
 
 
 
 

 
Figure: - Delete Training Institute 

Suspend Training Institute (SEIP) 

To Suspend Training Institute, click on the Suspend icon  from the Training Institute List. 
After clicking on the Suspend icon, a pop up with Are you sure you want to suspend it? 
message will be display. If click on the Yes, suspend! the Training Institute will be suspend 
from the list.  

 After suspend any Training Institute system auto generate another button will appear 
after the suspend button. 
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 No approval is required for delete Training Institute.   

 
Figure: - Suspend Training Institute 

 

Active Training Institute (SEIP) 

Active Training Institute button will appear if suspend any Training Institute. To Active 

Training Institute, click on the Active icon  from the Training Institute List. After clicking on 
the Active icon, a pop up with Are you sure you want to Active it? message will be display. If 
click on the Yes, Active! the Training Institute will be Active from the list.  

 After Active any Training Institute system auto remove the another Active button. 
 No approval is required for delete Training Institute.   

 

 
Figure: - Active Training Institute 

Inactive Training Institute (SEIP) 

To Inactive Training Institute, click on the Inactive icon  from the Training Institute List. After 
clicking on the Inactive icon, a pop up with Are you sure you want to Inactive it? message 
will be display. If click on the Yes, Inactive! the Training Institute will be Inactive from the list 
and Inactive Icon will display.  

 No approval is required for delete Training Institute.   
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Figure: - Inactive Training Institute 

Training Institute Report 

 
SEIP admin user can generate a dynamic Training Institute search report by faltering multiple 
search criteria and can export the reports in different formats.  
 

1. Search by different combination of data.  
2. Showing data for search criteria will be shown in the header and display data in a 

tubular format. 
3. System allow users to select multiple Header want to display in the table column 

header. 
4. Selected Headers are displayed in the table column header. 
5. Header name is changeable. 
6. As soon as change the header name will show in the search result table column header. 
7. Export generate report by Excel, PDF and CSV formats. 

 

 
Figure: - Training Institute Report 

Training Institute Target  

Add Training Institute Target  

For adding Training Institute target do the below activity: 
1. Must map a course with Training Institute. 
2. All Training Institute course target cannot exceed the overall course target. 
3. Click add (+) icon from the actions column from the Training Institute Target List.  
4. Training institute should not enroll excide total training target. 

 
5.  Enter Trainee Target and click submit.  
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6. Successful message will be displayed and edit icon is displayed on Training Institute 

Target List. 

 
7. After setting Training target needs approval. Without approval Training target would 

not working. 

View Training Institute Target 

User can view Tranche wise Training Institute Target list where have Actions, course institute, target 
trainee, batch size, status and no. of batches informations.  

 User can edit Training Institute Target info from the list. 
 Running Training Institute Target cannot be update/ deleted. 

 

Edit Training Institute Target 

1. Click edit icon from the action column. 
2. Enter update Trainee Target and click submit.  
3. Successful message will be displayed but not displaying the update Target in the 

list. 
4. After approval, the update Target will be displayed in the list.  
5. Approval process are same as add Training Institute Target approval. 
6. Running batch Training Institute Target would be editable. 
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Figure: - Edit Training Target 

Approve Training Institute Target 

For creating new Training Institute Target or updates any Training Institute Target 
information user needs approval for the changes. Without approval, the changes are not 
effective.    For accepting the changes, click on approve icon otherwise click on delete icon for 
rejection. 
Note:  

 Without approve Training Institute Target cannot create a batch. 
 

Course 

Course information is provides by SEIP. In this module user can add course, edit course info 
and view course details according to contract. Training program divided into different courses. 

Course module has the below sub-modules:  

 Course  
o Course List 
o Add Course 
o Search Course 
o Unique Course Details 
o Course Activity Report 

Add Course  

Sitemap  
V2: Menu: Course & Batch>> Course Info>>Add Course 
Site URL: https://domain_name/courseInfos/add 
V3:  Menu: Course >> Add Course 
Site URL: https://domain_name/course/courseInfo 
 
Course registration is the process of adding new course information in TMS. Generally, Training 
Partner user registers course in TMS and waiting for approval from SEIP.  
 
Basic information of a course includes Training Type, Code, Name, Batch Count, Minimum Day 
per month, Month, Hour, Month, Hour, Day, Session, Term, Batch Size, Total Trainees, Course 
Unit Cost, Total Course Cost (Trainees*Course Trainees), Certification Authority, Stipend 
Course, Is management Course? Course Sector, Course Category, Course Alias Name etc. 

https://tms.seip-fd.gov.bd/courseInfos/add
https://seip-doptor.tappware.com/course/courseInfo


49 

      

 

 

 There are two types of courses in TMS- new entrant and up-skill. 
 Course name and code should be unique. 
 Cousr  

 

 

 
Figure: - Add Course 

 

Course List  
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Sitemap  
V2: Menu: Course & Batch>> Course Info>>Show Courses 
Site URL: https://domain_name/courseInfos/index 
V3:  Menu: Course >> Course List 
Site URL: https://domain_name/course/course-list 
 
User view Tranche wise Course list where have Actions, Code., Name, Tranche, Type, Term, 
Session, Mgt Course?, Stipend Course?, Tot Course?, Employment Eligible?, Month, Hour, Total 
Training Days, Total Target, Trainee and Unit Cost information.  
 

 
Figure: - Course List  

User can perform the below actions from the Course List:  
 

1. View Course Details  
2. Edit Course Info  
3. Delete Course  

View Course  

To view the Course details, click on the View icon from the Course list. After clicking the 
view icon, the course details information has been displayed where About Course Name, Entity, 
Course Type and Course Code information will be shown. 

 
 

Figure: - Course Details 
User can perform different activities on a Course are: 
 

1. Over View 
2. Course Configuration 
3. Course Term 
4. Course Bill 
5. Course Chapter 
6. Unit of Competency 

Over View 

 User can view Course details overview. 

https://tms.seip-fd.gov.bd/courseInfos/index
https://seip-doptor.tappware.com/course/course-list
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 User can edit Course info.  
 Running Course info cannot be editable.  
 Needs approval for any changes. 

 
Figure: - Course Over View 

Course Configuration 

 User can view Course Configuration info.  
 User can edit Course Configuration info. 
 Running Course info cannot be editable.  
 Needs approval for any changes.  

 
Figure: - Course Configuration 

Course Term 

 User can view Course Term info. 
 User can edit Course Term info. 
 Running Course info cannot be editable.  
 Needs approval for any changes.   

 
Figure: - Course Term 

Course Bill 

 User can view Course Bill info. 
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 User can edit Course Bill info. 
 Running Course info cannot be editable.  
 Needs approval for any changes.   

 
Figure: - Course Bill 

Course Chapter 

 User can add Course Chapter info. 
 User can view Course Chapter info. 
 User can edit Course Chapter info. 
 No approval needs for any changes.   

 
Figure: - Course Chapter 

Unit of Competency 

 User can add Course Unit of Competency info. 
 User can view Unit of Competency info. 
 User can edit Unit of Competency info 
 No approval needs for any changes.  

 
Figure: - Unit of Competency 

Search Course 

Sitemap  
V2: Menu: Course & Batch>> Course Info>>Search 
Site URL: https://domain_name/courseInfos/advanceSearch?m 
V3:  Menu: Course >> Search Course 

https://tms.seip-fd.gov.bd/courseInfos/advanceSearch?m
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Site URL: https://domain_name/course/searchCourse 
 
User can generate a dynamic course search report by faltering multiple search criteria and can 
export the reports in different formats.  
 

1. Search by different combination of data.  
2. Showing data for search criteria will be shown in the header and display data in a 

tubular format. 
3. System allow users to select multiple Header want to display in the table column 

header. 
4. Selected Headers are displayed in the table column header. 
5. Header name is changeable. 
6. As soon as change the header name will show in the search result table column header. 
7. Export generate report by Excel, PDF and CSV formats. 

 
Figure: - Search Course 

Unique Course Details 

Sitemap  
V2: Menu: Course & Batch>> Unique Course Details 
Site URL: https://domain_name/courseInfos/uniqueCourses 
V3:  Menu: Course >> Unique Course Details 
Site URL: https://domain_name/course/uniqueCourse 
 
User can view the Unique Course list, which Courses are engaged with multiple associations. 
 

 
Figure: -Unique Course Details List 

https://seip-doptor.tappware.com/course/searchCourse
https://tms.seip-fd.gov.bd/courseInfos/uniqueCourses
https://seip-doptor.tappware.com/course/uniqueCourse
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View Unique Course  

User can view Tranche wise Unique Course Details Report where have unique course, code, 
name of industry association/ govt. Org, course found informations. User can view Course 
Details informations.  
 

 
Figure: - Unique Course List 

Course Activity Report 

Sitemap  
V2: Menu: Course & Batch>> Couse Activity Report 
Site URL: https://domain_name/Reports/newEntrantActivityReport?m 
            &     https://domain_name/Reports/upskillActivityReport?m 
V3:  Menu: Course >> Course Activity Report 
Site URL: https://domain_name/course/activityReport 
 
User can view Course Activity Report where have Tranche wise Association, Target (New 
Entrant), Enrollment, No. of Female Trainees,  Certifications,  Certifications %, Job Placement,  
% on Certified summary informations.  

 
Figure: - Course Activity Report 

Course approve 

For creating new Course or updates, any Courses information user needs approval for the 
changes. Without approval, the changes are not effective. 

Training 

https://tms.seip-fd.gov.bd/Reports/newEntrantActivityReport?m
https://tms.seip-fd.gov.bd/Reports/upskillActivityReport?m
https://seip-doptor.tappware.com/course/activityReport
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Training Module allow user to add Trainers and Assessor to conduct training programs or 
assess trainees.  

Training module has the below sub-modules: 

 Trainers 
o Add Trainer 
o Trainer List 
o Trainer Tracking 
o Trainer Search 

 Assessor 
o Add Assessor 
o Assessor List 
o Assessor Tracking 

Trainers 

 Trainers are the persons who takes classes of training programs.  

 A trainer can take multiple course in different batches.  

 Needs approval for any changes.  

 Without approval, the added Trainers will not be mapped with any course. 

Add Trainer 

Sitemap  
V2: Menu: Training >>Trainers>> Add Trainer 
Site URL: https://domain_name/trainerInfos/add 
V3:  Menu: Training >> Trainer>> Add Trainer 
Site URL: https://domain_name/trainer/add-trainer 
 

 NID is not updatable and must be unique which are verified by NID server.  
 One NID number cannot be used by multiple Trainers.  
 The Trainers who are below 21, can provide Birth Certificate Number.  

 
Identity verification 

 
Figure: - Trainer Identity verification 

 
Add Trainer Information 

 Email address and mobile number of the Trainer will be unique.  
 Email address will be used as username to login.  

https://tms.seip-fd.gov.bd/trainerInfos/add
https://seip-doptor.tappware.com/trainer/add-trainer
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Figure: - Trainer Information 

 
Add Trainer Educational Information 

 Enter Trainer Educational Information. 

 
Figure: - Trainer Educational Information 

 
Add Trainer Professional Information 

 Enter Trainer Professional Information. 

 
Figure: - Trainer Professional Information 

 
Add Trainer Certificate Information 

 Enter Trainer Certificate Information. 

 
Figure: - Trainer Certificate Information 

 
Add Trainer Specification Information 
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 Enter Trainer Specification Information. 

 
Figure: - Trainer Specification Information 

Add Trainers Account Information  
 Enter Trainer Account Information. 

 
Figure: - Trainer Account Information 

 
Add Training Partner & Institute Information 

 Enter Trainer Training Partner & Institute Information. 

 
Figure: - Trainer Partner & Institute Information 

Approve Trainer 

For adding new Trainer or updates, any Trainer information user needs approval for the 
changes. Without approval, the changes are not effective. SEIP or Training Partner user will 
approve the Trainer.  

Trainer List 

Sitemap  
V2: Menu: Trainers>> Show Trainers  
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Site URL: https://domain_name/trainerInfos/index 
V3:  Menu: Training >>Trainers>> Trainer List 
Site URL: https://domain_name/trainer/trainer-list 
 

User can view trainer actions, photo, name, gender, phone number, email address, status and 

years’ experience information. 

 User can perform View Trainer Details/Edit Trainer info/Delete Trainer actions from 
the list.  

 Approval is required for Editing Trainer info. 
 Running Trainer cannot be deleted.  

 

 
Figure: - Trainer List 

 
Figure: - Trainer List 

Trainer details 

User can view Trainer details by clicking on the view icon from the Trainer list. Selected 
Trainer details information has been displayed where have Trainer name, photo, mobile, email 
and address information.    

 
Figure: - Trainer details 

User can perform different activities on a Trainer details pages are: 
1. Overview 

https://tms.seip-fd.gov.bd/trainerInfos/index
https://seip-doptor.tappware.com/trainer/trainer-list
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2. Training Institute 

3. Course Summary 

Overview 

 User can view Trainer profile details. 

 
Figure: - Trainer profile details 

 

Training Institute 

 Map Trainer with Institute. 
 View mapped Trainer list.   
 Perform Suspend/Inactive/Active action from the Trainer list.  
 Suspend/Inactive Trainer cannot be mapped with Institute. 

Note:  
 Approval is required for Mapping Trainer with Institute. 
 No Approval is required for performing any action from the Trainer list.  

 

 
Figure: - Mapped Trainer with institute list 
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Mapped Trainer with institute 
 For Map Trainer with 

institute select 
Association & Training 
Institute. 

 Trainer will be mapped 
with the institute but 
not be effective.  

 After approval from the 
admin then Trainer will 
be effective.  

Approve Mapped Trainer with institute 
 
For mapping, Trainer with Institutes needs approval. Without approval, mapping Trainer 
with Institutes would not be effective. 
 

Course Summary 

 Map Trainer with Course. 
 View mapped Trainer with Course list. 
 Perform Suspend/Inactive/Active action from the Trainer list. 
 Suspend/Inactive Trainer cannot be mapped with Course. 
  

Note:  
 Approval is required for Mapping Trainer with Institute. 
 No Approval is required for performing any action from the Trainer list. 

 
Figure: - Mapped Trainer with course list 

Mapped Trainer with Course 
 For Map Trainer with Course 

select Association, Training 
Institute & Course. 

 Course will be mapped with 
the institute but not be 
effective.  

 After approval from the admin 
then Course will be effective. 
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Approve Map Trainer with Courses 
For mapping, Trainer with Courses needs approval. Without approval, mapping Trainer with 
Courses would not be effective.  

Trainer Tracking 

User can see the detailed information of that Trainer from all Trainers of TMS by searching with 
certain information. User can view Trainer Profile Details, Education Details, Professional 
Details and Batch Details. System allow users for Tracking Trainers in different ways are:   
 
Search by Trainer Number  

 View TMS Trainer details by searching Trainer registration Number.  
 
Search by NID 

 View TMS Trainer details by searching NID Number.  
 
Search by Mobile 

 View TMS Trainer details by searching Trainer Mobile Number.  
 
Search by Birth Certificate Number (BCN) 

 View TMS Trainer details by searching Trainer BCN Number.   
 

 

 
Figure: - View Trainer detailed information by Tracking 

Trainer Search 

Sitemap  
V2: Menu: Trainers >> Search 
Site URL: https://domain_name/trainer/trainer-report 
V3:  Menu: Training >>Trainers>> Trainer Search 
Site URL: https://domain_name/trainerInfos/advanceSearch?m 

https://seip-doptor.tappware.com/trainer/trainer-report
https://tms.seip-fd.gov.bd/trainerInfos/advanceSearch?m
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A dynamic Trainer search report will be generated by filtering multiple search criteria and can 
export different formats. Search criteria are:  

 

 
Figure: - Trainer Search 

 
Steps to generate dynamic search report 

 
1. Search by different combination of data.  
2. Showing data for search criteria will be shown in the header and display data in a 

tubular format. 
3. System allow users to select multiple Header want to display in the table column 

header. 
4. Selected Headers are displayed in the table column header. 
5. Header name is changeable. 
6. As soon, as change the header name will show in the search result table column 

header. 
7. Export generate report by Excel, PDF and CSV formats. 

Assessor 

 Assessor are the persons who assess or evaluates a trainee in training programs.  
 An Assessor can assess multiple course in different batches. 
 Needs approval for any changes. 
 Without approval, the added Assessor won’t be mapped with any course. 

Add Assessor 

Sitemap  
V2: Menu: Assessors >> Add Assessor 
Site URL: https://domain_name/AssessorInfos/add 
V3:  Menu: Training >>Trainers>> Trainer Search 
Site URL: https://domain_name/trainerInfos/advanceSearch?m 
 
Identity verification 

 Identity verification is not a mandatory field for the Assessor registration, can skip if 
want. 

 NID is not updatable and must be unique which verifies from NID server. Multiple 
Assessor cannot use one NID number. The Assessor, who are below 21, can provide 
Birth Certificate Number. 

https://tms.seip-fd.gov.bd/AssessorInfos/add
https://tms.seip-fd.gov.bd/trainerInfos/advanceSearch?m
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Figure: - Identity verification  

Assessor Information 
 Email address and mobile must be unique and is not updatable.   
 Email address will be used as username to login. 

 
Figure: - Assessor Information 

Educational Information 

 
Figure: - Educational Information 

 
Professional Information 

 
Figure: - Professional Information 

 
Certificate Information 

 
Figure: - Certificate Information 
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Assessor Specification Information 

 
Figure: - Assessor Specification Information 

 
Assessors Account Information  

 
Figure: - Assessors Account Information 

 
Training Partner & Institute Information 

 
Figure: - Training Partner & Institute Information 

Approve Assessor 

For adding new Assessor or updates, any Assessor information user needs approval for the 
changes. Without approval, the changes are not effective. SEIP or Training Partner user will 
approve the Assessor.  
 

Assessor List 

User can view assessor list where have actions, photo, name, unique number, gender, phone, 
email, status and year of experience information.  

 User can perform View Assessor Details/Edit Assessor info/Suspend Assessor /Active 
Assessor/ Deactivate Assessor actions from the list.  
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Figure: - Assessor List 

View assessor Details 

User can view assessor details by clicking on the view icon from the assessor list. 
Selected assessor details information has been displayed where have assessor name, photo, 
mobile, email and address information.    

 
Figure: - Assessor Details 

 
User can perform different activities on an assessor details pages are: 

1. Overview 
2. Training Institute 
3. Course Summary 

Overview 

 User can view Assessor profile details. 

Assign Trainer as Assessor or Assessor as Trainer 

System allow user to Assign Trainer as Assessor or Assessor as Trainer.  
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Figure: - Assessor profile details 

 

Training Institute 

 Map Assessor with Institute. 
 View mapped Assessor list.   
 Perform Suspend/Inactive/Active action from the Assessor list.  
 Suspend/Inactive Assessor cannot be mapped with Institute. 

Note:  
 Approval is required for Mapping Assessor with Institute. 
 No Approval is required for performing any action from the Assessor list.  

 

 
Figure: - Mapped assessor with institute list 
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Mapped Assessor with institute 
 For Map Assessor with institute select Association & Training Institute. 
 Trainer will be mapped with the institute but not be effective.  
 After approval from the admin then Trainer will be effective.   

 
 

 
 

Approve Map Assessor with Institutes 

After mapping, an Assessor with Institutes needs approval. Without approval, mapping 
Assessor with Institutes would not be effective. SEIP or Training Partner user will approve the 
Assessor.  

Course Summary 

 Map Assessor with Course. 
 View mapped Assessor with Course list. 
 Perform Suspend/Inactive/Active action from the Assessor list. 
 Suspend/Inactive Assessor cannot be mapped with Course. 
  

Note:  
 Approval is required for Mapping Assessor with Institute. 
 No Approval is required for performing any action from the Assessor list. 

 
Figure: - Mapped assessor with course list 
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Approve Map Assessor with 
Courses 

 After mapping, an Assessor with 
Courses needs approval.  

 Without approval, mapping 
Assessor with Institutes would not 
be effective.  

 SEIP or Training Partner user will 
approve the Assessor.  

 
 
 
 

Assessor Tracking 

User can see the detailed information of that Assessor from all Assessors of TMS by searching 
with certain information. In these cases, Assessors are mapped or not in the training institute 
as factor. System allow users for Tracking Assessors in different ways are:   
 
 
Search by Assessor Number  

 View TMS Assessor details by searching Assessor registration Number.  
 
Search by NID 

 View TMS Assessor details by searching NID Number.  
 
Search by Mobile 

 View TMS Assessor details by searching Assessor Mobile Number.  
 
Search by Birth Certificate Number (BCN) 

 View TMS Assessor details by searching Assessor BCN Number.   
 

 
Figure: - View Assessor detailed information by Tracking 

7. Configuration 

Manage TMS access control setup and access privilege for other users. 
1. General Settings 
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2. Course Settings 
3. Training Settings 
4. Entities 
5. Geo 
6. Training Program Settings 
7. Entity Organogram 
8. Super Admin 

 

TMS dashboard  

 
User can view total Training summery counts on TMS Dashboard. Summery list are clickable 
and redirects to the corresponding list search page. Although, user can view the Tranche wise 
Status of Training Activities report, where Tranche wise training status information’s are 
displayed.  

 User can view Tranche wise Training Progress Report where have Course Wise Training 
Summary. 

 User can view Tranche wise Job Placement and without Job Placement informations.  
 Subtotal and Grand Total Job Placement informations. 
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Batch Module 

Training effort starts mainly with batch creation. Batch Module maintain a list of batches for 
different courses. User creates batch under a course and batch calendar for a batch. 
 
Batch module has the below sub-modules: 

 Batch  
o Batch List 
o Add New Batch 
o Running Batch 
o Advanced Search 

 
 

Add New Batch  

User can add New Batch for a Training Institute with a course. For creating, a batch must 
have: 

 Map course with the Training Institute. 

Batch Detail 

 Batch Number - automatically generated from the system. 
 Custom Batch Number – add batch providing custom batch number. 
 Training Location - conduct training session location. 
 Training Capacity - automatically generated from the system. 
 Start Date - batch-starting date. 
 End Date - batch-ending date. 
 Course Duration (Month) - automatically generated from the system but users can edit 

month. 
 Total Training Days - automatically generated from the system. 
 Training Session - automatically generated from the system. 
 Total Training Hours - automatically generated from the system. 
 Total Terms - automatically generated from the system. 

 

 
Figure: - Batch Detail 

 

Batch Week Plan 

Trainer maintains the attendance of trainee for each batch session. Trainer can schedule the 
session time and date of a batch in the Batch Week Plan. 

 Term - automatically generated from the system. 
 Term Day - automatically generated from the system. 
 Term Session - automatically generated from the system. 
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 Term Hour - automatically generated from the system. 
 Class Type - automatically generated from the system. 
 Start Date - batch week starting date. 
 End Date - batch week ending date. 
 Day - batch week calendar dates. 
 Training Room - conduct training session room. 
 Start Time – batch session start time. 
 End Time - batch session end time. 
 Duration (H) - batch session hours. 
 Lead Trainer –lead trainer to conduct training session. 
 Associate Trainer - associate trainer to conduct training session. 

 

 
Figure: - Batch Week Plan 

 
 After creating the Batch are displayed into the Batch list. 
 System allow user to create, edit and view batch details. 
 Batch number automatically generated from the system.  
 Batch number cannot exceeds the predefined number of a course. 
 Batch start date and end date will be provided by user. 
 User can select weekdays from the batch week schedule. 
 Batch total training hour and total weekly training hour should be equal. 
 Weekly schedule training hours cannot be less than total hours/total training days. 
 System allow user to select lead and associate trainer for this batch. 
 One trainer cannot take multiple session in same date and same time. 
 User shall delete a batch before enrollment. 

Batch List 

User can view Tranche wise Course list where batches are displayed in the Batch List have 
Batch Actions, SL, Institute Name, Course Name, Batch Name, Total Term, Start Date, End Date 
and Trainee Count information’s.  
 



72 

      

 

 

 
Figure: - Batch List 

 
 User can perform view batch details/edit batch info/delete batch actions from the batch 

list. 
 After enrollment or running batch cannot be deleted. 

 

View Batch Details 

To view Batch details, click on the View icon from the Batch list.  
 

 User can view About Batch and Batch Class Schedule information’s with status. 
 
 

 
Figure: - Batch Details (Running batch) 
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Figure: - Batch Details (Running batch with enrollment) 

 
Figure: - Batch Details (Completed batch) 

 

Edit Batch 

 
To edit Batch, click on the Edit icon from the Batch list. Batch Update window is 
displayed and user can enter data into the Batch Update form.   

 System allow users to Update Batch info. 
 Running Batch data cannot be updated. 
 No approval is required after updating Batch info. 
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Figure: - Edit Batch 

 

Delete Batch  

 
To Delete Batch, click on the Delete icon from the Batch list. A pop up window with 
showing “Are you sure you want to delete it?” message will display. If click Yes, delete! the 
Batch will be deleted from the list.  

 Running Batch cannot be deleted. 
 

 
Figure: - Delete Batch 

 

Running Batch 

User can view Running Batches List where have Batch Actions, SL, Institute Name, Course Name 
and Batch Number information’s.   
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Figure: - Running Batch 

View Running Batch Details 

User can perform view actions in the running batch list. To view Running Batch 
details, click on the View icon from the Running Batch list.  
 

 Batch Detail information’s are displayed with status.   

 

 
 

Advanced Search 

A dynamic Batch search report will be generated by faltering multiple search criteria and can 
export different formats. Search criteria are:  
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Figure: - Trainer Search 

 

Steps to generate dynamic search report 

 
8. Search by different combination of data.  
9. Showing data for search criteria will be shown in the header and display data in a 

tubular format. 
10. System allow users to select multiple Header want to display in the table column 

header. 
11. Selected Headers are displayed in the table column header. 
12. Header name is changeable. 
13. As soon as change the header name will show in the search result table column header. 
14. Export generate report by Excel, PDF and CSV formats. 
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Training  

This module performed training program from Trainee Registration though Job Placement. 
Training module has the below sub-modules: 

 Training 
o Trainee 
o Training 
o Enrollment 
o Assessment 
o Certification 
o Job Placement 
o Training Program 

 

Trainee 

User can perform Trainee/Applicant selection and enrollment process in this module. Trainee 
module has the below activities:  

 Trainee Registration 
 Trainee Enrollment 
 Trainee List 
 Trainee Search 
 Income Certificate 

o Required Income Certificate 
o Upload Income Certificate 

 Advance Search 
 
 

Trainee Registration 

There are two ways to Registration Trainee in TMS.  
1. Self- Registration 
2. Manually enter Trainee information 

Self-Registration 

Self-Registration module describes the Self-Registration Process of Trainee in TMS system. 
User can create his own account to access this system and participate in TMS program 
activities. After registration, user will receive an email notification and need to wait for 
approval from respective admin. 

Identity verification 

 NID is not updatable and must be unique which are verified by NID server.  
 One NID number cannot be used by multiple Trainee.  
 The Trainee who has no NID can provide Birth Certificate Number (BCN). 
 NID should be 10/13/17 digits. 
 BCN should be 17 digits. 
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Applicants Information 

 
 Applicants Information are auto generated from the NID/BCN server.  
 Name, Father Name, Mother Name are not editable. 

 

 
Figure: - Applicants Information 

Personal Information 

 Manually enter Trainees Personal Information. 
 Gender Information are auto generated from the NID/BCN server and are not editable. 
 Mobile number must be unique. 

 

 
Figure: - Personal Information 

Family Information 

 Manually enter Trainees Family Information. 
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Figure: - Family Information 

Bank Information 

 Manually enter Trainees Bank Information. 
 To receive stipend money or any other allowance, trainee must provide unique and valid 

bank account information. 

 
Figure: - Bank Information 

 

Complete Trainee Registration 

 

 
Figure: - Complete Trainee Registration 

 

Trainee Enrollment 

 
Trainee enrollment is the process of enrolling Trainees on a batch. Enrolled Trainees section 
user can view all Enrolled Trainees or Not Yet Enroll Trainees list. New registered 
Trainees are displayed in the Not Yet Enroll Trainees list and Enrolled Trainees are 
displayed on Enrolled Trainees list.  
 
 

Not Yet Enroll Trainees List 

 User can view all New registered or self- registered  Trainees list where have actions, 
Sl, Photo, Trainee Name, Reg no., Ref no., Gender, mobile, date of birth information’s.  
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 New registered Trainees Reg no. will be blank.  
 User can perform View Trainee details, Edit Trainee info and Delete Trainee from the 

list. 
 User can Enroll Trainees until batch calendar starts.  

 
Figure: - Not Yet Enroll Trainees List 

View Trainee details 

Click on the View Trainee details icon. Trainee Details Overview page will display.  
 

 
Figure: - Trainee details info 

Edit Trainee info  

Click on the Edit Trainee  info icon. Trainee Edit info page will display. User can update 
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Trainee info. 
 

 
Figure: - Edit Trainee info 

Delete Trainee info  

Click on the Delete Trainee  icon. Trainee Delete info pop up will display with Are you 
sure you want to delete it? Message. If click on the Yes, delete! Trainee info will be deleted.  

 
Figure: - Delete Trainee info 

Enrolled New Applicants 

1. All registered Trainees are displayed into the Not Yet Enroll Trainees list.  
2. Select Training Start and End Date. 
3. Click on the Enrolled Applicants button.  
4. All Trainees in the list are enrolled and is displays in the Enroll Trainees list. 
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Figure: - Enrolled Applicants 

View Enrolled Trainees list  

 Enrolled Trainees are displayed in Enrolled Trainees list.   
 System generates 10 digits auto REG NO.  
 User can view Enrolled Trainee list under the Batch where have actions, Sl, Photo, 

Trainee Name, Reg no., Ref no., Gender, mobile, date of birth information’s.  
 User can perform update Image, bank and trainee information’s from the list. 

 

Update Image 

 User will update Trainee Photo from the Enrolled Trainees list. 

 
Figure: - Update Trainee Image 

Update bank 

 User will update Trainee bank info from the Enrolled Trainees list. 
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Figure: - Update Trainee bank info 

Update trainee 

User will update Trainee info from the Enrolled Trainees list. 

 

 
Figure: - Update trainee info 

Trainee List 

 Shows the Enrolled and not Enrolled trainee list under the Batch where have Actions, 
Sl, Photo, Trainee Name, Reg no., Ref no., Gender, mobile, date of birth and bank account 
no information’s.  

 User can perform view trainee details information’s and delete actions from the list. 
 User cannot delete registered trainee. 
 Exports Trainee list in excel and pdf formats. 

 
Figure: - Trainee List 



84 

      

 

 

Search Trainee 

 
View all TMS Trainee by tracing a particular Trainee info. In these cases, Trainees are Enrolled 
and not Enrolled as factor. Just view the Trainee details not take any actions. System allow users 
for Tracking Trainee in different ways are:   
 
Steps to view TMS Trainer details are:  
 
Search by Registration Number 

 View TMS Trainee details by searching Registration Number.    
 
Search by Reference Code 

 View TMS Trainee details by searching Reference Code.   
 
Search by NID 

 View TMS Trainee details by searching NID.  
 
Search by Birth Certificate Number (BCN) 

 View TMS Trainee details by searching Trainee BCN Number.   
 
Search by Mobile 

 View TMS Trainee details by searching Trainee Mobile Number.  

 
Figure: - Trainee Search 

 

Income Certificate 

Required Income Certificate 

User can view trainees list whose are required income certificate. 
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Figure: -View Income Certificate 

Upload Income Certificate 

User can view upload income certificate trainees list. 
 

 
Figure: - Upload Income Certificate 

Advance Search 

A dynamic Trainee search report will be generate With Assessed & Certified Trainees by 
filtering multiple search criteria and can export different formats. Search criteria are:  
 

 
1. Search by different combination of data.  
2. Showing data for search criteria will be shown in the header and display data in a 

tubular format. 
3. System allow users to select multiple Header want to display in the table column 

header. 
4. Selected Headers are displayed in the table column header. 
5. Header name is changeable. 
6. As soon as change the header name will show in the search result table column header. 
7. Export generate report by Excel, PDF and CSV formats. 
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Figure: - Trainee Search 

 

Training 

Training Calendar 

Maintain training calendar for each batch. 
 Training calendar will be created according to the trainee enrollment date. 
 System allow user to add new date from weekly calendar schedule. 
 After editing, submit the calendar. 
 Once submitted, no changes can be made to the calendar schedule, only viewing. 

 
Note: For rest calendar user request to inform the corresponding Associations, after 
approval Training Calendar will be reset. 
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Figure: - Training Calendar 

Trainee Attendance 

Maintain attendance of trainee in different course. Attendance must be batch and course wise. 
 Trainee calendar will show after approving Training Batch Calendar, otherwise 

Training Batch Calendar attendance data not populates.  
 System allow user to add/ edit trainee attendance. 
 Attendance date will be serial wise.  
 System marked pending Attendance date in red color and others in gray color.   
 Attendance dates have Attendance Date, Training held date, Trainee Attendance Status 

(Present/ Late/Absent), Trainer who take the class (Lead/Associate Trainer), Update 
Time (when enter Attendance inputs). 

 

 
Figure: - Trainee Attendance  

 
Add Trainee Attendance Information 
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1. Select a Trainee Attendance date, Trainee Attendance Information Update pop up will 
display.  

2. Training Date, Attendance Date, Start Time, End Time comes automatically. 
3. Cannot change Training Date.  
4. Select Lead Trainer, Associate Trainer, Guest Trainer from dropdown. Lead Trainer 

selections is mandatory. 
5. For Trainee present check present status, default present is selected.  
6. For Trainee late check late status, in these cases both present and late status are 

selected.  
7. For Trainee absent uncheck present status.  
8. Finally enter submit. 

 
Figure: - Add Trainee Attendance 

 

Assessment  

Assessment is the process of assessing students at the end of training batch to issue 
certificate. This module includes all assessment activities. The sub-modules of Assessment 
Module are listed below: 

1. Assessment Summary 
2. Training Assessment 
3. Assessment List 
4. Training Reassessment 

 

Assessment Summary 

System allow user to view Tranche wise Assessed Trainees Summary.  
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Figure: - Assessment Summary  

Training Assessment 

 System allow users to maintain trainee assessment information, which includes 
Assessment Title and Total Training Days. 

 Allow to display a list of trainees for assessment. 
 

Eligibility for Assessment 

 Must have to complete training attendance sheet for assessment. 
 A trainee must have at least 80% attendance to be eligible for assessment. 
 Only eligible trainees (with at least 80% attendance) will go in the process of 

assessment.  
 Must have active Assessor for assessment. 
 Must have Competency for assessment. 

 Competent: A successful trainee will be assessed as Competent.  
 Not competent: An unsuccessful trainee will be assessed as Not Competent  
 Absent: The trainees who were not attend in the examination, will be assessed as 

Absent. 
 

Steps for Assessment process 

 Enter Assessment Date. 
 Select Assessor .  
 Select Competency Status. 
 Click Confirm button. 
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Figure: - Trainee Competency 

 
Figure: - Trainee Competency successful 

Assessment list  

User can view all assessed and re-assessed trainees list. 
 

 
Figure: - Trainee Assessment list 

Training Reassessment  

This sub module manage re-assessment for those trainees who were not eligible in the first 
phase of assessment. 
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Figure: - Training Reassessment List 

 

Certification  

When assessment is completed of a batch, Institute issues certificate to trainees. This module 
includes all activities of certification. The sub-modules of Assessment Module are listed 
below: 

1. Certification Summary 
2. Training Certificate 
3. Training Certificate Information 

 

Certification Summary 

System allow user to view Tranche wise Assessed Trainees Certification Summary.  
 

 
Figure: - Certification Summary 
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Training Certificate  

 Issuing training certification to trainees who successfully completed the course..  
 Only competent trainees will be eligible for certification. 
 Certified trainees will be eligible for employment. 

 
 

Steps for Training Certificates process 

1. Under a Course select the Batch. 
2. Certificate eligible trainees list will be displayed. 
3. Check eligible certified trainees from the list.  
4. Choose Certification Date.   
5. Click Submit button.  

 

 
Figure: - Certificate eligible trainees list 

 

 
Figure: - Certification Successful 

 

Training Certificate Information 

Certified trainees are displayed in Training Certificate Information list with have actions, sl, 
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photo, ref no., reg no., trainee name, mobile, gender, certified, certification date.  
 

 User can view trainees Certificate Information from the list. 
 User can export Training Certificate Information by PDF, excel format.  

 

Job Placement  

Maintain trainee job placement list with necessary information. After completing a training, 
there is an obligation that a certain percentage of total trainee must be employed. Training 
institute collects the employment information and log into the system. 
 
Note: A strong relationship of trainee job employment with billing process. To claim for 
the last bill (Claim-3) for a batch, at least 60% competent trainees of a bill must be 
employed in any category. 
 
Job Placement has the below sub-modules: 

1. Add Employment 
2. Job History 
3. Job Tracking 
4. Batch Wise Job Placement Summary 

 

Add Employment 

User can view Certified Trainees Information list are displayed have with Actions, photo, name, 
ref no., reg no., father name, mother name, NID, mobile and employment status.  

 If Trainees has no Employment Information then Employment Status is NO, otherwise 
Employment Status is YES. 

 User can ADD/RELEASE JOB/DELETE JOB actions from the list. 
 

 
Figure: - Employment Information list 
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ADD Employment 

Steps for Add Employment 

1. From Certified Trainees Information list click on ADD icon . 
2. Add Job Placement form will display. 
3. Select Employment Type (Self-employment/Wages-employment/Up skill 

employment).  
 

 Self-employment -Provide information about trainee job placement who started his 
own business after training completion. (New entrant) 
 

 Wages-employment - Provide information about trainee job placement who are 
employed and get wages after training completion. (New entrant) 
 

 Up skill employment - Provide information about trainee job placement who are 
employed after training completion and learn new skill. (Up skill courses) 

4. Enter trainee Job placement information and Submit. 
5. Employment Created successfully message will display. 

 
Figure: - Add Job Placement 

 

 
Figure: - Add Job Placement success 

Edit Employment 

After add Employment job placement information’s than edit Employment options is 
displayed in the trainee Employment list. User can view update trainee job placement 
information by editing.  
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Figure: - Edit Trainee Placement 

 

Release Employment 

 
 User can release trainee job placement information. 
 For release trainees job information start date should be earlier than job release 

date. 
 
Steps for releasing trainees job information 

1. Click on the release job  icon. 
2. Slect the Release Date and submit.  

 

 
Figure: - Release trainee’s job information 

Delete Employment 

User can delete trainee job placement information. For delete trainees job information click 

on the Delete icon . After deleting job trainee job information will be deleted.  
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Job History  

System allow user to view a specific trainee’s job history by searching with trainee 
registration no. 
 

 
Figure: - Job History 

Job Tracking Report  

Shows the total tracking report about trainee job information after 3 months, 6 months and 1 
year of job completion. 

 System allow user to view trainee job tracking report. 
 This report contains data of 3 months, 6 months and 1 year job competition report. 
 User can comment on this report. 
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Figure: - Job Tracking Report 

 

Batch Wise Job Placement Summary 

Batch Wise dynamic Job Placement Summary report will be generate by filtering multiple 
search criteria and can export different formats. 

 
Figure: - Batch Wise Job Placement report 

 

Billing 

 
After completing the training procedure of a Training Institute, Training Partner claims bill to 
SEIP. The billing process is divided into three stages (Claim-1, claim-2 and claim-3) except 
BRTC and EDC (Claim-1, Claim-2). This module describes detail functionalities of Billings.  
 

 System should allow user to add/edit /delete/ view of the billing information. 
 User can view as Claim and Submitted billing information. 
 User can claim bill for multiple course/batches in a single bill. 
 Do not allow user to modify any information after submitting a bill. 
 Allow system to generate an invoice when a bill approved.  
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Claim-1 Submit Bill 

 
After completing trainee enrollment by the training institute, system will automatically show 
the name of the training institute in the Eligible Batches for Enrollment Bill Claim-1 list. 
Association user view the Bill Eligible Batches for Enrollment Bill Claim list with have Action, 
Sl, Training institute course batch No, & No of Enroll Trainee Information.  
 

Steps for Claim 1 Bill 

1. Select a course type (New Entrant/Up skill).  
2. Select a contract from bill information page. 
3. Claim, Bill sequence number, bill date information will auto generated from the system 

and Total Eligible Batches for Bill Claim are displayed in a list. 

 
Figure:- Eligible Batches for Bill Claim 

4. Check Eligible batch from the list and click send to claim button. 

 
Figure:- Check Eligible batch 

 
5. Selected Batches for Enrollment Bill Claim are displayed. User can delete the bill if 

wants. If Selected Batches for Enrollment Bill Claim is deleted then user can shows the 
bills on eligible batch for enrollment list. 
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Figure:- Selected Batches for Enrollment Bill 

6. Click submit bill. If user submit bill can't edit bill after submitting. 
 

 
Figure:- submit bill 

 
7. After successful claim-1 bill submission will display in the Enrollment (Claim-1) 

Submitted Bills list. 
8. User will show the bill status. 

 

 
Figure:- submit bill status 

 

Bill approve Claim -1  

 
After submitting the bill needs approval from SEIP. SEIP user approve or reject the bill. After 
approving the Claim-1 bill is eligible for claim -2 bill.   
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Steps for SEIP approval 

1. From billing module click on SEIP Bill Info.  
2. Click Claim 1: Submitted Bill  
3. Tranche wise all associations submitted pending bill summary are displayed. 
4. Click on the associations submitted bill summary. 
5. Associations wise Claim-1: Submitted Bills list are displayed. 

 

 
Figure:- Submitted Bill 

 
6. Expand the bill and click approve.  

 

 

 
Figure:- approve bill  

 
7. Claim-1 Bill Approved Successfully.  
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8. Associations user will view the approve claim-1 bill and the bill status will be “Your bill 
has been Approved.”. 

 

 
Figure:- Bill Approved 

 

Claim -2 Bill Information 

 
After completing trainee Training, Assessment, Certification by the training institute, system 
will automatically show the name of the training institute in the Eligible Batches for Enrollment 
Bill Claim-2 list. Association user view the Bill Eligible Batches for Enrollment Bill Claim list 
with have Action, Sl, Training institute course batch No, & No of Enroll Trainee Information.  

 Must approve Claim 1 Bill. 
 Must complete trainee Training, Assessment, Certification. 
 No other bill can be added with the bill of claim-1.  

 

Steps for Claim 2 Bill 

1. Tranche, Training Partner, Contract. 
2. Select a contract from bill information page. 
3. Claim No will auto generated from the system. 
4. Select the Claim –1 bill no.  
5. Enter Bill submission Date   
6. Total Eligible Batches for Bill Claim are displayed in a list. 
7. Click approve.  
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Figure:- Claim 2 Bill  

Bill approve Claim -2  

 
After submitting the bill needs approval from SEIP. SEIP user approve or reject the bill. After 
approving the bill is eligible for claim -3 bill. Bill approving process are same for claim -1 bills. 
 

Claim -3 Bill 

 
After providing trainee Job Placement by the training institute, system will automatically show 
the name of the training institute in the Eligible Batches for Enrollment Bill Claim-3 list. 
Association user view the Bill Eligible Batches for Enrollment Bill Claim list with have Action, 
Sl, Training institute course batch No, & No of Enroll Trainee Information.  

 Must approve Claim 2 Bill. 
 Must provide trainee Job Placement information. 
 No other bill can be added with the bill of claim-2.  

 

Steps for Claim-3 Bill 

1. Tranche, Training Partner, Contract. 
2. Claim No will auto generated from the system. 
3. Select the Claim –2 bill.  
4. Enter Bill submission Date   
5. Total Eligible Batches for Bill Claim are displayed in a list. 
6. Click approve.  
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Bill approve Claim -3  

 
After submitting the bill needs approval from SEIP. SEIP user approve or reject the bill. Bill 
approving process are same for claim -1 bills. 
 

Stipend Management 

 

 

Stipend is a particular amount of money that is paid to selected trainees. This stipend is given 

according to some conditions. Manage stipend for eligible trainee in different course & batch. 

Mainly SEIP TMS user perform these actions and Training Partner only view the Stipend 

Eligibility Trainee Checking.  

Sub-menus are:  

 Stipend Eligibility Check  
 Trainee Selection  
 Selected Trainee  
 Upload Disbursement Data  
 Stipend Management Report  

Stipend Eligible criteria  

System allow to manage Stipend (special payment) to eligible trainee. A trainee needs to 
meet the following criteria to get a Stipend:  

a) First of all, the course which is done by trainee must be under stipend flag and course 
duration must be 2 months or more. 
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b) Secondly trainee must have to complete the batch training. 
c) Thirdly he/she must have a bank account number / mobile banking number and 80% 
class attendance. 
 

If the above 3 conditions are true then the trainee has to fulfill any one of the following 
conditions to get stipend. 

a) If he/she is poor and has permanent address and has income certificate 
b) Member of ethnic minority 
c) Physically disabled 
d) Female of the 54 selected districts 
 

Stipend Eligibility Check 

System allow user to find eligible trainee by: 

1. Search by Registration Number/Reference Code/NID/ BCN 

 
Figure: - Stipend Eligibility Check 

Stipend Eligibility trainee Status will be displayed. 

 

 
Figure: - Eligibility trainee Status 
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Trainee Selection 

 Quarter wise selected Trainee for Stipend info are displayed. 
 

 
Figure: - Trainee Selection 

 

Selected Trainee 

 User will verify each Selected Trainee account (Bank / Wallet) information and upload 
the verified account into TMS.

 
Figure: - Selected Trainee account info 

 
 

Upload Disbursement Data 

 
 User will generate an Excel file containing unverified trainee information.  
 Update Trainee payment information based on the data of disbursement file. 
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Figure: - Upload Disbursement Data 

 

Stipend Management Report 

 
 User generate an Excel file containing bank/wallet account information of verified 

Trainee. 
 Share this file to respective Bank/MBS. 
 Bank/MBS will disburse the money and send back the file with SEIP. 
 Collect disbursement file from Bank/MBS. 
 Upload this file into TMS. 
 Update Trainee payment information based on the data of disbursement file. 

  



10
7 

      

 

 

Field visit 

This module contains various reports about audit. Visitor will provide information about their 

audit and then can also customize reports from this module. SEIP TMS user perform these 

actions.  

 

Sub-menus are:  

 Add Field Visit Info 

 Visit list 

 Visit Report 

Add Field Visit Info 

 Auditor or assigned SEIP official’s visits training institute based on the colander date. 
After visiting, provide visit report to higher authority through TMS. 

 Visitor setup calendar to visit training institute to monitor the training activities. 

 Select necessary information and submit. 

 
Figure: - Add Field Visit Info 

 Successfully add visit data.  

 
Figure: - Add Field Visit Info 
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Field Visit 

System allow user to edit/delete visiting list.  

 
Figure: - Field Visit 

Visit Report 

 System allow user to generate visitor report by selecting multiple search type to show 

the List of Field Visits report. 

 User can export those reports through excel/pdf/print view. 

 
Figure: - Visit Report 
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Report 

 
Reports are key tools to monitor the progress of programs and training activities of SEIP. 
Management can take necessary actions based on the reports. This module describes all 
necessary reports of TMS. Reports can be divided into two major groups. 

a) Monitoring Reports 
b) TMS Reports 
 

1. Monitoring Reports 

 
SL Functionalities Functionalities 
0
1 

Batch report System allow user to view report of all batches. 

0
2 

Course Wise Students 
Report 

System allow user to view report of Trainee of a selected 
course. 

0
3 

Gender Wise Students 
Report 

System allow user to view report of Trainee by Gender. 

0
4 

Students Attendance 
Report 

System allow user to view report of Trainee attendance. 

0
5 

Students Age Group List System allow user to view report of Trainee group by age. 

0
6 

Monitor Trainee 
Attendance 

System allow user to view a graphical report of Trainee 
attendance. 

0
7 

Trainee Allowance 
Summary 

System allow user to view report of Trainee allowance 
summary. 

0
8 

Field Visit Monitoring 
Report 

System allow user to view report of Field Visit. 

 

2. TMS Reports 

 
SL Functionalities Functionalities 
01 Trainee List System allow user to view report of Enrolled Trainees list 

and having an Export (show_enrollment_report.xls) button.  
02 SEIP Trainee Age 

Report 
System allow user to view report of SEIP Trainee Age group 
by association. And association had linked sub report of 
“Training Progress Report”. 

03 Ethnic minority 
Certification & Job 

 System allow user to view report of Ethnic Minority 
Summary by tranche. 

04 District wise trainee 
report 

System allow user to view report of Cumulative Progress 
Report. 

05 Cumulative progress 
report 

System allow user to view report of Training Summary of 
Districts. And single modal view of “Training Summary of 
District” of same report. 
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06 Training Statistics System allow user to view report of “Training Activity Report 
as of date-month-year” by select association and ‘Get Data’ 
button. And association had linked sub report of “Training 
Progress Report”. 

07 Activity Status History System allow user to view report of “Status of Training 
Activities” by date. And association had linked sub report of 
“Training Progress Report”. 

08 BNC Report System allow user to view report of BCN by date. 
09 NID Report System allow user to view report of NID. 
10 Disable Summary 

Report 
System allow user to view report of Disable Summary. 

11 Status Monitoring 
Report 

System allow user to view report of Monitoring Status. With 
row name’s (Training Institutes, Trainers, Assessors). 

12 Course Wise Training 
Statistics Report 

System allow user to view report of “Status of Training 
Activities” (different status activities of different 
industry/association with individual tranche) by selecting 
Training Partner (Association). 

13 Training Institutes System allow user to view report of Training Institutes. 
14 Training Target List System allow user to view report of Training Target List. 
15 Course List System allow user to view report of Course List. 
16 Institute Course details System allow user to view report of Batch List. 
17 Batch List System allow user to view report of Batch List. 
18 Trainers List System allow user to view report of Trainers List. 
19 Assessors List System should display a report of Assessors List. 
20 Enrollment Summary System allow user to view report of Enrollment Summary. 
21 Show Trainees System allow user to view report of Show Trainees.  
22 Trainee Attendance 

Summary 
System allow user to view report of Trainee Attendance 
Summary. 

23 Field Visit Monitoring 
Report 

System allow user to view report of Field Visit Monitoring 
Report. 

24 Claim-1 Bill 
Information 

System allow user to view report of Claim-1 Bill Information. 

25 Claim-1: Submitted Bill 
Summary 
Claim-1: Approved Bill 
Summary 

System allow user to view report of Claim-1: Submitted Bill 
Summary. 

26 Association Wise Bill 
Summary 

System allow user to view report of Association Wise Bill 
Summary. 

27 Milestone Payment 
Statement 

System allow user to view report of Milestone Payment 
Statement. 

28 Old Bill Invoices System allow user to view report of Old Bill Invoices. 
29 Running Courses System allow user to view report of Running Courses. 
30 Training Batches System allow user to view report of Training Batches. 
31 Running Courses System allow user to view report of Running Courses. 
32 Training Batches System allow user to view report of Training Batches. 
33 Batch Driving License 

Status 
System allow user to view report of Batch Driving License 
Status. 

34 Course Training 
Statistics 

System allow user to view report of Course Training 
Statistics. 
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35 Course Training 
Statistics  

System allow user to view report of Course Training 
Statistics. 

36 Course Activity Report 
(Upskill) 

System allow user to view report of Course Activity Report 
(Upskill). 

37 Course Activity Report 
(New Entrant) 

System allow user to view report of Course Activity Report 
(New Entrant). 

38 Association Training 
Summary 

System allow user to view report of Association Training 
Summary. 

39 Mid-Level Course 
Report 

System allow user to view report of Mid-Level Course 
Report. 

40 Unique Course Details System allow user to view report of Unique Course Details. 
41 Driving License 

Training Data 
System allow user to view report of Driving License Training 
Data. 

 
 
 
 


