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System overview

TMS has two types of panel - Admin panel and TMS panel. User can switch between the
panels. Admin panel user have the administrative privileges and TMS panel user perform the

training activities. TMS System overview:

Admin Panel TMS Panel
T 1 1 1
Dashboard | | Endrty [Iraining Institute ] [Course] [Tra]’.ning] [Cunﬁg_lration] Dashboard | | Batch | | Training | | Billing | | Stipend | | Field Visit | | Reporting

TMS User
TMS has three different types of users like SEIP, Training Partner and Training Institutes.

SEIP - SEIP, the super user of TMS. This user has the full access and has the rights to perform
any actions. However, they mainly engaged themselves in providing approval and view
monitoring reports.

Training Partner - Training Partner/Association/Entity is a group of Training Institutes or
individual organization. They approve Institute, Trainer and Assessor etc. They also claim for
bill and check the claimed bill by institute. Course registration is another important job of
Training Partner.

Training Institute - Institutes are the training partners working under associations. They
provide training to the trainees. One institute can work with multiple associations in the same
time.

Login

Type TMS URL on any browser. User Login page should displayed.
% User can Login with valid Username and Password.
User can view TMS Support Email and Mobile Information.

s User can view User Manual Information.

IEEEE skills for Employment Investment Program (SEIP)
i ot ey e e

mployment Investment Progr:

X/
X

e

Training Management System (TMS)

Username

For TMS Support
tms.team@tappware.com
+88 01304-733951, +88 01873-927289

For User Manual
Password Forgot Password ? User Guide

Read thp user guide to operate this application swiftly.

| @

Developed and Maintained By
TAPPWARE Solutions Limited

¢dtappware 6
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Figure: - Login page

After login TMS Dashboard page is display.

®" Dpashboard s ® o 5
29 482 E 139 3109 952
A s A

ATTENDANCE PENDING
(BATCH COUNT)

Status of Training Activities

Enroliment Job Placement
sl Training Partner Total Target (As Per Contract) Certification

Institutes Cours: Trainers

Total Female Total % on Certified

A.Tranche-1

1 AEOSIB 7,565 7328 298 6,164 4787 7766

2 BACCO 5,785 5,785 1964 5,645 3747 66.38

3 BACI 1310 13010 1,075 12,700 9,956 78.39

4 BASIS 23,000 23,000 3,468 22,979 15,013 65.33

Figure: - TMS dashboard

Switch user panel

User can switch between the two panels. If user are in TMS admin panel can switch to TMS user
panel and if user are in TMS user panel can switch to TMS admin panel.

ADMIN
TMS PANEL

-

Figure: - Switch user panel

User Profile
Logged in user can access user profile on any pages. System allow users to view profile

information, update profile information, change password information and sign out to the
system.

User info

User can view profile informations on every pages where have username, image, designation
and the organization short name.

&dtappware 7
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SEIP Admin Bkmea
Admin, BKMEA

Figure: - User info

While click on user profile info, system allow users to view the below options-
My Profile

Change Password

» Sign Out

R/ *
R X X g

>

L)

*,

SEIP Admin Bkmea
Admin, BKMEA

SEIP Admin Bkmea
admin@gmail.com

My Profile

Change Password

Sign Out

Figure: - User info

My Profile

Profile - Profile details of the user are display on my profile section.

o poio admin & = Email : mekbiplob@gmail.com
./ Contact :01756888319
+ Update Profile Information L £ Present Address :16th floor, Probashi Kallyan Bhaban, 71-72 Eskaton Garden Rd, Dhaka 1000

# Cchange Password
Profile Details admin

admin

f Birth 1981-02-10
54986768700002345 [[LIN
null
null
Male
Islam

16th floor, Probashi Kallyan Bhaban, 71-72 Eskaton Garden Rd, Dhaka 1000

Figure: - User profile
Update Profile Information - System allow user to update user profile information.
Note: Email cannot editable

&dtappware 8
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admin @ = Email : mekbiplob@gmail.com
= Profile
+J Contact: 01756888319
# Update Profile Information L4 £ Present Address : 16th floor, Probashi Kallyan Bhaban, 71-72 Eskaton Garden Rd, Dhaka 1000
© Change Password
. Name * National ID *
Upload Profile Photo * m
admin 54986768700002345
Father's Name * Mother's Name *
null null
Driving License Date of birth *
null 1981-02-10
Email * Mobile * Passport
mekbiplob@gmail.com 01756888319 null
Present District * Permanent District *
Present Address * Permanent Address *
16th floor, Probashi Kallyan Bhaban, 71-72 Eskaton Garden Rd, Dhaka 1000 | 16th floor, Probashi Kallyan Bhaban, 71-72 Eskaton Garden Rd, Dhaka 1000
Religion * Gender *
Islam v | Male v

Figure: - Update Profile Information

Change Password Information - System allow user to Change Password Information.

% Password must contain at least 1 uppercase, lowercase, number, special symbol and

must have 8 characters length.

+» Enter Current Password, New Password and Confirm New Password.

+» For change password click Update Password button or Cancel button not changing.
Note:
If Current Password is not match, New Password and Confirm New Password are not
same, or password formats is not proper system prevents the user to Change Password
Information and display an error message for every cases.

Password must contain at least 1 uppercase, lowercase, number, special symbol and 8 characters.

= Pprofile

+ Update Profile information _
Current Password * New Password * Confirm New Password *

& Change Password |

Update Password

Figure: - Change Password

Sign Out

System allow users to sign out from any pages.
Note:
If user is inactive for twelve-hour, user sessions time is over and user needs to Log in to

the system again.

Admin dashboard

&dtappware 9
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29 H 482 E 139 [ ] :I 3109 ® 952 o 5
- aid
Institutes Courses N aIners . ATTENDANCE PENDING

(BATCH COUNT)

X Waiting for Approval

[ ]
0 3 0 2
H B A

Institutes Courses Assessors

ol

a‘j n

Q 9 .?. 14

Trainers Map Trainer with Institutes Map Trainer with Courses Map Assessor with Institutes
a v - - R
Map Assessor with Courses Trainees Training Target Pending Assessment

@ 1
aid

Pending Institute Target

Figure: - Admin dashboard

g&tappwar e 10
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Dashboard activity
Overall Training Summary Information

« User can view Training Partners, Institutes, Courses, Trainers, Assessors,
Attendance pending (batch count) Training Summary Information with counts.

7

¢ Summery counts are clickable and redirects to the corresponding list page.

29 E 482 139 .:I 3109 952 o S
-

ATTENDANCE PENDING

Institutes Trainers (BATCH COUNT)

Figure: - Training Summary count

Waiting for Approval information

% User can view Training Partners, Institutes, Courses, Assessors, Trainers, Map
Trainer with Institutes, Map Trainer with Courses, Map Assessor with Institutes,
Map Assessor with Courses, Trainees, Training Target, Pending Assessment,
Pending Institute Target pending activities waiting for approval information with
counts.

% Information are clickable and redirects to the corresponding Pending List and user take
approval actions from the pending list.

X Waiting for Approval

; H - 0 1

Institutes

@ : | 2 [ ] :l 1 9 o 13

- - ald

Trainers Map Trainer with Institutes Map Assessor with Institutes
" & 1 & 0 521

Trainees Training Target

Figure: - Waiting for Approval count

Pending for Approval

v All relevant approval required training summary activities are display in the waiting for
approval list.

v SEIP Approve all activities but they mainly engage with Training Partners, Institutes,
Courses, Training Target, Pending Assessment activities.

v User can View/ Edit/ Approve/ Reject action from the pending list.

v System provides successful message performing every Approve/Reject action.

gg* tappware 11
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v’ After performing any action system automatically update the list and decrease the
waiting for approval summery counts.
v Without approval not effective the changes to the respected users.

Approve Training Partners

For creating new Entity/Training Partners/Association, no approvals are required but updates
on any Entity information user needs approval for those changes. Without approval, the
changes are not effective.

For approval do the below activity:
1. Click on Training Partners under waiting for approval list.
2. Pending Training Partner list will be displayed.

Pending Training Partner

ACTIONS NAME SHORT NAME ADDRESS PHONE EMAIL WEBSITE

a n Tappware Solutions Limited TSL Dhaka 88552299 tappware@yopmail.com www.tappware.com

(o]

3. User can perform to View the changes info/Edit Entity info/Approve changes/
Reject changes action from the pending list.

4. For accepting the changes, click on approve icon otherwise click on reject icon for
rejection.

5. After approval, the changes are visible to the respected users.

Approve Institute

For creating new Training Institute or updates, any Training Institute information user needs
approval for the changes. Without approval, the changes are not effective.

For approval do the below activity:
1. Click on Institute under waiting for approval list.
2. Pending Training Institute list will be display.

Pending Institute

INSTITUTE
ACTIONS NO SHORT NAME FULL NAME ADDRESS PHONE EMAIL WEBSITE

City Cent 2nd fle
Institute of Apparel ity Center (2n Oér)'
Dhaka Narayanganj

. Research and ; ]
a n 1 IART-Nar Technolo Link Road, South 27644855 rupalil@bkmea.com www.bkmea.com
9 shastapur(Opposite of

Narayanganj Jailgate), Narayanganj

PLOT-169-171, UNION

~ o babylon@babylon-

SV 2 AKL Aboni Knitwear Ltd TETULZHORA 028023495 . * www.babylongroup.com
HAMAYETPUR SAVAR '

DOHARGAON, P.O.:

o BALIAPARA, P.S.- . . N N
/ Y4 3 FFL FAKIR FASHION LTD RUPGON 029883059  vaskar@fakirfashion.com  www.fakirfashion.com

NARAYANGANJ-1460

=~

o

3. User can perform to View Institute changes/ Edit Institute info/ Approve changes/
Reject changes action from the pending Institute list.
4. For accepting the changes, click on approve icon otherwise click on reject icon for

Q&tGPPWGF e 12
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rejection.
5. After approval, the changes are visible to the respected users.

Approve Course

For creating new Course or updates, any Courses information user needs approval for the
changes. Without approval, the changes are not effective.

For approval do the below activity:
1. Click on Courses under waiting for approval list.
2. Pending Courses list will displayed.

3. User can perform to View Courses changes/ Edit Courses info/ Approve changes/
Reject changes action from the pending Courses list.

4. For accepting the changes, click on approve icon otherwise click on reject icon for
rejection.

Approve Assessor

For adding new Assessor or updates, any Assessor information user needs approval for the
changes. Without approval, the changes are not effective. SEIP or Training Partner user will
approve the Assessor.

For approving an Assessor user have to do the below activity:
1. Click on Assessor under waiting for approval list.
2. Pending Assessor list will display.

= w = |

ACTIONS PHOTO ASSESSOR NAME GENDER PHONE EMAIL

au Rupatam Chakma Male Q1714488189 rupatam@bkmea.com
an Sayma Begum Female 017685555603 lubna@liveoutsource.com

‘30\/‘

3. User can perform to View Assessor change info/ Edit Assessor info/Approve
changes/ Reject changes action from the pending Assessor list.

4. For accepting the changes, click on approve icon otherwise click on reject icon for
rejection.

Approve Trainer

For adding new Trainer or updates, any Trainer information user needs approval for the
changes. Without approval, the changes are not effective. SEIP or Training Partner user will
approve the Trainer.

Q& tappware 13
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For approving a Trainer user have to do the below activity:
1. Click on Trainer under waiting for approval list.
2. Pending Trainer list will display.

Pending Trainer List

{ Search ] M csv

ACTIONS PHOTO TRAINER NAME GENDER PHONE EMAIL

aa AKM Mostafizur Rahman Male 01913642344 eggemoni2@gmail.com

3. User can perform to View Trainer change info/ Edit Trainer info/Approve changes/
Reject changes action from the pending Trainer list.

4. For accepting the changes, click on approve icon otherwise click on reject icon for
rejection.

Approve Map Trainer with Institutes

For mapping, Trainer with Institutes needs approval. Without approval, mapping Trainer with
Institutes would not be effective.

For approval do the below activity:
1. Click on Map Trainer with Institutes under waiting for approval list.
2. Pending Map Trainer with Institutes list will display.

Pending Map Assessore with Institute

ACTIONS ASSESSORE INSTITUTE

Md. Hasibus Sahid Beximco Textile & Apparels Division

@ kabirchy@beximtex.com
OBE O e [
QIN = omaan

o Mal & www.beximco.org
ale

@ sarabo, Kashimpur,Gazipur

3. User can perform to View mapped Trainer info/Approve mapping/ Reject mapping
action from the pending Map Trainer with Institutes list.

4. For accepting the mapping, click on approve icon otherwise click on reject icon for
rejection.

Approve Map Trainer with Courses

For mapping, Trainer with Courses needs approval. Without approval, mapping Trainer with
Courses would not be effective.

For approval do the below activity:
1. Click on Map Trainer with Courses under waiting for approval list.
2. Pending Map Trainer with Courses list will display.

&otappware 14
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Pending Map Trainer with Course

ACTIONS TRAINER COURSE INSTITUTE

Sewing Machine Operation _

A.S.M Mahade Hasan Knit (Outsourced Institutes) Bhuiyan Fabrics Ltd
D] ] Course Code: SMO-K_T3 @ mostofa@bhuiyanfabrics.com
aa mahadehasanbd1980@gmail.com Training Type: New Entrant - 50-30- 0171581077
£ 01688935915 20-60 % www.bhuiyanfarics.com
97 Male Course Month: 2 © Khadun, Rupshi, Rupgonj,Narayangonj

Tranche:

3. User can perform to View mapped Trainer info/Approve mapping /Reject mapping
action from the pending Map Trainer with Courses list.

4. For accepting the mapping, click on approve icon otherwise click on reject icon for
rejection.

Approve Map Assessor with Institutes

After mapping, an Assessor with Institutes needs approval. Without approval, mapping
Assessor with Institutes would not be effective. SEIP or Training Partner user will approve the
Assessor.

For approval do the below activity:
1. On admin dashboard, click on Map Assessor with Institutes under waiting for
approval list.
2. Pending Map Assessor with Institutes list will display.

Pending Map Trainer with Institute

ACTIONS TRAINER INSTITUTE

Md Kokan Miah Four H Fashions Ltd.

a. . @ mdkhokon20068@gmail.com @ compliance-301@fourhgroup.com
v n ) 1 01832578546
a 01612727870

7 Mal “ www.fhil.com
ale

@ 2852/A Chandgaon I A, Mohora, Kalurghat, Chandgaon Chattogram.

3. User can perform to View mapped Assessor info/Approve mapping/ Reject mapping
action from the pending Map Assessor with Institutes list.

4. For accepting the mapping, click on approve icon otherwise click on reject icon for
rejection.

Approve Map Assessor with Courses

After mapping, an Assessor with Courses needs approval. Without approval, mapping Assessor
with Institutes would not be effective. SEIP or Training Partner user will approve the Assessor.

For approval do the below activity:
1. On admin dashboard, click on Map Assessor with Courses under waiting for
approval list.
2. Pending Map Assessor with Courses list will display.

&otappware 15
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ACTIONS

TRAINER

COURSE

Pending Map Trainer with Course

INSTITUTE

A.S.M Mahade Hasan

Sewing Machine Operation _
Knit (Outsourced Institutes)

Bhuiyan Fabrics Ltd

D: ] Course Code: SMO-K_T3 @ mostofa@bhuiyanfabrics.com
aa mahadehasanbd1880@gmail.com Training Type: New Entrant - 50-30- 01711581077
01688935915 20-60 “ www.bhuiyanfarics.com
97 Male Course Month: 2 @ Khadun, Rupshi, Rupgonj,Narayangonj

Tranche:

3. User can perform to View mapped Assessor info/Approve mapping /Reject mapping
action from the pending Map Assessor with Courses list.

4. For accepting the mapping, click on approve icon otherwise click on reject icon for
rejection.

Approve Trainee List

All self-registered Trainees are displayed on Pending Trainee List. User can Enroll those
Trainees in a Batch.

For approval do the below activity:
1. Click on Trainee under waiting for approval list.
2. Pending Trainee list will display.

Pending Trainee List
Select Course *

Tranche * Training Partner * Training Institute *

| | | | | | |

Pending List
ACTIONS PHOTO NAME MOBILE NID BIRTH DATE PRESENT DISTRICT PRESENT UPAZILA
a Murad Hossain 01365425685 2007-07-06 Dhaka BADDA g:i
3. User can perform to Approve Trainees/Delete Trainees from the pending Trainee
with list.
4. For accepting the Trainees, click on approve icon otherwise click on delete icon for
rejection.

5. After click on approve icon Trainee Approve Info pop up window is displayed.
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Dashboard Entity Training Institute Course Training Trainee Approve Info X
Tranche *
Pending Trainee List [ ]

Tranche * Training Partner *

Training Partner *

[ Select Tranche v} [ Select Partner

BASIS ]

Pending List Training Institute *

BASIS Institute of Technology and Management ]
ACTIONS PHOTO NAME

Course Name *

GE/MUIGU Hossain [ Mobile Application Development ]

Batch *

| l

Reference Id *

[ )

30 v

Discurd

6. Select a Tranche, Batch and enter Reference Id.
7. After Submission the self-registered Trainees are displayed on the Not Yet
Registered Trainee List.

Approve Training Target

For creating new Training Target or updates, any Training Target information user needs
approval for the changes. Without approval, the changes are not effective.

For approval do the below activity:
1. Click on Training Target under waiting for approval list.
2. Pending Training Target list will be displayed.

Pending Training Target List
= |

ACTIONS TRANCHE ASSOCIATION TARGET YEAR ID TARGET YEAR FROM TARGET YEAR TO TRAINEE NUMBER

a ﬂ Tranche-3 BMET Year-1 2022 2023 3ns

3. User can perform to View Target changes/Edit Target info/Approve changes/
Reject changes/ Delete change action from the pending Target list.

4. For accepting the changes, click on approve icon otherwise click on reject icon for
rejection.

Approve Assessment

User can view Pending Assessment Batch List report.
1. Click on Assessment under waiting for approval list.
2. Pending Assessment Batch List will display.

&otappware 17
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Pending Assessment Batch List

‘ Search |

SL TRANCHE TRAINING PARTNER INSTITUTE COURSE

BATCH
NO

Bureau of Manpower Employment

1 Tranche-1 .
and Training

Lakshmipur Technical Training Center Graphics Design

Approve Training Institute Target

For creating new Training Institute Target or updates any Training Institute Target
information user needs approval for the changes. Without approval, the changes are not

effective.

For approval do the below activity:
1. Click on Pending Institute Target under waiting for approval list.
2. Pending Institute Target list will display.

Training Institute Target List

TARGET
TRAINEE

ACTIONS

1

SL COURSE INSTITUTE

SIZE

Aboni Knitwear
Ltd

Garments Quality Management for Worker

100
(Factory)

30

BATCH

# OF
BATCHES

16

3.
list.

rejection.
Without approve Training Institute Target cannot create a batch.

Entity

User can perform to Approve changes/Delete changes action from the pending Institute

For accepting the changes, click on approve icon otherwise click on delete icon for

SEIP collect necessary information from Entity and create new Entity Type in TMS. System

allow Entity admin users to update information later.

Entity module has the below sub-modules:

e Entity
o Entity List
o Add Entity

e Training Partner Contracts

Training Target
o Training Target List
o Add Training Target
o Pending Training Target

Add Entity

$»tappware

18



SE

Skills for Employment Investment Program b1 y

Y

[

Y

E Skills for Employment Investment Program (SEIP)

Sitemap

V2: Menu: Entities>> Add Entity

Site URL: https://domain_name/entities/add

V3: Menu: Entity>> Add Entity

Site URL: https://domain_name/association/new-entity

v Enter necessary Entity information.
v Entity will be created depending on selected Entity Type.
v Entity Industry Sector will be selected Entity Industry Sector.
v"If Is Bill Author is enable then the created Entity can claim bills otherwise cannot claim
bill.
Entity Information
any Logo* . Entity Type * Industry Sector *
“ Browse.. | No file selected. ‘ ‘ ‘ ‘ ‘
\i J )

Registration Number * Registration Date * Registration Authority *
Telephone * Fax Email * Web Url *
Address
Division * District * Sub District * Postcode *

Description

l .

Is Bill Author

Figure: - Entity information
v For creating, a new Entity must provide an Employee Information. Employee are the
key contact person of the Entity.
v Selection of designation for employees is an important matter. Because the
system permissions comes based on the designation selection.
v" Email address and mobile number of the Employee will be unique.

Employee Information

*
Upload Employee Image Name * Designation * Date of Birth *

‘ Browse.. ‘ No file selected. ‘ ‘ ‘ ‘ ‘ ‘7 ‘

Passport Driving License Mobile *

Email * Gender * Religion *

‘ ‘ ‘ Select gender v ‘ ‘salectneliglon v ‘

National ID * Father's Name * Mother's Name *
Present Address Present District *

Permanent Address Permanent District

Figure: - Employee Information

v User email address will be used as username to login.

g&tappwar e 19
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v System will generate a password and send to Employee email.

Add User Account

Email *

Password

System will generate a password and send to your email

Figure: - Add Entity Account

v After Submitting by all information system displayed Save successfully message.
v System send User Login Info by the provided Email.

Hello, Md.

Your Login Email And Password 332317

Thanks,
Logo
Skills for Employment Investment Program (SEIP)
Probashi Kalyan Bhaban (Level-16) 71-72 Old Elephant Road, Eskaton Garden, Dhaka-

1000) -->

Figure: - Login Info
Entity List

Sitemap

V2: Menu: Entities>> Show Entities

Site URL: https://domain_name/entities

V3: Menu: Entity>> Entity List

Site URL: https://domain_name/association/entity-list

Allow user to View existing Entity list in Grid view mode and list view mode and can perform
the below activities:

¢ View Entity details information.
+ Edit Entity information.

¢ Delete Entity.
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87 Entity

+ Entity List

Entity List (27)

K==

&.BACCO i m

Add Entity
AEOSIB BACCO BACI BAPA
b, FTolnng Pernar Confrcts % aeosib.seip@gmail.com ) office@bacco.org.bd @ info@baci-bd.org # bapa.seip.cc@gmail.com
Training Target %) 0312512108 *) 8809614334455 ) +88029122703 10255041969
Active: Yes Active: Yes Active: Yes Active: Yes
Qao Qao Qao Qao
2 7
BASIS> f 7\
=~
BASIS BBSME BEIOA BGMEA

& beioa2008@gmail.com # info@bgmea.com

& swapan.roy@bb.org.bd
%1 29583565 %188 02 8115597

%1 029530010

& secretariat@basis.org.bd
) +880 96 12322747
Active: Yes
—

Active: Yes

Active: Yes
Pt

Active: Yes
—

Figure: - Entity List

View Entity Details

To view the details of the Entity, click on the View icon 8 from the Entity List. After clicking
on the view icon, the details of that Entity will be displayed.

*

+ Name, logo, address, contact number, email, website address and activity status
information of the Entity are displayed in the Entity details.

Bangladesh Knitwear Manufacturers and Exporters Association(BKMEA)
233/1 Bangabandhu Road, Press Club Building (2st & 3rd Floor), Narayanganj-1400, Bangladesh

+88027640535
BKMEA
Sy e bkmea.chit@bkmea.com

http:/ /www.bkmea.com

Active: Yes

+ User can perform different activity on the Entity Details page are:

*

Training Summary

v Tranche wise overall Entity Training Summary activities will be shown.
v" Training Summary information’s are static. User cannot change any informations from

the list.

21
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|EEEE Dashboard  Entity  Training Institute ~ Course  Training  Configuration
Association of Export Oriented Shipbuilding Industries of Bangludesh(AEOSlE)
Entity 21/22 Akteruzzam Center (Level - 10), Agrabad C/A, Chittagong-4100. Bangladesh
Training Partner Contracts A e sre 0312512108
el aeosib.seip@gmail.com
Training Target www.aeosib.com
Active: Yes
Tranche-1
o- v [ ops @~
Total Course(s) Training Institute(s) Target Trainee(s) Batche(s) Trainer(s)
E 2 E 7328 H 7263 E 6164 E 4787
Assessor(s) Enrolled Trainee(s) Assessed Trainee(s) Certified Trainee(s) Employed Trainee(s)
For TMS Support

admin
Admin, SEIP

Figure: - Training Summary
Employee List

v" Add new employee personal of the Entity.
v" View employee details.
v Edit employee info.
v Delete employee info.
v Search employee from the list by status (active/inactive /pending).
v Exports employee info Excel, PDF and CSV formats.
Note:
v' Contact employee personal info of the Entity cannot be deleted.
v" No approval is required for newly added or edited employees.

Entity

Training Partner Contracts

a D Mohammed Habibur Rahman PiU Coordinator QIN3IN0I39 habibjhilam@yahoo.com

a n Bivash Shome PiU Coordinator 01713089535 bivashshomeg@gmailcom
aa SEIP Admin-AEOSIE Admin 2222121 seipadmin@gmail.com
a n Mohammed Abul Mansur Farhad PiU Officer 01815670470 mlornodm@gmoi\ com
a D Tania Begum PiU Officer 01684425147 nijhum.tania.00ll@gmailcom

mmam Mt St Tt o1 Crvrtineins maranana erlin coinutnemeit o

IEEEE Dashboard ~ Entity  Tralning Institute  Course  Training  Configuration 22 admin

Admin, SEIP

Training Target Employee List Add Employee 4

ACTION NAME DESIGNATION MOBILE EMAIL STATUS

Active

Active

Active

Active

Active

Artive

Figure: - Employee List
Add Employee
+¢+ User can add new employee by providing necessary information.
% Employee are performing their activity with their Designation.
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Employee Information

Upload Employee Image *

Name * Designation * Date of Birth *
‘ Choose file No file chosen ‘ ‘ l [ =

Passport Driving License Mobile *

Email * Religion *

‘ ‘ ‘ Select gender ~ | ‘ select Religion ~ |
National ID * Father's Name * Mother's Name *

Present Address

Present District *

J

Permanent Address

Permanent District

J |

Add User Account

Email *

Password

System will generate a password and send to your email

Submit >

Employee List

¢ User can view the entire Employee under the Employee List.

+ User can view Action, name, designation, mobile, email and status information from the

Employee List.

from the Employee List.

View Employee details
+» User can view Employee overview
information.

Edit Employee info

+ User can perform View Employee details/Edit Employee info/Delate Employee actions

About Engr. Rupali Biswas

* Email: piu@bkmea.com

~ Mobile: 01911526638

* Present Address: Free School Street, Kathalbagan, Dhaka

Overview

Profile Details

Engr. Rupali Biswas
01911526638

piu@bkmea.com

NIC 19839196209199009

Female

Hindu

+» User can edit Employee information from the Employee List.

+ Employee email not editable.

&»tappware
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Edit Employee Info X

Upload Employee Image *

Name *

Date of Birth *

‘ Choose file | No file chosen

| ‘ Engr. Rupali Biswas

National ID *

Passport Driving License Mobile *

‘l ‘ | | ‘ 01911526638 ‘
Email * Gender * Religion *

‘I piu@bkmea.com ‘ | Female v | ‘ Hindu v ‘

Father's Name *

Mother's Name *

‘ 19839196209199009

‘ O Active Status

Present Address

Present District *

‘ Free School Street, Kathalbagan, Dhaka ‘ | ‘

Permanent Address Permanent District

‘ Promukto-224/1, North Bagbari, Sylhet-3100 ‘ | ‘

m

Delete Employee
¢ User can delete Employee from the Employee List.

R/

«+» Contact personal cannot be deleted.

Are you sure you want to delete it?

Changes Summary

If there are any changes on the Entity/Training Partner profile page then the Change
Summary option will be enabled otherwise it will be disabled. Activities to perform in the
Change Summery are:

v" Shows a table where there will be three columns named Column Name, Old Data
and New Data.

v" Column name field contain the field type, the old column contain the Old Data and
the updated data will be contained in the New Data column.

v" Two types of buttons will appear Approve and Reject.

v If approve, the change summary data will be Approved.

v If Reject, the change summary data will be Rejected.
Entity Change Summery m
Column Nome Oid Data New Data
Description . Dhaka
Address Dhaka
Division Dhaka Rajshahi
District Dhaka Bogura
Sub District . Dhaka South City Corporation shibganj
Fax | 1234567
15 bill author No Mo

Figure: - changes summary

$»tappware
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Edit Entity

To edit Entity, click on the Edit icon & from the Entity List. After clicking on the edit icon, edit
form of that Entity will be display. After editing needs approval for the changes.

Training Partner Logo Entity Type Industry Sector *

Browse.. | No fiie selected. e

F
g
A‘ piy xam
Registration Number * Registration Date * Registration Authority *
0 (g
:

Telephone * Fox  Email* web url

0312512108

sssssss

2/22 (Level - 10), Agr

Figure: - Edit Entity

Approve Training Partners

For creating new Entity/Training Partners/Association, no approvals are needed but updates
on any Entity information user needs approval for the changes. Without approval, the changes
are not effective.

Delete Entity

To delete the Entity, click on the Delete icon £ from the Entity List. After clicking on the delete
icon, Are you sure you want to delete it? Pop up will be display. If click on the Yes, delete!
The Entity will be deleted from the list.

Note:
v" Running Entity cannot be deleted.
v" No approval is required for edited employees.

Are you sure you want to delete it?

et

Figure: - Delete Entity

Training Partner Contracts

&stappware 25
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The training management system process begins by adding a training partner contract. A detail

of the training system has to be mention in the Training Partner Contracts.

Contract number and contract name shall be unique.

Define trainee target for each contract.

ANEA NI NN

agreement.

Add contract

Sitemap

V2: Menu: Entities>> Entity Contracts>> Add Contract
Site URL: https://domain_name/ entityContract/add
V3: Menu: Entity>> Training Partner Contracts

Signing date cannot be a future date and must be earlier than the course start date.

When an agreement period end, admin can extend the period or can create new

Site URL: https://domain_name/association/association-contracts

The following are the details that a training partner contract is required to fill:

R/
A X4

7
L X4

X/
X4

R/ R/
XA X )

X/
X4

K/
LX)

X/
X4

X/
X

R/
X4

)

R/

%

X/
X4

R/
LX)

X/
X4

L)

Tranche - In which Tranche the contract will be created.

Training Partner - For which Training Partner the contract will be used. SEIP admin
can create contract for any organization. But Training Partner can create contract only
for them and not for any other Partner.

Contract Number - Contract number.

Contract Name - Name of the Contract.

Sign Date - The date on which the contract was signed.

Start Date - From the date the contact starts.

End Date- From the date the contact ends.

Target - Number of trainees under contract.

Amount - Total Amount of the Contract.

Contribution Percentage % - Percentage of amount contributed to total contract
amount

Adjustable Advance Amount - Adjustable Advance Amount be paid in advance which
will be adjusted later.

Min Age - Minimum age of the trainee.

Max Age - Maximum age of the trainee.

Grace (M) - The grace month of the trainee.

[HEEE

raining institute ~ Course raining onfiguration admin

Figure: - Add contract
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Contract List

Sitemap

V2: Menu: Entities>> Entity Contracts>> Show Contracts

Site URL: https://domain_name/entityContract/show

V3: Menu: Entity>> Training Partner Contracts

Site URL: https://domain_name/association/association-contracts

View the contacts list of within a Tranche or a Training Partners or within Tranche and Training
Partners.

Dashboard Entity Training Institute Course Training Configuration ‘ B | admin

—— Admin, SEIP
[ ] [ [BAsIS] - Bangladesh A.. ] m

Report download

o TRAINING TRANCHE CONTRACT CONTRACT SIGN START END TRAINING CONTRACT
PARTNER NUMBER NAME DATE TARGET AMOUNT
5 BKMEA Tranche-3 1 Contract For 01-10-2022 01-11-2022 31-01-2023 100 10,000

TR-4

>~

Figure: - Contract List
v User can perform View, Edit and Delete action from the Contract list.
v" Running Contract cannot be Edited or Deleted.
v" Download Contract Report by Excel, PDF and CSV format.

View Entity Contract Info

v' To view the details of the Entity Contract Info, click on the View icon @ from the Entity
List. Tranche wise Entity Contract Info will displayed. Training Summary information’s
are static.

Entity Contract Info X

Association Info

Tranche-3
Bangladesh Association of Construction Industry (BACI)
5

Contract For TR-3

18000

Figure: - View Contract Info
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Edit Entity Contract Info

To edit the Entity Contract Info, click on the Edit icon @ from the Entity List. After clicking on
the edit icon, Edit Entity Contract Info will be display. After editing user can view the updated
Entity Contract Info.

v’ User can edit Entity Contract information.

v" No approval is required for edited Contract.

Edit Entity Contract Info

Tranche * © Training Partner * © Contract Number * @

Contract Name * & Advance * O

Sign Date * Start Date * End Date *

= | (= | (= l
Training Target * O Contract Amount * & Contribution * @

Min Age * @ Max Age * © Grace(M) * ©

[ | | l

Status Description @

Attachment &

No files selected. }

‘ Browse...

Figure: - Edit Contract Info

Delete Entity Contract

To delete the Entity Contract Info, click on the Delete icon @ from the Entity List. After clicking
on the delete icon, Are you sure you want to delete it? Pop up will be display. If click on the
Yes, delete! The Entity Contract Info will be deleted from the list.

v" Running Entity Contract Info cannot be deleted.
v" No approval is required for delete Contract Info.

Are you sure you want to delete it?

Yes deistel

Figure: - Delete Entity Contract
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Training Target
Set Training Partners Training Target performed by in a year.

Training Target List

Sitemap
V2: Menu: Training Target>> Show Target

Site URL: https://domain name/entityTrainingTargets/index

V3: Menu: Entity>>Training Target>>Training Target List

Site URL: https://domain name/association/target-list

v' User can view tranche wise training target for the training partners.

v' User can perform view training details/edit training info/delete training target from the
list.

v User can export training target data by excel, pdf and csv format.

Entity Tranche © Training Partner
|2 Training Partner Contracts ranche-3 ‘ ‘ m

Training Target

Add Training Target ear

Pending Training Target
ACTIONS TRANCHE TRAINING PARTNER TARGET YEAR ID TARGET YEAR FROM TARGET YEARTO TRAINEE NUMBER
a D Tranche-3 BAPA Year-1 2020 16000
a D Tranche-3 REHAB Year-1 2020 10000
a D Tranche-3 BACCO Year-4 2020 10000
a D Tranche-3 BWCCI Year-4 2020 5300
a D Tranche-3 BACI Year-1 2019 2020 18000

Figure: - Training Target List

View Training Target List

0,

++ User can view Association details Info from the Training Target List.
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Entity Contract Info X

Association Info

Tranche Tranche-3

Association Bangladesh Association of Software and Information Services
(BASIS)

Contract Number 5

Contract Name Contract For TR-3

Sign Date

Start

End

Training Target 7450

Contract Amount 0

Edit Training Target List

0,

« User can edit Entity Contract info from the Edit Training Target List.

+ Running Entity Contract info cannot be edited.

Edit Entity Contract Info X

Tranche * O Training Partner * © Contract Number * @

| N | | |
Contract Name * @ Advance * 0

| | |
sign Date * Start Date * End Date *

(= | [= | [= |
Training Target * @ Contract Amount * & Contribution * @

| | | | | |
Min Age * © Max Age * @ Grace(M) * ©

Status Description @

Attachment &

| Choose files No file chosen ‘

m
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Delete Training Target List

% User can delete Entity Contract from the Delete
Training Target List. Are you sure you want to delete it?

0,

¢ Running Entity Contract cannot be deleted.

Add Training Target

Sitemap
V2: Menu: Training Target>> Add Target

Site URL: https://domain name/entityTrainingTargets/add
V3: Menu: Entity>>Training Target>>Add Training Target

Site URL: https://domain name/association/entity-target

System allow user to Add Training Target with necessary Information.

Add Training Target

.
Entity Tranche * Training Partner * Target Year *

@ Training Partner Contracts |

Training Target Target Year From * Target Year To * Trainee Number *

Training Target List ‘ ‘ | - =

« Add Training Target

Pending Training Target

Figure: - Add Training Target
Pending Training Target

All added Training Target or making any changes of the Training Target are displayed on the
Pending Training Target list for Approval.

v User can view new Training Target or updated Training Target list.

v User can perform view/edit/approve/delete action from the Training Target list.

v’ User can export Training Target data by excel, pdf and CSV format.

Pending Training Target List

Tranche & Training Partner

ACTIONS TRANCHE ASSOCIATION TARGET YEAR ID TARGET YEAR FROM TARGET YEAR TO TRAINEE NUMBER

Approve Training Target

For creating new Training Target or updates, any Training Target information user needs
approval for the changes. Without approval, the changes are not effective.

Training Institute
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Institutes plays the key role in TMS program. Institutes are the training partners working under
Training Partner/Associations. This module includes all activities related to Institutes.

Training Partner collect necessary information from the Training Institute and create new
Training Institute under the Training Partner. Institute admin update information later.

Training Institute module has the below sub-modules:

e Training Institute

o Add Training Institute

o Training Institute List

o Training Institute Report
e Training Target

o Add Training Target

Add Training Institute

Sitemap

V2: Menu: Training Institutes>> Institute Info>>Add Institute

Site URL: https://domain name/traininglnstitutes/add

V3: Menu: Training Institute >> Training Institute >>Add Training Institute
Site URL: https://domain name/training-institute /new-institute

System allow user to create new Training Institute with necessary Training Institute info,
Training Institute infrastructure, Employee and Add User Account Information.

v Enter necessary Training Institute information.
v" Institute will be created under the Tranche.
v Institute will be associated under that Training Partner.
v' Email address and mobile number will be unique.
Training Institute Entry
!nstitute togo* _ Tranche* Training Partner * Training Institute Type *
| Choose File | No file chosen ‘ l l l l [ l
Institute Name * Short Name *
Registration Number * Registration Date * Registration Authority *
Mobile Number * Fax Email * Web Url *
Address
Division * District * Upazila/Thana * Postcode *
Description
\\

Figure: - Training Institute information
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v Enter necessary Training Institute infrastructure information.

Add Training Institute Detail

Total Rooms * Male Trainer * Female Trainer *

[ J J ]

Training Capacity * Room Equipment

{ J J

Figure: - Infrastructure information

v For creating, a new Training Institute must provide an Employee Information. Employee
are the key contact person of the Training Institute.

v Selection of designation for employees is an important matter. Because the
system permissions comes based on the designation selection.

v" Email address and mobile number of the Employee will be unique.
v User email address will be used as username to login.
v User Email address is not updatable.
[Upload Employee Image * } Name * Designation * Date of Birth *
Choose File | No file chosen [ } [ } [ . }
Passport Driving License Mobile *
Email * Gender * Religion *
National ID * Father's Name * Mother's Name *
Present Address Present District *
Permanent Address Permanent District

Figure: - Employee information

v User email address will be used as username to login.
v System will generate a password and send to Employee email.

Add User Account

Email *

[

Password

System will generate a password and send to your email.

Figure: - Add Training Institute
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Approve Institute

For creating new Training Institute or updates, any Training Institute information user needs
approval for the changes. Without approval, the changes are not effective.
Note:

v" Without approve Training Institute Target cannot create a batch.

Training Institute List

Sitemap

V2: Menu: Training Institutes>> Institute Info>>Show Institutes
Site URL: https://domain name/traininglnstitutes/index

V3: Menu: Training Institute >> Training Institute List

Site URL: https://domain name/training-institute/institute-search

User can view all Training Institutes from the Training Institute List under the Tranche and
Training Partner where have Institute Actions, SL, Logo, Unique Id, Short name, Full Name,
Telephone, Email, Website and Status information.

Training Institute List
8% Training Institute
Tranche * Training Partner * Training Institute Type Select District
Add Training Institute
Tranche-3 Bar h A Empty Empty
Status
Training Institute Report
o ‘ : Fe w
Add Training Target
SHORT
ACTIONS SL LOGO UNIQUE ID NAME FULL NAME TELEPHONE EMAIL
i) BASIS Institute of Technol
s 1 2620001 BITM_Dhaka stiute of TechnelogY  heg12322747 info@b
T™™ and Management
- BASIS Institute of Technology
an 2 -r 1520003 BITM-CTG and Management - +8809612342486  c.ol@bi
s Chittagong
AEE LEADS LEADS Training & Consultin: _
& 3 BOBDEE, 20920 ning uiing  ogossisarar infa_tre
. Training Ltd
D 4 Il_ll 2620918 PencilBox PencilBox Training Institute 00241010090 pencilb
PencilBox

Figure: - Training Institute List

Training Institute Actions

User can perform the below actions on Training Institute details pages are:
1. View Institute Details

Edit Institute Info

Delete Institute

Suspend Institute

Active Institute

Inactive Institute

o W

View Training Institute Details

To view Institute details, click on the View icon 8 from the Institute List and selected Institute
details information will be displayed.

v Institute Name, logo, address, contact number, email, website address and activity
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status information of the Training Institute will be displayed. User can perform
different actions from Institute details Tabs.

BASIS Institute of Technology and Management(BASIS Institute of Technology and Management)

wee BDBL Bhaban, Karwan Bazar, Dhaka

see
ssses

e 09612322747
B I M info@bitm.org.bd
OF TECHNOLOGY www.bitm.org.bd

Active: Yes

Figure: - Institute details
Training Summary

Activities to perform in Training Summary are:

v Tranche wise overall training institute summary activities will be displayed.
v Training Summary information’s are static.

Tranche-1

o- Be @ a- of

Total Course(s) Target Trainee(s) Batche(s) Trainer(s) Assessor(s)

E 20593 E 20573 E 20572 E 13989 E 2970

Enrolled Trainee(s) Assessed Trainee(s) Certified Trainee(s) Employed Trainee(s) Female Trainee(s)
E 2967 E 2967 E 1666 0 71.341,512.48
Assessed Trainee(s) Certified Trainee(s) Employed Trainee(s) Running Batch Claim-1PAID

(female) (female) (female)
71,341,512.48 2,523,733.20 145,206,758.16

Claim-2 PAID Claim-3 PAID Total Amount Paid

Figure: - Institute Training Summary
Employee List

Activities to perform in Employee List are:

Add new employee personal of the Institute.

View employees list with their status.

Search employee from the list by status (active/inactive/pending).
View employee details.

Edit employee info.

Delete employee info.

Exports employee info Excel, PDF and CSV formats.

AN NN Y N R N

2
=}
-
®

All employees can be deleted except for contact employee personal only.
Contact employee personal information can be editable except email.
No approval is required for newly added or edited employees.

AN
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Training Summary | Employee List | Infrastructure Detail  Training Partners  Course Summary  Trainerlist  AssessorList

Employee List Add Employee +
= ) =

ACTION NAME DESIGNATION GENDER MOBILE EMAIL STATUS
aﬂ Md. Hasib Admin Male 01935121199 cic.basis.seip@gmail.com Active
30 v

Figure: - Institute Employee List

Add Institute Employee
v User can add new Employees for the Institute by entering necessary informations.
v Email address and mobile number of the Employee will be unique.
v User email address will be used as username to login.
v User Email address is not updatable.

Employee Information

.
Upload Employee Image Tranche * Training Partner *
[ Choose file No file chosen [ } [ }
Passport Driving License Mobile *
Email * Gender * Religion *
Name * Designation * Date of Birth *
[ J | | [= |
National ID * Father's Name * Mother's Name *
Present Address Present District *
Permanent Address Permanent District

[ J |

Email *

[ )

Password

System will generate a password and send to your email

Figure: - Employee information
Employee List

0,

¢ User can view the entire Training Institute Employee List.
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¢+ User can view Action, name, designation, gender, mobile, email and status information
from the Employee List.

% User can perform View Employee details/Edit Employee info/Delate Employee actions
from the Employee List.

= ]
\' | B coo

ACTION NAME DESIGNATION GENDER MOBILE EMAIL STATUS

aaﬂ Md. Hasib Admin Male 01935121199 cic basis seip@gmailcom Active

View Institute Employee detail
++ User can view Employee overview information.

About Md. Hasib
Email: cic.basis.seip@gmail.com
Mobile: 01935121189
Present Address: BDBL, Bhaban (3rd Floor)

Profile Details

Md. Hasib
01935121189

cic.basis.seip@gmail.com

5508912820

Male

Muslim

Figure: - View Institute Employee
Edit Institute Employee detail

0,

% User can edit Employee information from the Employee List.

®,

*» Employee email not editable.
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Edit Employee Info x [F
Upload Employee Image * Name * Date of Birth *
[ Choose file | No file chosen } { Md. Hasib } [ ]
H Passport Driving License Mobile *
{ } { ] { 01935121199 ]
Email * Gender * Religion *
{ cic.basis.seip@gmail.com } { Male ~ ] { ~ ]
National ID * Father's Name * Mother's Name *
I [ 5508912820 } [ ] { } 0 Active Status
Present Address Present District *
[ BDBL, Bhaban (3rd Floor) ] [ ]
Permanent Address Permanent District
[ Narayanganj, Fatullah ] [ ]
=3

Figure: - Edit Institute Employee

Delete Institute Employee
¢ User can delete Employee from the Employee List.

0,

¢ Contact personal cannot be deleted.

Are you sure you want to delete it?

Yesceletel

Figure: - Delete Institute Employee
Infrastructure Detail
Activities to perform in the Infrastructure Detail List are:

Add Training Institute room Infrastructure.

View existing room from the Infrastructure Detail list.
Search room info from the list.

Edit room info from the list.

Delete room info from the list.

Exports room info Excel, PDF and CSV formats.

ASANENENENRN

Not

e

No approval is required for newly added or edited Infrastructure.
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Training Summary  Employee List | Infrastructure Detail | Training Partners  Course Summary  TrainerList  Assessor List

Infrastructure Detail Add Room Detail 4

ACTION ROOM NO LOCATION CAPACITY ROOM EQUIPMENT
ﬂ 1 Dhaka 100 AC, Laptop
‘ 30 v ‘

Figure: - Infrastructure Detail

Add Infrastructure

0,

% User can add room RoomNo *
infrastructure by providing \
necessary information.

Location *

Capacity *

Room Equipment *

piscard m

View Infrastructure List

¢ User can view the entire Training Institute room infrastructure information from the
List.
+» User can view Action, room no, location, capacity, room equipment information from
the List.
+ User can perform Edit infrastructure info/Delate infrastructure actions from the
Employee List.
ACTION ROOM NO LOCATION CAPACITY ROOM EQUIPMENT
B 1 Dhaka 100 AC, Laptop

Edit Room Detail

+«»+ User can edit infrastructure Room No
information from the List. . \

Location *

Dhaka ‘

Capacity *

100 ‘

Room Equipment *

AC, Laptop ‘

Discard Submit
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Delete Room Detail
«» User can delete infrastructure from the
List.

Are you sure you want to delete it?

Ay

Training Partners

Activities to perform in the Training Partners List are:

Assign Training Institute with Training Partner without creating new Institute.
View Tranche wise Training Partners list.

Active/Deactivate assigned Training Partner.

Search Training Partners info from the list.

Exports Training Partners info Excel, PDF and CSV formats.

AN NN

Not

e

No approval is required for newly added or edited Infrastructure.

Training Summary  Employeelist  Infrastructure Detail | Training Partners | Course Summary  Trainerlist  Assessor List

Training Partners
ACTION TRAINING PARTNER TRANCHE
Bangladesh Association of Software and Information Services(BASIS) Tranche-
Bangladesh Association of Software and Information Services(BASIS) Additional Tranche-1
Bangladesh Association of Software and Information Services(BASIS) Tranche-3
0 v

Figure: - Training Partners

Assign Institute with Training Partner

0,

++ User can delete Employee from the
Employee List.

Select Tranche *

Select Training Partner *

Discard Submit

View Assigned Training Partners list
+» User can view Assigned Training Partners list.

7

« User can view Action, Training Partners and Tranche information from the List.

Rl

++ User can perform activate/deactivate actions from the list.
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Training Partners Assign To Training Partner 4
|

ACTION TRAINING PARTNER TRANCHE
Bangladesh Association of Software and Information services (BASIS) Tranche-1
Bangladesh Association of Software and Information Services (BASIS) Additional Tranche-1
Bangladesh Association of Software and Information Services (BASIS) Tranche-3
£

Course Summary

Activities to perform in the Course Summary are:
v' Map Institute with Course.
v View tranche wise mapped course list.
v’ Search course from Course List.
v' Activate or Deactivate Course.
Note:
v' Approval is required for mapping Institute with Course.

Course List Map With Course +

ACTION COURSE NAME TRANCHE ASSOCIATION TRAINING INSTITUTE

) . Bangladesh Association of Software and Information BASIS Institute of Technology and
Website Design Tranche-1

Services(BASIS) Management

. Bangladesh Association of Software and Information BASIS Institute of Technology and
Digital Marketing Tranche-1

Services(BASIS) Management

Web Application Development - PHP Tranche-1 Bangladesh Association of Software and Information BASIS Institute of Technology and

Services(BASIS) Management

Web Application Development - Dot Tranche-t Bangladesh Association of Software and Information BASIS Institute of Technalogy and

Net ; Services(BASIS) Management

Practical SEO Tranche-1 Banglmdesh Association of Software and Information BASIS Institute of Technology and

Services(BASIS) Management

B . Bangladesh Association of Software and Information BASIS Institute of Technology and
Mobile Application Development Tranche-1

Services(BASIS) Management

Figure: - Course Summary
Map Institute with Course
v" Must have active Courses.
v Cannot map existing courses in the same tranche again.
v’ Select a Tranche, Partner and Course from the dropdown.
v" Click Submit Button.
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Dashboard Training Institute Course Training Map With Course x
UL + Active: Yes
Select Tranche *
Training Employee Infrastructure (
Summary List Detail Tranche-3 ‘
Select Partner *
‘ BKMEA ‘
Course List Select Course *
‘ Computerized Sweater Machine (Own) ‘
‘ '
piscard m
ACTION COURSE NAME TRI
Apparel Merchandising Tra
Production Planning & Supply Chain I
Management N

Figure: - Map Institute with Course

View Map Institute with Course

0,

¢ User can view mapped Course list.

+ User can view action, course name, tranche, association, training institute information
from the List.

R/

«+ User can perform activate/deactivate actions from the list.

ACTION COURSE NAME TRANCHE ASSOCIATION TRAINING INSTITUTE
. Bangladesh Association of Software and Information BASIS Institute of Technology and
Website Design Tranche-1
Services(BASIS) Management
Bangladesh Association of Software and Information BASIS Institute of Technology and
Digital Marketing Tranche-1 9 ! " 9y
Services(BASIS) Management

Change Summery

If there are any changes on the Training Institute page then the Change Summary option will
be enabled otherwise it will be disabled. Activities to perform in the Change Summery are:
v" Shows a table where there will be 3 columns named Column Name, Old Data and New
Data.

v" Column name field contain the field type, the old column contain the Old Data and the
updated data will be contained in the New Data column.
v" Two types of buttons will appear Approve and Reject.
v If approve, the change summary data will be Approved.
v If Reject, the change summary data will be Rejected.
Note: Approval is required for newly added or edited Course Summary.
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Institute of Apparel Research and Technology, Dhaka(institute of Apparel Research and Technology, Dhaka)
13/A, sonargaon Road, Banglamotor
028620377
rupali@bkmea.com
www.bkmed.com

Active: Yes

Training Institute Change Summery m

Column Name Old Data New Data
Training Institute Type Private

Deseription

Division Dhaka

District Dhaka

Sub District Dhaka South City Corporation

Email rupali@bkmea.com til@bkmea.com
Fax

Figure: - Change Summery
Trainer List

View the mapped Trainer List with the Institute.

Trainer List

TRAINER NAME GENDER PHONE EMAIL STATUS YEARS OF EXP LAST BATCH COUNT

‘30\/‘

Figure: - Trainer List
Assessor List

View the mapped Assessor List with the Institute.

Assessor List

SL ASSESSOR NAME GENDER PHONE EMAIL AREA OF EXPERTISE STATUS

Figure: - Assessor List
Edit Training Institute Info

To edit the Training Institute Info, click on the Edit icon from the Training Institute List.
After editing user can view the updated Training Institute Info.
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v’ User can edit Entity information.
v No approval is required for edited employees.

Edit Training Institute Info

Training Institute Entry

Institute L *
nstitute Logo Institute Name * Training Institute Type

Browse.. | No file selected. ‘ ‘ ARR DISMATICS LTD. ‘ ‘ private
Short Name * Registration Number *
‘ AR.R Sweing Training Center. ‘ ‘ 1269/C-2007
Registration Date Registration Authority *
[ = 03-1-2007 ] | BKMEA
Telephone * Fax Email * Web Url *
| 00000000000 || | | amdismatics@gmailcom | | http://www.bkmea.com/
Address
‘ 03 No. Madrasa Bazar Road, Matuail, jatrabari, Demra, Dhaka
Division * District * Thana / Upazilla * Postcode
[ Dhaka ] [ Dhaka ] [ DEMRA } ‘ 1362

Description

y

Figure: - Edit Training Institute Info

Delete Training Institute

To delete Training Institute, click on the Delete icon £3 from the Training Institute List. After
clicking on the delete icon, a pop up with Are you sure you want to delete it? message will be
display. If click on the Yes, delete! the Training Institute will be deleted from the list.

v" Running Training Institute cannot be deleted.
v" No approval is required for delete Training Institute.

Are you sure you want to delete it?

Figure: - Delete Training Institute

Suspend Training Institute (SEIP)

To Suspend Training Institute, click on the Suspend icon  from the Training Institute List.
After clicking on the Suspend icon, a pop up with Are you sure you want to suspend it?
message will be display. If click on the Yes, suspend! the Training Institute will be suspend

from the list.

v’ After suspend any Training Institute system auto generate another button will appear

after the suspend button.

$»tappware
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v" No approval is required for delete Training Institute.

Are you sure you want to suspend it?

e

Figure: - Suspend Training Institute

Active Training Institute (SEIP)

Active Training Institute button will appear if suspend any Training Institute. To Active

Training Institute, click on the Active icon ** from the Training Institute List. After clicking on
the Active icon, a pop up with Are you sure you want to Active it? message will be display. If
click on the Yes, Active! the Training Institute will be Active from the list.
v’ After Active any Training Institute system auto remove the another Active button.
v" No approval is required for delete Training Institute.

Are you sure you want to Active it?

Yes, Activated!

Figure: - Active Training Institute

Inactive Training Institute (SEIP)

To Inactive Training Institute, click on the Inactive icon ** from the Training Institute List. After
clicking on the Inactive icon, a pop up with Are you sure you want to Inactive it? message
will be display. If click on the Yes, Inactive! the Training Institute will be Inactive from the list
and Inactive Icon will display.

v" No approval is required for delete Training Institute.

Are you sure you want to Inactive it?

Yes, Inactivate! Cancel
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Figure: - Inactive Training Institute

Training Institute Report

SEIP admin user can generate a dynamic Training Institute search report by faltering multiple
search criteria and can export the reports in different formats.

1. Search by different combination of data.

2. Showing data for search criteria will be shown in the header and display data in a
tubular format.

3. System allow users to select multiple Header want to display in the table column

header.

Selected Headers are displayed in the table column header.

Header name is changeable.

As soon as change the header name will show in the search result table column header.

Export generate report by Excel, PDF and CSV formats.

Training Institute Report

Showing data for: All

No s

Training Institute

Add Training Institute

Select Header
5 Tranche ~

Training Institute List

T e

« Training Institute Report 27 Training Partner ~

Add Training Target

0 Training Course ~

| 8 Course Type A~ ‘

64 Districts ~

Figure: - Training Institute Report

Training Institute Target

Add Training Institute Target

For adding Training Institute target do the below activity:
1. Must map a course with Training Institute.
2. All Training Institute course target cannot exceed the overall course target.
3. Click add (+) icon from the actions column from the Training Institute Target List.
4. Training institute should not enroll excide total training target.

Training Institute Target List

| \

ACTIONS COURSE INSTITUTE TARGET TRAINEE BATCH SIZE STATUS # OF BATCHES

Garments Quality Management for Worker (Factory) Aboni Knitwear Ltd. 30 16

5. Enter Trainee Target and click submit.

&otappware 46

B



Skills for Employment Investment Program

E Skills for Employment Investment Program (SEIP)

Add Training Target X

Trainee Target *

‘ 100 ‘

6. Successful message will be displayed and edit icon is displayed on Training Institute
Target List.

Training Institute Target List

= \

ACTIONS COURSE INSTITUTE TARGET TRAINEE BATCH SIZE STATUS # OF BATCHES
Garments Quality Management for Worker (Factory) Aboni Knitwear Ltd. 100 30 Pending 18

7. After setting Training target needs approval. Without approval Training target would
not working.

View Training Institute Target

User can view Tranche wise Training Institute Target list where have Actions, course institute, target
trainee, batch size, status and no. of batches informations.

v" User can edit Training Institute Target info from the list.

v Running Training Institute Target cannot be update/ deleted.

Training Institute Target List
‘ Search ‘
ACTIONS COURSE INSTITUTE TARGET BATCH STATUS #or
TRAINEE SIZE BATCHES
BASIS Institute of Technol d
f Mobile Application Development - Android nstitute of fechnology an 200 25 Active 16
thagement
BASIS Institute of Technol d
v 2D and 3D Animation netitute of fechnology an 400 25 Active 24
anagement

Edit Training Institute Target

1. Click edit icon from the action column.

Enter update Trainee Target and click submit.

3. Successful message will be displayed but not displaying the update Target in the
list.

4. After approval, the update Target will be displayed in the list.

5. Approval process are same as add Training Institute Target approval.

6. Running batch Training Institute Target would be editable.

N
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Dashboard Entity Training Institute Course Training Add TrUInlng Turget x
Trainee Target *
Training Institute Target
‘ 270 |

Tranche * Training Partner *
J -

Tranche.. @ } [ [BKMEA] - Bangladesh K- V Discard m
Training Institute Target List /
earc

‘COURSE

d Sewing Machine Operation - Woven (Outsc

Figure: - Edit Training Target

Approve Training Institute Target

For creating new Training Institute Target or updates any Training Institute Target
information user needs approval for the changes. Without approval, the changes are not
effective. For accepting the changes, click on approve icon otherwise click on delete icon for
rejection.
Note:

v" Without approve Training Institute Target cannot create a batch.

Course

Course information is provides by SEIP. In this module user can add course, edit course info
and view course details according to contract. Training program divided into different courses.

Course module has the below sub-modules:

e Course
o Course List
o Add Course
o Search Course
o Unique Course Details
o Course Activity Report

Add Course

Sitemap

V2: Menu: Course & Batch>> Course Info>>Add Course
Site URL: https://domain name/courselnfos/add

V3: Menu: Course >> Add Course

Site URL: https://domain name/course/courselnfo

Course registration is the process of adding new course information in TMS. Generally, Training
Partner user registers course in TMS and waiting for approval from SEIP.

Basic information of a course includes Training Type, Code, Name, Batch Count, Minimum Day
per month, Month, Hour, Month, Hour, Day, Session, Term, Batch Size, Total Trainees, Course
Unit Cost, Total Course Cost (Trainees*Course Trainees), Certification Authority, Stipend
Course, Is management Course? Course Sector, Course Category, Course Alias Name etc.
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v There are two types of courses in TMS- new entrant and up-skill.
v Course name and code should be unique.
v" Cousr

M Add Course
Q, courselist
Tranche Training Partner * Contract *
+ Add course ‘ ‘ ‘ ‘ ‘
Q) search Course ) o
Course Type * Course Category * Course Sector *
O, unique Course Details ‘ ‘
Q. course Activity Report Course Alias Name * Course Name * Code *
Target Batch * Batch Size * Month *
Total Target Trainee * Course Unit Cost * Total Course Cost *
\ \ :) (o )
Minimum Day per month * Hour * pay* Session * Term *
Min Age Max Age Grace(M) *
Min Age Max Age Grace(M) *
Course Objective * Entry Qualification *
P 4
Certification Authority *
%
Is Stipend Course? Is Management Is Employment Is Reassessment s ToT Course ?
Course? Eligible? Enabled?
Course Configuration
Enrollment Grace (day) * Replacement % *
% of dropout replacement by new trainee

Employment Bill Claim % *

[ } Assessment Applicable? Certification Applicable?

% of employment required for claim.

Course Bill Configuration Contribution Percentage [§05N
Claim Training Milestone * Claim% * Advance Adjustment % * [ o0 ]
[ J | ( J
Claim Training Milestone * Claim% * Advance Adjustment % * 00 ]
[oumes J | ) | ) ( )

Claim Training Milestone * Claim% * Advance Adjustment % * m
[cues J ) ( J ( )

Figure: - Add Course

Course List
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Sitemap
V2: Menu: Course & Batch>> Course Info>>Show Courses

Site URL: https://domain name/courselnfos/index

V3: Menu: Course >> Course List

Site URL: https://domain name/course/course-list

User view Tranche wise Course list where have Actions, Code., Name, Tranche, Type, Term,
Session, Mgt Course?, Stipend Course?, Tot Course?, Employment Eligible?, Month, Hour, Total
Training Days, Total Target, Trainee and Unit Cost information.

Tranche * Training Partner Training Institute

[BKMEA] - Bangladesh K. ] [ Shanta Industries Ltd } m
‘ search ‘ B csv

[ Tranche-3 }

ACTIONS CODE. NAME TRANCHE TYPE TERM SESSION MGT COURSE ? STIPEND COURSE ?
New Entrant
5 SMO- Sewing Machine Operation - Tranche-3 a 1 . No Yes
4 0_T3 woven (Outsourced)
50-30-20-60

QB0 5 S e WS w e -
Figure: - Course List
User can perform the below actions from the Course List:

1. View Course Details
2. Edit Course Info
3. Delete Course

View Course

To view the Course details, click on the View & icon from the Course list. After clicking the
view icon, the course details information has been displayed where About Course Name, Entity,
Course Type and Course Code information will be shown.

About Quality Control

~ Entity: Bangladesh Agro Processors Association [BAPA]
. Course Type: New Entrant - 50-30-20-60

¢ Course Code: QC

Figure: - Course Details
User can perform different activities on a Course are:

Over View

Course Configuration
Course Term

Course Bill

Course Chapter

6. Unit of Competency

SN B

Over View

v" User can view Course details overview.
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v" User can edit Course info.
v" Running Course info cannot be editable.
v" Needs approval for any changes.

About Sewing Machine Operation - Woven (Outsourced)
Entity: Knitwear M tacts
ype: New Entrant - 50-30-20-50
Course Code: SMO-0_T3

and Exporters Assaclation [BKMEA]

Sewing Machine Operation - Woven (Outsourced)
Tranche-3

Knitwear

and Exporters
New Entrant - 50-30-20-60

RMG and Textile

SMO-0_T3

Froduction Management

60

Edit Course Info 4

Figure: - Course Over View

Course Configuration

v User can view Course Configuration info.
v' User can edit Course Configuration info.

v" Running Course info cannot be editable.
v" Needs approval for any changes.

About Sewing Machine Operation - Woven (Outsourced)

£ntity: Bangladesh Knitwear Mar
Course Type: New Entrant - 50-30-20-60
Course Code: SMO-0_T3

nd Exporters igtion [BKMEA]

No

No

Edit Course Configuration +

Figure: - Course Configuration

Course Term

v User can view Course Term info.

v' User can edit Course Term info.

v" Running Course info cannot be editable.
v" Needs approval for any changes.

About Sewing Machine Operation - Woven (Outsourced)
Entity: Knitwear and Exporters tion [BKMEA]
Course Type: New Entrant - 50-30-20-80
“ourse Code: SMO-O_T3
Course Term
Term Month Day Session® M Class Type *
1 2 48 48 240 Class Wark v 7

Edit Course Term +

Session Per Week *

Figure: - Course Term

Course Bill

v" User can view Course Bill info.

¢»tappware
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v" User can edit Course Bill info.

v" Running Course info cannot be editable.

v" Needs approval for any changes.

Course Chapter

Er Knitwear and Exporters

[BKMEA]

pe: New Entrant - 50-30-20-80
de: SMO-0_T3

Course Bill

3
a
g
i

Claim Training Mileston

1 EnroliMent 50

8
o
g
i

Claim Training Mileston

2 Assesment £

Claim Training Milestone * Claim *

3 Employment 20

Edit Course Bill 4

Advance Adjustment % *
0
Advance Adjustment % *

o

G
H
i

Advance Adjustrment % *

a0

Figure: - Course Bill

v User can add Course Chapter info.

v" User can view Course Chapter info.
v User can edit Course Chapter info.
v

No approval needs for any changes.

About Sewing Machine Operation - Woven (Outsourced)

Knitwear and Exporters

se Type: New Entrant - 50-30-20-60
urse Code: SMO-O_T3

Course Chapters

[BKMEA]

Add Course Chapters +

Figure: - Course Chapter

Unit of Competency

v User can add Course Unit of Competency info.

v" User can view Unit of Competency info.
v User can edit Unit of Competency info
v

No approval needs for any changes.

About Sewing Machine Operation - Woven (Outsourced)

Entity 1 Knitwear urers and Exporters

Course Type: New Entrant - 50-30-20-60
Courss Code: SMO-0_T3

Unit of Competency

[BKkMEA]

Add Unit of Competency +

Figure: - Unit of Competency

Search Course

Sitemap

V2: Menu: Course & Batch>> Course Info>>Search

Site URL: https://domain name/courselnfos/advanceSearch?m

V3: Menu: Course >> Search Course
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User can generate a dynamic course search report by faltering multiple search criteria and can
export the reports in different formats.

1.
2.

No e

Unique Course Details

tubular format.

Search by different combination of data.
Showing data for search criteria will be shown in the header and display data in a

System allow users to select multiple Header want to display in the table column

header.

Selected Headers are displayed in the table column header.
Header name is changeable.
As soon as change the header name will show in the search result table column header.
Export generate report by Excel, PDF and CSV formats.

Course List

Add Course

IO, search Course
Unique Course Details

Course Activity Report

Showing data for: All

5 Tranche
27 Training Partner
4 Course Type

0 Training Institute
Manth

Hour

Course Status

Select Header

Sitemap
V2: Menu: Course & Batch>> Unique Course Details

Site URL: https://domain name/courselnfos/uniqueCourses

V3: Menu: Course >> Unique Course Details

Site URL: https://domain name/course/unigueCourse

User can view the Unique Course list, which Courses are engaged with multiple associations.

Figure: - Search Course

Course List
Tranche *
Add Course

Search Course

Q, unique Course betalls

Course Activity Report

,,
200000 :
g

UNIQUE COURSE

Aluminum fabricotion & Instaliation
Apparel Merchandising

‘Auto Mechanics

Baking Technalogy

Basic & Advance Customer Service (Mastering Customer
service)

Bosic Technigues of Dyeing and Printing

CODE

cio-001

CID-002

cID-003

CID-004

CID-008

CID-008

NAME OF INDUSTRY ASSOCIATION | GOVT.

ORG

BACI

BKMEA, BOMEA, BTMA

BASIS, BACI, BMET, PKSF

BASIS, PKSF, T and H ISC, BAPA

BTMA

B csv

COURSE
FOUND

Figure: -Unique Course Details List
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View Unique Course

User can view Tranche wise Unique Course Details Report where have unique course, code,
name of industry association/ govt. Org, course found informations. User can view Course

Details informations.

m » c | Unique Course: x
e
Course Name
MENU Uniq
Q, course List
Tranche Troining Unit
4 Add course Sl | Course Tranche | Partner Code Duration(maonths) | Cost Category Training Type
“Tranchy
Q, search Course 1| #oad Roller °-3 aaci RRO 3 66807 | Carding Basics and New Entrant -
— ] Operation Techniques 50-30-20-60
Q, unique Course Details
2 | Crane & Farkiift TR-3 BAC cFo 3 7807 | Quality Control forFood | New Entrant -
Q, course Activity Report Operation Processing 50-30-20-60
3 | Auto Mechanics TR-3 PKSF 30 3 420811 | Quality Control forFeod | New Entrant -
“ Processing 50-30-20-60
4 | oav-auto °-3 PKSF oav- |3 216158 | Quality Control forFeod | New Entrant -
_ Mechanics AM Processing 50-30-20-60
§ | auto Mechanics TR-3 BMET AM-T3 | 4 0 Quality Control for Food | New Entrant -
1 Processing 50-30-20-60
E’ 6 | Auto Mechanics TR-3 BASIS 00278 |3 100000 | Baking Technology Hew Entrant

Figure: - Unique Course List

Course Activity Report

Sitemap

V2: Menu: Course & Batch>> Couse Activity Report

Site URL: https://domain name/Reports/newEntrantActivityReport?m
& https://domain name/Reports/upskillActivityReport?m

V3: Menu: Course >> Course Activity Report
Site URL: https://domain name/course/activityReport

User can view Course Activity Report where have Tranche wise Association, Target (New
Entrant), Enrollment, No. of Female Trainees, Certifications, Certifications %, Job Placement,
% on Certified summary informations.

Course Activity Report
Q, courselist
Tranche * Training Partner Training Type
<+ Add Course
Tranche-3 1 of Software ond Infarmation Services newentrant SearchQ
Q, search course
Unique Course Details
Q. unia Course Activity Report
Q, Course Activity Report
El Targ Entrant) No.of Female Trainees | Certifications | Certifications% | Job Placement | % on Certified
Tranche-3
1 BASIS 280 2 a o o a o
subtotal(Tranche-3) 280 2 L] o [ L] ]
Total 280 2 o [ o o 0

Figure: - Course Activity Report

Course approve

For creating new Course or updates, any Courses information user needs approval for the
changes. Without approval, the changes are not effective.

Training

$»tappware
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Training Module allow user to add Trainers and Assessor to conduct training programs or

assess trainees.
Training module has the below sub-modules:

e Trainers
o Add Trainer
o Trainer List
o Trainer Tracking
o Trainer Search
e Assessor
o Add Assessor
o Assessor List
o Assessor Tracking

Trainers

v Trainers are the persons who takes classes of training programs.

v A trainer can take multiple course in different batches.

v" Needs approval for any changes.

v' Without approval, the added Trainers will not be mapped with any course.

Add Trainer

Sitemap
V2: Menu: Training >>Trainers>> Add Trainer

Site URL: https://domain name/trainerinfos/add

V3: Menu: Training >> Trainer>> Add Trainer

Site URL: https://domain name/trainer/add-trainer

v NID is not updatable and must be unique which are verified by NID server.

v" One NID number cannot be used by multiple Trainers.
v" The Trainers who are below 21, can provide Birth Certificate Number.

Identity verification

Date of Birth * National ID *

Figure: - Trainer Identity verification

Add Trainer Information
v' Email address and mobile number of the Trainer will be unique.
v' Email address will be used as username to login.
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Trainer Image * m Name *

Passport Father's Name *

Trainer Information

{

) J

Mother's Name *

Birth Registration Number Gender *

{

) | (oo

Email * Driving License

Religion * Mobile *

[ ) (

| | sotctegon <

Present Address

Present District *

{

J |

Permanent Address

Permanent District

| ,,

Figure: - Trainer Information

Add Trainer Educational Information
v" Enter Trainer Educational Information.

Educational Information

sl Institute Name

| J | J - @

Level of Education Subject Passing Year Actions

Figure: - Trainer Educational Information

Add Trainer Professional Information
v" Enter Trainer Professional Information.

Professional Information

Sl Designation Organization Address

| J J J | | N+

Experience From Experience To Actions

Figure: - Trainer Professional Information

Add Trainer Certificate Information
v" Enter Trainer Certificate Information.

Certificate Information

sl Certificate Name

| J | J |

Organization Name Year Actions

Figure: - Trainer Certificate Information

Add Trainer Specification Information
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v Enter Trainer Specification Information.

Trainer Specification

BTEB Certification

Skill Level Occupation

Is BTEB Registered? [ J [ J

Pedagogy Level Achieved Which Pedagegy Part Completed?

} [ select Pedagogy Part v }

NSDA Certification
skill Level Occupation

Is the Trainer NSDA Certified? [ ] [

Pedagogy Level Achieved Which Pedagogy Part Completed?

] [ select Pedagogy Part v ]

Other Information

Is guest trainer? Is the Trainer included in SEIP Master Trainer Pool?

Area of Expertise *

4

Figure: - Trainer Specification Information
Add Trainers Account Information
v' Enter Trainer Account Information.

Add User Account

Email

Password

System will generate a password and send to your email

Figure: - Trainer Account Information

Add Training Partner & Institute Information
v' Enter Trainer Training Partner & Institute Information.

Training Partner & Institute

Tranche * Training Partner * Training Institute * Course *

| J | | J

Figure: - Trainer Partner & Institute Information

Approve Trainer

For adding new Trainer or updates, any Trainer information user needs approval for the
changes. Without approval, the changes are not effective. SEIP or Training Partner user will
approve the Trainer.

Trainer List

Sitemap
V2: Menu: Trainers>> Show Trainers
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Site URL: https://domain name/trainerinfos/index

V3: Menu: Training >>Trainers>> Trainer List
Site URL: https://domain name/trainer/trainer-list

User can view trainer actions, photo, name, gender, phone number, email address, status and
years’ experience information.

v User can perform View Trainer Details/Edit Trainer info/Delete Trainer actions from
the list.

v Approval is required for Editing Trainer info.

v" Running Trainer cannot be deleted.

YEARS
Add Trainer ACTIONS PHOTO TRAINER NAME GENDER PHONE EMAIL STATUS OF EXP
® Trainer List
g Tawhidur
Trainer Tracking aa gt PO Male 01682832598 rafid@pencilboxedu.bd Active
Trainer Search
MD.
n AKHTERUZZAMAN  Male 01521217040 moon@pencilbox.edu.bd Active
MOON
L ~
a n Makmoonsafa  Female 01764043627 safamakmoon@gmailcom Active
s
4 g S Male 01571742936 sumankchol@gmail.com Active
Chatterjee
il TRAINER YEARS
ACTIONS PHOTO GENDER PHONE EMAIL STATUS
NAME OF EXP
% Trainer List
Trainer Tracking 'T. Md. Altaf
a u Hae Male 01745519935  altaf hossaing2@gmailcom  Active
© Trainer Search v
&
iy Md. A
Vd Male 01682780258  a.mannan@gmail.com Active
N Manan Rana
i
V4 Rana Ahmed  Male 01742140276 rana.ahmed@gmail.com Active
MD. Babul
n ﬂ Hoss:ﬂ & Male 01778876440  babulhossen@gmailcom  Active

Figure: - Trainer List

Trainer details

User can view Trainer details by clicking on the view icon from the Trainer list. Selected
Trainer details information has been displayed where have Trainer name, photo, mobile, email
and address information.

Al-Mamun
Email: ewualmamun@gmail.com
mobile: 01726518206

Present Address:

Figure: - Trainer details
User can perform different activities on a Trainer details pages are:
1. Overview
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2. Training Institute
3. Course Summary

Overview

v' User can view Trainer profile details.

Profile Details

Al-Mamun

01725518206
ewualmamun@gmail.com
31-12-1989

6816412145640
20086816406002760

No

Male

Muslim

Figure: - Trainer profile details

Training Institute

v' Map Trainer with Institute.

v' View mapped Trainer list.

v' Perform Suspend/Inactive/Active action from the Trainer list.
v Suspend/Inactive Trainer cannot be mapped with Institute.

v' Approval is required for Mapping Trainer with Institute.
v" No Approval is required for performing any action from the Trainer list.

Map Trainer With Institute +

Map Trainer With Institute

ACTION TRANCHE ASSOCIATION TRAINING INSTITUTE

n Tranche-2 Bangladesh Agro Processors Association PRAN (HAL) Training Center

Figure: - Mapped Trainer with institute list
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ot Man Trainer with
v For Map Trainer with

institute select -
Association & Training | |
Institute. —
v Trainer will be mapped ‘s e |
with the institute but E——
not be effective. | |
v After approval from the
admin then Trainer will Discard
be effective.

Approve Mapped Trainer with institute

For mapping, Trainer with Institutes needs approval. Without approval, mapping Trainer
with Institutes would not be effective.

Course Summary

v Map Trainer with Course.

v View mapped Trainer with Course list.

v Perform Suspend/Inactive/Active action from the Trainer list.
v Suspend/Inactive Trainer cannot be mapped with Course.

v

Note:
v Approval is required for Mapping Trainer with Institute.
v" No Approval is required for performing any action from the Trainer list.

Map With Course +

Map Trainer With Course

ACTION TRANCHE ASSOCIATION COURSE TRAINING INSTITUTE
n Tranche-1 Bangladesh Agro Processors Association Packing Technician PRAN (HAL) Training Center
n Tranche-2 Bangladesh Agro Processors Association Packing Technician PRAN (HAL) Training Center

Figure: - Mapped Trainer with course list
Mapped Trainer with Course

v For Map Trainer with Course
select Association, Training
Institute & Course.

v Course will be mapped with L R ‘
the institute but not be ‘m |

Tranche

effeCtlve' Training Institute *
v' After approval from the admin || |
then Course will be effective. Course *

oleare m
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Approve Map Trainer with Courses
For mapping, Trainer with Courses needs approval. Without approval, mapping Trainer with
Courses would not be effective.

Trainer Tracking

User can see the detailed information of that Trainer from all Trainers of TMS by searching with
certain information. User can view Trainer Profile Details, Education Details, Professional
Details and Batch Details. System allow users for Tracking Trainers in different ways are:

Search by Trainer Number
v View TMS Trainer details by searching Trainer registration Number.

Search by NID
v View TMS Trainer details by searching NID Number.

Search by Mobile
v View TMS Trainer details by searching Trainer Mobile Number.

Search by Birth Certificate Number (BCN)
v View TMS Trainer details by searching Trainer BCN Number.

Search by Unique Number Search by NID Search by Mobile Search by BEN

01912745537
Assessor List
565507 Tro

Profile Details

MdRakibul Hosan

01912745537 @
rakibuihasan.mithun@gmail.com

03-10-1984 “

6725809038320

Male

Muslim

Education Details

s nstitute Name Subject Level of Education Passing Year

Professional Details

Designation arganization Address Exp. Year From

Batch Details

ranche-1 BGMEA Tongi Training Center (Konabari)

2 ranche-1 BGMEA Tongi Training Center (Konabari)

Tranche-1 EGMEA Tongi T

4 Tranche-1 BGMEA Tongi Training Center (Konabari) &

Figure: - View Trainer detailed information by Tracking

Trainer Search

Sitemap

V2: Menu: Trainers >> Search

Site URL: https://domain name/trainer/trainer-report

V3: Menu: Training >>Trainers>> Trainer Search

Site URL: https://domain name/trainerInfos/advanceSearch?m
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A dynamic Trainer search report will be generated by filtering multiple search criteria and can

export different formats. Search criteria are:

showing detta for: All
Select Header

Figure: - Trainer Search
Steps to generate dynamic search report

1. Search by different combination of data.

2. Showing data for search criteria will be shown in the header and display data in a

tubular format.

3. System allow users to select multiple Header want to display in the table column

header.

4. Selected Headers are displayed in the table column header.

5. Header name is changeable.

6. Assoon, as change the header name will show in the search result table column

header.
7. Export generate report by Excel, PDF and CSV formats.

Assessor

v' Assessor are the persons who assess or evaluates a trainee in training programs.

v" An Assessor can assess multiple course in different batches.

v Needs approval for any changes.

v" Without approval, the added Assessor won’t be mapped with any course.

Add Assessor

Sitemap

V2: Menu: Assessors >> Add Assessor

Site URL: https://domain name/Assessorinfos/add

V3: Menu: Training >>Trainers>> Trainer Search

Site URL: https://domain name/trainerInfos/advanceSearch?m

Identity verification

v' Identity verification is not a mandatory field for the Assessor registration, can skip if

want.

v" NID is not updatable and must be unique which verifies from NID server. Multiple
Assessor cannot use one NID number. The Assessor, who are below 21, can provide

Birth Certificate Number.
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NID Verification

Date of Birth * National ID

E ( =

Figure: - Identity verification

Assessor Information
v' Email address and mobile must be unique and is not updatable.
v" Email address will be used as username to login.

Assessor Information

m Name *

Father's Name *

Email *

Assessor Image *

[

J

J

Mother's Name *

Passport

Driving License

[

J (

J

Mobile *

Birth Registration Number

Gender *

Religion *

[ J (

J [ Select gender

v ] [SelectReHg\‘on

Present Address

Present District *

[

J

Permanent Address

Permanent District *

[

J

Educational Information

Figure: - Assessor Information

Educational Information

sl Institute Name

Level of Education

Subject

Passing Year

Actions

| J

|

[

J

Professional Information

Figure: - Educational Information

Professional Information

S| Designation Organization

Address

Experience From

Experience To

Actions

| J

J

J

| |

|

Certificate Information

Add Certificates

sl Certificate Name

Figure: - Professional Information

Organization Name

Action

J {

&»tappware

Figure: - Certificate Information
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Assessor Specification Information

Assessor Specification

BTEB Certification
BTEB Registration Number skill Level
Is BTEB Registered? [ } [ }
Occupation Pedagogy Level Achieved * Which Pedagogy Part Completed? *
} [ J [ Select Pedagogy Part v }
NSDA Certification
NSDA Registration Number Skill Level
Is the Trainer NSDA Certified? [ } [ }
Occupation Pedagogy Level Achieved Which Pedagogy Part Completed?
[ } [ } [ Select Pedagogy Part v }
Other Information
Area of Expertise *

Figure: - Assessor Specification Information

Assessors Account Information

Add User Account

Email *

Password

System will generate a password and send to your email.

Figure: - Assessors Account Information

Training Partner & Institute Information

Training Partner & Institute

Tranche * Training Partner * Training Institute * Course *

| | | | | | |

Figure: - Training Partner & Institute Information

Approve Assessor

For adding new Assessor or updates, any Assessor information user needs approval for the
changes. Without approval, the changes are not effective. SEIP or Training Partner user will
approve the Assessor.

Assessor List

User can view assessor list where have actions, photo, name, unique number, gender, phone,
email, status and year of experience information.
v’ User can perform View Assessor Details/Edit Assessor info/Suspend Assessor /Active
Assessor/ Deactivate Assessor actions from the list.
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Tranche * Training Partner * Training Institute Status
[ Tranche-3 ] [BKMEA] - Banglades. ] [ Graphics Textiles Limited ] [
Add Assessor
®  Assessor List ‘ ‘
Assessor Tracking
ACTIONS PHOTO ASSESSOR NAME LRl GENDER PHONE EMAIL STATUS

NUMBER

a E NAZMUL HASAN 1578 Male 01822248838  nazmulhasan@yahoo.com Active

6
a a/ Tarin Akter 1668 Female 01919920422  tarinakterlima22@gmail.com Reject
i i
3 "

a ﬁ\ salma Khatun 159 Female 01712127000 salmakhatun78l@yahoo.com Active
==, T
a § Md. FOAAIZ AHMED 1335 Male 01914121429 foaaizahmed@yahoo.com Active

Figure: - Assessor List

View assessor Details

User can view assessor details by clicking on the view B icon from the assessor list.
Selected assessor details information has been displayed where have assessor name, photo,
mobile, email and address information.

Syed Tanvir Ahmed
Email: bonny@pencilbox.edu.bd
G710 mobile: 01552493454

Present Address:

Figure: - Assessor Details
User can perform different activities on an assessor details pages are:
1. Overview

2. Training Institute
3. Course Summary

Overview
v’ User can view Assessor profile details.

Assign Trainer as Assessor or Assessor as Trainer

System allow user to Assign Trainer as Assessor or Assessor as Trainer.
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Md. Atiqul Islam Apu
ﬁ Email: apuhrd@babylon-bd.com
& 3 mobile: 01719463252
Present Address:

Profile Details

Md. Atiqul Islam Apu
01719463252
apuhrd@babylon-bd.com
22-01-1990

19908524906000082

No

Male

Muslim

No

sewing Machine Operation & Maintenance, Lean Manufacturing in RMG, Supervisor Skill Development
Training, $4MI, Directing Technical Training Institute.

Figure: - Assessor profile details

Training Institute

v' Map Assessor with Institute.
v' View mapped Assessor list.
v Perform Suspend/Inactive/Active action from the Assessor list.
v" Suspend/Inactive Assessor cannot be mapped with Institute.
Note:
v Approval is required for Mapping Assessor with Institute.
v" No Approval is required for performing any action from the Assessor list.

Map Assessor With Institute 4

Map Assessor With Institute

ACTION TRANCHE ASSOCIATION TRAINING INSTITUTE

n Tranche-3 Bangladesh Knitwear Manufacturers and Exporters Association Bea-Con Knitwear Ltd (Fac-02)

Figure: - Mapped assessor with institute list
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Mapped Assessor with institute
v For Map Assessor with institute select Association & Training Institute.
v' Trainer will be mapped with the institute but not be effective.
v’ After approval from the admin then Trainer will be effective.

Map Trainer With Institute x

Tranche

Select Association *
Training Institute *

piscard m

Approve Map Assessor with Institutes

After mapping, an Assessor with Institutes needs approval. Without approval, mapping
Assessor with Institutes would not be effective. SEIP or Training Partner user will approve the
Assessor.

Course Summary

Map Assessor with Course.

View mapped Assessor with Course list.

Perform Suspend/Inactive/Active action from the Assessor list.
Suspend/Inactive Assessor cannot be mapped with Course.

ANANANAYS

Not

®

Approval is required for Mapping Assessor with Institute.
No Approval is required for performing any action from the Assessor list.

ANIAN

ACTION TRANCHE ASSOCIATION COURSE TRAINING INSTITUTE
Tranche-1 Bangladesh Knitwear Manufacturers and Exporters Textile Testing & Lab Institute of Apparel Research and Technology,
Association(BKMEA) Management Narayanganj

Figure: - Mapped assessor with course list
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Approve Map Assessor with v— ”

Courses

Select Tranche *

Select Partner *

v’ After mapping, an Assessor with
Courses needs approval. | |

v' Without  approval,  mapping | rengmnsive:
Assessor with Institutes would not || |
be effective. e

v SEIP or Training Partner user will | ‘

approve the Assessor. biscard m

Assessor Tracking

User can see the detailed information of that Assessor from all Assessors of TMS by searching
with certain information. In these cases, Assessors are mapped or not in the training institute
as factor. System allow users for Tracking Assessors in different ways are:

Search by Assessor Number
v View TMS Assessor details by searching Assessor registration Number.

Search by NID
v View TMS Assessor details by searching NID Number.

Search by Mobile
v View TMS Assessor details by searching Assessor Mobile Number.

Search by Birth Certificate Number (BCN)
v' View TMS Assessor details by searching Assessor BCN Number.

nnnnnn ¥ Unique Number search by NID search by Mobile Search by BCN

01912745537 SearchQ

Md Rakibul Hosan

01912745537
rakibulhasan.mithung@gmall.com
03-10-1984

6725809038320

Profile Details

Male

Muslim

Figure: - View Assessor detailed information by Tracking

7. Configuration

Manage TMS access control setup and access privilege for other users.
1. General Settings
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2. Course Settings

3. Training Settings

4. Entities

5. Geo

6. Training Program Settings
7. Entity Organogram

8. Super Admin

TMS dashboard

User can view total Training summery counts on TMS Dashboard. Summery list are clickable
and redirects to the corresponding list search page. Although, user can view the Tranche wise
Status of Training Activities report, where Tranche wise training status information’s are

displayed.
e User canview Tranche wise Training Progress Report where have Course Wise Training
Summary.

e User can view Tranche wise Job Placement and without Job Placement informations.
e Subtotal and Grand Total Job Placement informations.

2 E 486 E 139 .':I 36 YT o 4
- (1]
Institutes Courses e Asseasor ATTENDANCE PENDING
(BATCH COUNT)
Enroliment Job Placement
si Training Partner Total Target (As Per Contract) Certification
Total Female Total % on Certified
A.Tranche-1
1 AEOSIB 7,565 1328 298 6164 4,787 77.66
2 BACCO 5,785 5,785 1,964 5,645 3747 66.38
3 BACI 1310 1310 1075 12,700 9,956 78.39
4 BASIS 23,000 23,000 3468 22979 15,013 65.33
2 BIGM 360 153 a4 121 0 1]
3 BRTC 17,700 858 621 1315 0 [}
4 BMET 17,080 7,364 358 1,942 0 o
5 DTE 7,560 4,387 322 2,276 0 4]
] EDC BUTEX 360 127 2 ] (1] [}
7 EDC BRACU 330 278 54 "] 0 1]
8 EDC EWU 300 197 45 s o o
] EDC IBA 540 o 13 0 0 [}
10 T 1680 1,080 46 670 0 L]
Sub-Total Special Programs(Tranche-3) 46,090 21,846 1525 6,324 (1] 0.00
Total Tranche-3 (A+B) 27,040 121,734 38176 68,601 39,4 57.89
Grand Total (All Tranches) 776,588 620,985 193,134 532,849 376,664 7069

63 tappware 69



S

Skills for Employment Investment Program

Skills for Employment Investment Program (SEIP) [ 011

T

"
EM

N ¢

Batch Module

Training effort starts mainly with batch creation. Batch Module maintain a list of batches for
different courses. User creates batch under a course and batch calendar for a batch.

Batch module has the below sub-modules:

Batch
o Batch List

Add New Batch

Running Batch

o
O
o Advanced Search

Add New Batch

User can add New Batch for a Training Institute with a course. For creating, a batch must

have:
v

Map course with the Training Institute.

Batch Detail

R/ X/ R/ X/ X/ R/
LXK IR X IR X R X R X4

R/
X4

)

X/ R/
L X GIR X 4

X/
X4

L)

K/
X4

D)

Batch Number - automatically generated from the system.

Custom Batch Number - add batch providing custom batch number.
Training Location - conduct training session location.

Training Capacity - automatically generated from the system.

Start Date - batch-starting date.

End Date - batch-ending date.

Course Duration (Month) - automatically generated from the system but users can edit
month.

Total Training Days - automatically generated from the system.
Training Session - automatically generated from the system.

Total Training Hours - automatically generated from the system.
Total Terms - automatically generated from the system.

Training g Capacity

Total Training Days

6 100

Figure: - Batch Detail

Batch Week Plan

Trainer maintains the attendance of trainee for each batch session. Trainer can schedule the
session time and date of a batch in the Batch Week Plan.

7
A X4

e

>

*,

e

X4

Term - automatically generated from the system.
Term Day - automatically generated from the system.
Term Session - automatically generated from the system.
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Term Hour - automatically generated from the system.
Class Type - automatically generated from the system.
Start Date - batch week starting date.

End Date - batch week ending date.

Day - batch week calendar dates.

Training Room - conduct training session room.

Start Time - batch session start time.

End Time - batch session end time.

Duration (H) - batch session hours.

Lead Trainer -lead trainer to conduct training session.
Associate Trainer - associate trainer to conduct training session.

Term Term Day Term Session Term Hour
Class Type Start Date * €nd Date *

pay Training Room start Time End Time Duration(H)  Lead Trainer Associate Trainer

a

Figure: - Batch Week Plan

After creating the Batch are displayed into the Batch list.

System allow user to create, edit and view batch details.

Batch number automatically generated from the system.

Batch number cannot exceeds the predefined number of a course.

Batch start date and end date will be provided by user.

User can select weekdays from the batch week schedule.

Batch total training hour and total weekly training hour should be equal.
Weekly schedule training hours cannot be less than total hours/total training days.
System allow user to select lead and associate trainer for this batch.

One trainer cannot take multiple session in same date and same time.
User shall delete a batch before enrollment.

Batch List

User can view Tranche wise Course list where batches are displayed in the Batch List have
Batch Actions, SL, Institute Name, Course Name, Batch Name, Total Term, Start Date, End Date
and Trainee Count information’s.

&»tappware 7
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EE > Dashboard  Batch  Training  Reporting 11 | Md.Kamrul Hasan Milon [
e ‘Admin, SiL

i Batch List
Q, Batch List L . .
Tranche * Training Partner * Training Institute Course

+  AddNew Batch ‘ Tranche-3 | [BkMEA] - Banglodes! Shanta Industries Ltd | Sawing Machine Operation - Woven (s |
i= Running Batch B
- ™ Batch List
= advanced Search
BATCH  TOTAL TRAINEE
i
ACTIONS SL INSTITUTE NAME COURSE NAME o T START DATE END DATE Ko
= e @ Operation
V. 1 Shanta industries Ltd 0 01-12-2021 30-01-2022
a n 2 Shanta Industries Lt 2 1 o1-12-2020 20-01-2022
a n 3 shanta Industries Ltd T 15-03-2022 22-05-2022
a B 5 Shanta Industries Ltd - 5 01-08-2022 06-08-2022
a n 3 Shanta Industries Ltd Toe 1 10-08-2022 10-10-2022
a n 7 Shanta Industries Ltd 7 10-08-2022 08-10-2022

Figure: - Batch List
v’ User can perform view batch details/edit batch info/delete batch actions from the batch

list.
v After enrollment or running batch cannot be deleted.

View Batch Details

To view Batch details, click on the View a icon from the Batch list.

v" User can view About Batch and Batch Class Schedule information’s with status.

About Batch
Batch Status Running Association: BKMEA
Training Institute: iART-Dhk
Enrolled/Female Course: Apparel Merchandising
Training Days Batch Number: 4
AssessedfFemale Training Location iART Dhaka
Participant Capacity: 30
Certified/Fomale pPa! pacity:
Start Date (as planned) 20-1-2022
Employed/Female End Date (as planned) 19-05-2023
Claim-1 Training Start Date 20-11-2022
Cclaim-2 Training End Date 19-05-2023
Total Training Days 100
Claim-3
aim Total Training Hours 500

Batch Class Schedule

sl Days Start Time End Time Daily Hours Lead Trainer Associate Trainer

Figure: - Batch Details (Running batch)
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About Batch

Batch Status Running Association:

Training Institute:
Enrolled/Female 33fs Course:
Training Days Batch Number:
Assassed/Female oo Training Location:

Participant Capacity:
Certified/Fernale ofo Start Date (as planned)
Employed/Female afo End Date (as planned)

B Training Start Date

Claim-1

Training End Date
Claim-2 Total Training Days
Claim-3 Total Training Hours

BKMEA
iART-Dhk
Apparel Merchandising
3

Dhaka

30
15-11-2022
15-05-2023
15-1-2022
15-05-2023
100

500

oo o-ur-2

El Days

Start Time

End Time

Daily Hours

Lead Trainer

Batch Class Schedule

Associate Trainer

Figure: - Batch Details (Running batch with enrollment)

Batch Status
Enrolled/Female
Training Days
Assessed/Female
Certified [Female
Employed/Female
Claim-=1

Claim-2

Claim-3

—— Association:
Training Institute:
8 Course:
100/100 Batch Number:
Training Location:
222
Participant Capacity:
222 start Date (as planned)
2f0 End Date (as planned)
Training Start Date
Bill-5:Claim-1 .
Training End Date
Bill-5:Claim~-2 Total Training Days

Total Training Hours

About Batch

BKMEA

iART-Dhk

Apparel Merchandising
1

iART Dhaka
30
30-11-2021
09-06-2022
30-11-2021
09-06-2022
100

500

Edit Batch

To edit Batch, click on the Edit
displayed and user can enter data into the Batch Update form.

Figure: - Batch Details (Completed batch)

v’ System allow users to Update Batch info.

v" Running Batch data cannot be updated.

v No approval is required after updating Batch info.

&»tappware
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RS e Batch Update x
Batch Number Custom Batch Number Training Location
Batch List ‘ 4 ‘ 4 ‘ 1ART Dhaka ‘
Tranche * Training Capacity start Date End Date
Tranche-3 ‘ 30 ‘ 20-11-2022 | ‘ 18-05-2023 |
Batch List
_— Term Details
oo
Start Date * End Date *
= 20-1-2022 | | 19-03-2023
Day Training Room Start Time End Time Duration(H) Lead Trainer Associate Trainer
Saturday ‘ 1 ‘ 10:00:00 AM @ | 01:00:00 PM© ‘ 3 | | Md Kamn | | Md Kamrul | ‘
Sunday ‘ 1 \ 10:00:00 AM © | 01:00:00 PM @ ‘ 3 | | Md kamn. | | Md kamrul | ‘
Monday ‘ 1 \ 10:00:00 AM @ | 01:00:00 PM @ ‘ 3 | | Md kamn | | Md Kamrul | ‘
Tuesday ‘ 1 ‘ 10:00:00 AM @ | 01:00:00 PM @ ‘ 3 | | Md Kamn | | Md Kamrul | ‘

Figure: - Edit Batch

Delete Batch

To Delete Batch, click on the Delete ﬂ icon from the Batch list. A pop up window with
showing “Are you sure you want to delete it?” message will display. If click Yes, delete! the
Batch will be deleted from the list.

v" Running Batch cannot be deleted.

Are you sure you want to delete it?

Yes, delete! Cancel

Figure: - Delete Batch

Running Batch

User can view Running Batches List where have Batch Actions, SL, Institute Name, Course Name
and Batch Number information’s.
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755 1 [, S —
] Admin, iART-Dhk
Running Batch
Q, Boteh st
Tranche * Training Partner * Training Institute Course
4 AddNewsatch f 5 ‘
Tranche-3 d Exporters Aszociotio |
5= Running Batch
Running Batch List
= Advonced search
ACTIONS sL o Sgoren START DATE END DATE
NUMBER CounT
Institute of Apparel Research and o
(o] | o kg & 3 s T
Institute of Appars| Research and
2 4 11 -
a 2 Tec! . Dhaka \pparel Merchandising o 20-1-2022 19-05-2023
3 Inetiute of nd Lo 2 o 01-08-2022 02-02-2023
Tochnology, Dhaka Manufocturing
Institute of g & Supply = »
Institute of y
5 2 o 10-10-2022 20-04-2023
a Tochnology, Dhaka Industry
30 v |

Figure: - Running Batch

View Running Batch Details

User can perform view actions in the running [@J batch list. To view Running Batch
details, click on the View icon from the Running Batch list.

v Batch Detail information’s are displayed with status.

About Batch

Association: BASIS

Batch Status Running

Training Institute: PencilBox

Enrolled/Female

Course: Graphics & Ul Design
Training Days Batch Number: 9
Assessed/Female Training Location: Lab- 01

Participant Capacity: 27
Certified/Female

start Date (as planned) 06-11-2022
Employed/Female End Date (as planned) 15-01-2023
Claim-1 Training Start Date 06-11-2022
Clairm-2 Training End Date 15-01-2023

Total Training Days 60
Claim-3 .

Total Training Hours 240

Batch Class Schedule

Sl Days Start Time End Time Daily Hours Lead Trainer Associate Trainer

1 Sunday 9:00 AM 1:00 PM 4 A.H. M. Mohsin MD. RASHIDUL ISLAM
2 Monday 9:00 AM 1:00 PM 4 A.H. M. Mohsin MD. RASHIDUL ISLAM
3 Tuesday 9:00 AM 1:00 PM 4 A.H. M. Mohsin MD. RASHIDUL ISLAM
4 Wednesday 9:00 AM 1:00 PM 4 A H. M. Mohsin MD. RASHIDUL ISLAM
5 Thursday 9:00 AM 1:00 PM 4 A.H. M. Mohsin MD. RASHIDUL ISLAM
6 Friday 9:00 AM 1:00 PM 4 A H. M. Mohsin MD. RASHIDUL ISLAM
7 Saturday 9:00 AM 1:00 PM 4 A.H. M. Mohsin MD. RASHIDUL ISLAM

Advanced Search

A dynamic Batch search report will be generated by faltering multiple search criteria and can

export different formats. Search criteria are:

&»tappware
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Trainer Search
aa
Showing data for: All
= Trainer st
Select Header
= Trainer Trackin
—— | - -
% Trainer search
1Training Partnes s
st
oursa Type
Cours
aType
7 Training Progrome
raining Location
=

Figure: - Trainer Search

Steps to generate dynamic search report

8. Search by different combination of data.

a,«‘%

[

Haath

9. Showing data for search criteria will be shown in the header and display data in a

tubular format.

10. System allow users to select multiple Header want to display in the table column

header.

11. Selected Headers are displayed in the table column header.

12. Header name is changeable.

13. As soon as change the header name will show in the search result table column header.

14. Export generate report by Excel, PDF and CSV formats.

$»tappware
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Training

This module performed training program from Trainee Registration though Job Placement.
Training module has the below sub-modules:

e Training

o Trainee

Training
Enrollment
Assessment
Certification
Job Placement
Training Program

0O O O O O O

Trainee

User can perform Trainee/Applicant selection and enrollment process in this module. Trainee
module has the below activities:
e Trainee Registration
Trainee Enrollment
Trainee List
Trainee Search
Income Certificate
o Required Income Certificate
o Upload Income Certificate
e Advance Search

Trainee Registration

There are two ways to Registration Trainee in TMS.
1. Self- Registration
2. Manually enter Trainee information

Self-Registration

Self-Registration module describes the Self-Registration Process of Trainee in TMS system.
User can create his own account to access this system and participate in TMS program
activities. After registration, user will receive an email notification and need to wait for
approval from respective admin.

Identity verification

NID is not updatable and must be unique which are verified by NID server.
One NID number cannot be used by multiple Trainee.

The Trainee who has no NID can provide Birth Certificate Number (BCN).
NID should be 10/13/17 digits.

BCN should be 17 digits.

AN N N NN
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Applicants Information

v Applicants Information are auto generated from the NID/BCN server.
v" Name, Father Name, Mother Name are not editable.

Application Information
’Uploud Emplnyee Imuge ’ Name * Father Name * Mother Name *
|‘ ChoosSilel)| Nofile chasen [ Md. Zalilur Rahman J [ STz (STERICHA W0 ] [ T ST (AT J
Present Address * Present District *
[ =SR] CTH ¥ CATG, (RIS H, (RITTo=F-9202, L1, T ] Khulna ]
Present Upazilla * Present Post Code *
Khulna City Corporation l [ 9202 }
Permanent Address * Permanent District * Permanent Upazilla * Permanent Post Code *
~=I, VG, FERG-, WA, e ] l Jhalakathi ] [ Nalchity l [ 9001 J

Figure: - Applicants Information

Personal Information

v' Manually enter Trainees Personal Information.
v" Gender Information are auto generated from the NID/BCN server and are not editable.
v" Mobile number must be unique.

Personal Information
Reference Id * Mobile * Alternative Mobile Email
{ 100001 ] [ 01771144531 ] [ } [ }
Ethnic Group * Highest Class Completed * Passing Year * Is Employed? *

No I Bachelor I I 2000 ] Yes ]
Years of Experience * Personal Monthly Income * Home District * Home Upazilla *
{ 15 ] [ 150000 ] Jhalakathi ] Nalchity ]
Is Physically Challenged? * Remarks Religion * Gender *
[ No I [ ] Islam ] I ]

Figure: - Personal Information

Family Information

v" Manually enter Trainees Family Information.

Family Information
Mother's Education Level Mother's Occupation * Father's Education Level Father’s Occupation *

Honours | Housewife | Honours | | Service holder |
Family Annual Income Number of Siblings? * Have family owned home? Have family owned lond?

400000 | |a | No | | No |
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Figure: - Family Information

Bank Information

v/ Manually enter Trainees Bank Information.
v' Toreceive stipend money or any other allowance, trainee must provide unique and valid

bank account information.

Bank Information (Bank Account / Mobile Banking / Agent Banking)

Account Type Bank Name

UNITED COMMERCIAL BANK LIMITED (UCBL) ]

Bank Account l

Account Number Confirm Account Number

[ 1123456789 ] [ 123456789 }

Submit >

Figure: - Bank Information

Complete Trainee Registration

v/

Success!

Trainee Saved Successfully

Figure: - Complete Trainee Registration

Trainee Enrollment

Trainee enrollment is the process of enrolling Trainees on a batch. Enrolled Trainees section
user can view all Enrolled Trainees or Not Yet Enroll Trainees list. New registered
Trainees are displayed in the Not Yet Enroll Trainees list and Enrolled Trainees are
displayed on Enrolled Trainees list.

Not Yet Enroll Trainees List

v User can view all New registered or self- registered Trainees list where have actions,
Sl, Photo, Trainee Name, Reg no., Ref no., Gender, mobile, date of birth information’s.
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v" New registered Trainees Reg no. will be blank.

v’ User can perform View Trainee details, Edit Trainee info and Delete Trainee from the
list.

v" User can Enroll Trainees until batch calendar starts.

Trainee Enroliment

Tranche * Training Partner * Training Institutes * Course * Batch *

sevingoctineopera - | [ 1 ] w

Tranche-3 ]

BKMEA ‘

Graphics Textiles Limite ‘

Enrolled Trainees | Not Yet Enroll Trainees

Not Yet Enroll Trainees

ACTIONS sL PHOTO NAME REG NO. REF NO. NID BCN GENDER MOBIL

—_—
a n 1 l Md. Zalilur Rahman 100050 6882219089 Male or7a
a n 2 & Md. Alamgir 100051 2360579540 Male 013034
a u 3 R Md. Hasan Sayeed 100052 32558071 Male 17726

30 v

Figure: - Not Yet Enroll Trainees List

View Trainee details

Click on the View Trainee Edetails icon. Trainee Details Overview page will display.

Md. Hasan Sayeed
~ Email: sayeed@tappware.com
Mobile: 01772684749
* Present Address: ¥2/¢/2-NFIIEF IS, I G 7 8, FGRIT-1214, BT, BIRT

Overview

| S—

Trainee Details

Full Name Md. Hasan Sayeed Ethnic Group No
Mobile 01772684749 Highest Class Completed Masters
Email sayeed@tappware.com Passing Year 2016
Date of Birth 03-01-1991 Is Employed? Yes
NID 3255807111 Years of Experience 10
Father's Name e STERS A W= Personal Monthly Income 80000
Mother's Name =T s Home District Dhaka
Male Home Upazilla Dhaka South City Corporation
Islam Is Physically Challenged? No
Dhaka Remarks null
Dhaka South City Corporation Mother's Education Level null
1214 Mother's Occupation housewife
b2/ /2~ TG, IS G 4% 8, FGEisi-1214, Father's Education Level null
B, T

For TMS sy

Figure: - Trainee details info

Edit Trainee info

Click on the Edit Trainee " info icon. Trainee Edit info page will display. User can update
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Trainee info.

leh  Train|

n
Tranc

Trar

Enroll

Not

Application Information

Upload Trainee Photo *

Name *

No file chosen

‘ Choose File

Father Name *

Mother Name *

[ Md. Hasan Sayeed

| (o

) (e ]

Permanent Address *

Present Address *

Present District *

{ b2/ [ 2=TTELGS T, T B 4 8, FORIA-1214, 5T, T

Dhaka ]

Present Upazilla *

Present Post Code *

i 403

JE )

Permanent District *

Permanent Upatzilla *

Permanent Post Code *

[ b &2~ THRAES TR, TG .45 &, o ]

Dhaka

JE

[ )

Personal Information

Reference Id *

Mobile *

Alternative Mobile

Email

[\00052

] [ 01772684749

J [ 01757698051

|| [ sovescgroppmare com ]

Ethnic Group *

Highest Class Completed *

Passing Year *

Is Employed? *

No.

Masters

l

| (=

l

ves ]

Years of Experience *

Personal Monthly Income *

Home District *

Home Upazilla *

E

e

Dhaka

l

Dhaka South City Corporation ]

Is Physically Challenged? *

Remarks

Religion *

Gender *

- I { ) [ J | J

Figure: - Edit Trainee info

Delete Trainee info

Click on the Delete Trainee n icon. Trainee Delete info pop up will display with Are you
sure you want to delete it? Message. If click on the Yes, delete! Trainee info will be deleted.

Are you sure you want to delete it?

Figure: - Delete Trainee info

Enrolled New Applicants

All registered Trainees are displayed into the Not Yet Enroll Trainees list.

Select Training Start and End Date.

Click on the Enrolled Applicants button.

All Trainees in the list are enrolled and is displays in the Enroll Trainees list.

BN
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Tranche * Training Partner * Training Institutes * Course * Batch *

nr rair N

t Yet Enroll Trainee:

Not Yet Enroll Trainees

ACTIONS sL PHOTO NAME REG NO. REF NO. NID BCN GENDER MOBIL|
an 1 l Md. Zalilur Rahman 100050 6882219089 Male oma
a 3 2 Md. Hasan Sayeed 100052 3255807M Male 017726
‘ 30 v ‘
L
Training start Date * Training End Date *
l 18-12-2022 [ 18-02-2023

Figure: - Enrolled Applicants

View Enrolled Trainees list

Enrolled Trainees are displayed in Enrolled Trainees list.

System generates 10 digits auto REG NO.

User can view Enrolled Trainee list under the Batch where have actions, Sl, Photo,
Trainee Name, Reg no., Ref no., Gender, mobile, date of birth information’s.

v’ User can perform update Image, bank and trainee information’s from the list.

ANANIRN

Update Image

v User will update Trainee Photo from the Enrolled Trainees list.

Trainee Photo Update x B

Training  Reparting

Upload From Lacal Mashine *
Tralnee Enraliment
Choosefile | Nafile chosen

Tranche * Training Partner * Trainin

== = | =
Enrolled Trainees  Not Yet Enroll Trainees b 3

Figure: - Update Trainee Image

Update bank

v User will update Trainee bank info from the Enrolled Trainees list.
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o -
sccountype

fancne - Troining Partmer * Trainin
[— ‘ [nm. | cup

rolled Trainees Mot Yet Enroll Trainees Aecount Number * Confirm Account Nurmber *
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Enrolled Trainees
—

AcTIONS s TRAINEE

mnr— 1 . e Zali
o8 - & -
geg - 2 -
Figure: - Update Trainee bank info

Update trainee

User will update Trainee info from the Enrolled Trainees list.

Trgiming  Reparting Trainee Information Update P

Present Distrit * Permanent Distict
Trainee Enroliment
Tranche Training Partner * Trainin
p—— Home bistrict
[ ncnes 3 R
Enrolied Tralnees  Not Vet EnrollTrainoss
Fammity Monthiy Income * Annwalincome *

Enrolled Trainees _—

acTions = FHoro TRAMEE Al

[=]=] T R e
eBa - 8  wew
FEEEE
eBA - o -

Figure: - Update trainee info

Discard Submit

Trainee List

v" Shows the Enrolled and not Enrolled trainee list under the Batch where have Actions,
Sl, Photo, Trainee Name, Reg no., Ref no., Gender, mobile, date of birth and bank account

no information’s.
User can perform view trainee details information’s and delete actions from the list.

User cannot delete registered trainee.
Exports Trainee list in excel and pdf formats.

AN

Training Partner * Training Institutes *
- s United |
Batch *
Trainee List

ACTIONS 5L PHOTO  NAME REGNO REFNO HID BCN GENDER  MOBILE
an 2 ‘.. Md. Alamgir 0600080118 100081 2360579540 Male 01303404350
ao : @ oy osooosons oo0s2 aassaomm vale orrassanis
an s 9 MOMAMMAD TANUIT HASAN 0500080121 aas585 sous28034 v omsoTeETes
3! v

Figure: - Trainee List
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Search Trainee

View all TMS Trainee by tracing a particular Trainee info. In these cases, Trainees are Enrolled
and not Enrolled as factor. Just view the Trainee details not take any actions. System allow users
for Tracking Trainee in different ways are:

Steps to view TMS Trainer details are:

Search by Registration Number
v View TMS Trainee details by searching Registration Number.

Search by Reference Code
v' View TMS Trainee details by searching Reference Code.

Search by NID
v View TMS Trainee details by searching NID.

Search by Birth Certificate Number (BCN)
v View TMS Trainee details by searching Trainee BCN Number.

Search by Mobile
v View TMS Trainee details by searching Trainee Mobile Number.

Registration Number Reference Code NID BCN Mobile
DFBL-TR3-Q8-PTI-02 m

Profile of MD FAYSAL MIAH

Registration Number 3200020845 Reference Number DFBL-TR3-Q8-PTI-02
Name MD FAYSAL MIAH Gondor
Father Name wTam Mother Name cx Wi cor

Birth Certificate
Number

National ID

Date of Birth Home District

Present Address Permanent Address W - Y%, ST Tl

Mobile 01860968496 Alternative Mobile

Email Roligion Muslim

Highest Class Class - 10 or Equivalent Attendance 100
Completed percentage

Training Information
Training Partner Bangladesh Agro Associal Training Institute D nu Troir Course
Batch Training Start Date 01-07-2022 Training End Date 30-09-2022

Training Duration 3months

Assessment Information

Figure: - Trainee Search

Income Certificate

Required Income Certificate

User can view trainees list whose are required income certificate.
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Showing data for: All

Trainee Registration
Trainee Enroliment
‘Trcines List Select Header

5 Tranche

1Training Partner

Upload Incoma Centificate & Course Type

Advanea Search

0 Courselist
0 Training Batches.

Gatch Compistion Date Pariod

Figure: -View Income Certificate

Upload Income Certificate

User can view upload income certificate trainees list.

Upload Income Certificate
®  Trainee Registration
Tranche * Training Partner * Training Institutes * Course ® gateh *
* Trainese Enraliment
ranche- BeMEA sho vios Ll Sewing Mashine Oper 3

" Trainee List

ot 8 = -.-!- 0 -. % 30
- Upload income Certficate arolled Traines e CoTATInlE e
4 Advance search
Trainee Information List
ENCE NUMBER REGITRATION WUMEER TRAINEE HAME wose  oenom
swasi0301 os0008s288 MST, SUMAW EHATUN oasssso remos 3
swasionn2 oengossasn M AKTER siesons  Fomolo [x]
sswTasIzI03 os000ss200 BEAUTY KHATUN osioEieIE Female [x]

Figure: - Upload Income Certificate

Advance Search

A dynamic Trainee search report will be generate With Assessed & Certified Trainees by
filtering multiple search criteria and can export different formats. Search criteria are:

1. Search by different combination of data.

2. Showing data for search criteria will be shown in the header and display data in a
tubular format.

System allow users to select multiple Header want to display in the table column
header.

Selected Headers are displayed in the table column header.

Header name is changeable.

As soon as change the header name will show in the search result table column header.
Export generate report by Excel, PDF and CSV formats.

w

N s

&otappware 85



E Skills for Employment Investment Program (SEIP)

Skills for Employment Investment Program

Trainee Registration

®  Trainee Enroliment

®  Trainee List

®  Trainee Search

Income Certificate

Advance Search With Assessed & Certified Trainees

Showing data for: All

Select Header

soarch Type ~

\
‘ 5 Tranche ~
" Advance Search ‘ teaining port

raining Partner ~
‘ 0 Training Institute ~
‘ Course Type ~
‘ 0 Course List ~
‘ 0 Training Batches ~
‘ Gender ~

Figure: - Trainee Search

Training
Training Calendar

Maintain training calendar for each batch.
v' Training calendar will be created according to the trainee enrollment date.
v’ System allow user to add new date from weekly calendar schedule.
v’ After editing, submit the calendar.
v Once submitted, no changes can be made to the calendar schedule, only viewing.

Note: For rest calendar user request to inform the corresponding Associations, after
approval Training Calendar will be reset.

Training Calendar

E

NE

|

Tranche * Training Partner * Training Institute * Course *
Tranche-3 ] [ [BKMEA] - Bangladesh Knitwear Manu l [ Graphics Textiles Limited ] Sewing Machine Operation _ Knit (Out ]
Batch * Term *

Course Detail:

Term Detail:

(0 0 ) D €D

Total Training Month a Total Training Session n Total Treining Day n Minimum Class Per Month m

No  Training Day Start Time End Time Daily Hour
1 Saturday 10:00 AM 3:00 PM 5
2 Sunday 10:00 AM 3:00 PM 5
3 Monday 10:00 AM 3:00 PM 5
4 Tuesday 10:00 AM 3:00 PM 5
Batch Calendar
Action §I  Training Date Training Day Start Time End Time Daily Hour
1 10-12-2022 ‘ Saturday ‘ 10:00 AM ‘ 3:00 PM ‘ 5 ‘
2 11-12-2022 ‘ Sunday ‘ 10:00 AM ‘ 3:00 PM ‘ 5 ‘
3 12-12-2022 ‘ Monday ‘ 10:00 AM ‘ 3:00 PM ‘ 5 ‘
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43 ‘ 21-01-2023 | Saturday 10:00 AM | 3:00 PM ‘ 5 |
4| 20202 | sunday 10:00 am | 300PM s |
45 ‘ 23-01-2023 | Monday 10:00 AM | 3:00 PM ‘ 5 |
46 ‘ 24-01-2023 | Tuesday 10:00 AM | 3:00 PM ‘ 5 |
m] 47 ‘ 25-01-2023 | Wednesday 10:00 AM | 3:00 PM ‘ 5 |
48 ‘ 26-01-2023 | Thursday 10:00 AM | 3:00 PM ‘ 5 |
49 ‘ 27-01-2023 | Friday 10:00 AM | 3:00 PM ‘ 5 |
Submit >

Figure: - Training Calendar

Trainee Attendance

Maintain attendance of trainee in different course. Attendance must be batch and course wise.
v' Trainee calendar will show after approving Training Batch Calendar, otherwise

Training Batch Calendar attendance data not populates.

System allow user to add/ edit trainee attendance.

Attendance date will be serial wise.

System marked pending Attendance date in red color and others in gray color.

Attendance dates have Attendance Date, Training held date, Trainee Attendance Status

(Present/ Late/Absent), Trainer who take the class (Lead/Associate Trainer), Update

Time (when enter Attendance inputs).

ANEA NI NN

Trainee Attendance
Tranche * Training Partner * Trmning Institute * Course *
Tranche-3 l [BKMEA] - Bangladesh Knitwear Manufac l Graphics Textiles Limited l Sewing Machine Operation _ Knit (Gutsol ]

Batch * Term *

E Ik =
Training Calendar (Select the training day to enter the attendance data)

02-10-2022 (02- 03-10-2022 (03- 04-10-2022 (04- 05-10-2022 (05- 06-10-2022 (06- 07-10-2022 (07-
10-2022) P:30 L:0 10-2022) P:30 L:0 10-2022) P:30 L:0 10-2022) P:30 L:0 10-2022) P:30 L:0 10-2022) P:30 L:0
A0 LT:Md. Altaf A0 LT:Md. Altaf A0 LT:Md. Altaf A0 LT:Md. Altaf A:0 LT:Md. Altaf A:0 LT:Md. Altaf
Hosen Hosen Hosen Hosen Hosen Hosen
AT:Rana Ahmed AT:Rana Ahmed AT:Rana Ahmed AT:Rana Ahmed AT.Rana Ahmed AT:Rana Ahmed
GT: GT: GT: GT: GT: GT:

UT: (13-10-2022 uT: (13-10-2022 uT: (13-10-2022 UT: (13-10-2022 UT: (13-10-2022 UT: (13-10-2022
05:24:32 PM) 05:26:13 PM) 05:30:07 PM) 05:32:42 PM) 05:41:29 PM) 05:43:40 PM)

1 2 3 4 5 6
20-11-2022 (20- 21-11-2022 (21-11- 22-11-2022 (22- 23-11-2022 (23- 24-11-2022 (No 25-11-2022 (No
11-2022) P:30 L:0 2022) P:29 1:0 A1 11-2022) P:30 L:0 11-2022) P:30 L:0 data found) LT: data found) LT:
A0 LT:Md. Altaf LT:Md. Altaf A0 LT:Md. Altaf A:0LT:Md. Altaf AT: AT:

Hosen Hosen Hosen Hosen GT: GT:
AT:Rana Ahmed AT:Rana Ahmed AT:Rana Ahmed AT:Rana Ahmed uT: uT:
GT: GT: GT: GT:
UT: (24-11-2022 UT: (24-11-2022 UT: (24-11-2022 UT: (24-11-2022 a
03:00:49 PM) 03:01:58 PM) 03:02:32 PM) 03:03:06 PM)
43 44 45 46

Figure: - Trainee Attendance

Add Trainee Attendance Information
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1. Select a Trainee Attendance date, Trainee Attendance Information Update pop up will
display.

2. Training Date, Attendance Date, Start Time, End Time comes automatically.

3. Cannot change Training Date.

4. Select Lead Trainer, Associate Trainer, Guest Trainer from dropdown. Lead Trainer
selections is mandatory.

5. For Trainee present check present status, default present is selected.

6. For Trainee late check late status, in these cases both present and late status are

selected.

For Trainee absent uncheck present status.

8. Finally enter submit.

~

e Trainee Attendance Information Update x
Training Date * Attendance Date * Start Time * End Time *
Franche = Lead Trainer * Associate Trainer Guest Trainer
Tranche-3
Batch *
B sl Photo Reg.No Name Present late Attendance Date InTime out Time Remarks
1 0B000GON7  Md. Zalilur Rahman O
l Present
10-12-
datal 2 06000GOT8  hd. Alomgir
- Late
Absent
4 I‘-‘); 0600060121 MOHAMMAD TANJIT HASAN o
o~
16-12-
Figure: - Add Trainee Attendance

Assessment is the process of assessing students at the end of training batch to issue
certificate. This module includes all assessment activities. The sub-modules of Assessment
Module are listed below:

1. Assessment Summary

2. Training Assessment

3. Assessment List

4. Training Reassessment

Assessment Summary

System allow user to view Tranche wise Assessed Trainees Summary.
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Iﬂma Doshboard  Batch Training Reporting 32 | Md.Komrul Hasan Milon
R Adrmin, SIL

Assessed Trainees

° ° . o
- e.] s o s a2 1 S n 0

| @A ErvEA

Figure: - Assessment Summary

Training Assessment

v System allow users to maintain trainee assessment information, which includes

Assessment Title and Total Training Days.
v Allow to display a list of trainees for assessment.

Eligibility for Assessment

v' Must have to complete training attendance sheet for assessment.

v Atrainee must have at least 80% attendance to be eligible for assessment.

v Only eligible trainees (with at least 80% attendance) will go in the process of
assessment.

Must have active Assessor for assessment.

Must have Competency for assessment.

¢ Competent: A successful trainee will be assessed as Competent.

AN

X/ X/
X X g

Absent.

Steps for Assessment process

v" Enter Assessment Date.

v" Select Assessor

v Select Competency Status.
v Click Confirm button.

Not competent: An unsuccessful trainee will be assessed as Not Competent
Absent: The trainees who were not attend in the examination, will be assessed as

¢»tappware
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- Assessment Information
Assessment Summory

® Jraining Assessment

Assessment Title Total Training Days
*©  assessment List & N y 7
Competency Test of SMO-O_T3 | Sewing Machine Operation - Woven (Ou 8
* Training Reassessment
Training Assessment
REFERENCE REGISTRATION  TRAINEE ) ASSESSMENT
ACTION st pHoTO Ry Xy oo ASSESSMENT DATE ASSESSOR COMPETENCY ki

SMWT3SIZI0701  0B000SB008 :Ss:w 18-12-2022 NAZMUL HASAN Competent s

| MD. AZUUL Not
m 2 SMWT3SILZI0702 0600058009 | Assessed

Figure: - Trainee Competency

v

Success!

Trainee Assessed Successully

Figure: - Trainee Competency successful

Assessment list

User can view all assessed and re-assessed trainees list.

m > Dashboord  Batch  Training  Reporting 5 MdKamrul Hasan Milon [
T ‘Admin, SiL

= Assessment Summary Tranche Training Portner * Training Institutes * Course * Batch *

Assessment Tranche-3 BRMEA

Teinng Revesoewriont Total : 30, Fermale: 21 Assessed: 27 (Competent : 25, Not Competent : 2) Absent : 3, Dropout : 0
Assessment List
RerERENCE REGISTRATION  TRAINEE ASSESSMENT  REASSESSMENT ASSESSMENT
" D NO. NO. NAME ASORRS DATE DATE i) RESULT

1 SMWT3SR210701 0600058008 MOABLY 01307409085  13-12-2022 NADHR.
MUsA HASAN
! MO AZUUL NAZMUL
7 mas 1312+
2 @ SMWT3S1210702 0600058009 Nk OmassI6s3e  13-12-202 Nk

Figure: - Trainee Assessment list

Training Reassessment

This sub module manage re-assessment for those trainees who were not eligible in the first
phase of assessment.
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|mEE » Dashboard  Batch  Training  Reporting 355 | Md.Kamrul Hasan Milon EA

s s e Admin, SIL
Training Reassessment
*©  Assessment Summary
% Training Assessment ACTION SL  PHOTO REFERENCE REGISTRATION  TRAINEE  ASSESSMENT oo \corSSMENTDATE  ASSESSOR COMPETENCY
NUMBER NUMBER NAME DATE

®0  Assessment List

® raining Reassessment

MD:
5 | SMWT3SIL210705 0600058012 SOHEL 2022-12-13 ‘ | | ‘ ‘
RANA
MD.
6 SMWT3SIL210706 0600058013 Ak 2022-12-13 ‘ E | | ‘ ‘
4 HOSSEN
BADHAN
MST.
26 SMWT3SIL210726 0600058033 PARUL 2022-12-13 ‘ E | | ‘ ‘
( KHATUN
| 4
MST
27 SMWT3SIL210727 0600058034 RINKU 2022-12-19 ‘ | | ‘ ‘
KHATUN

Figure: - Training Reassessment List

Certification

When assessment is completed of a batch, Institute issues certificate to trainees. This module
includes all activities of certification. The sub-modules of Assessment Module are listed
below:

1. Certification Summary

2. Training Certificate

3. Training Certificate Information

Certification Summary

System allow user to view Tranche wise Assessed Trainees Certification Summary.

lmﬂa > Dashboard ~ Baich  Training  Reporting 222 MdKamrul Hasan Milon [
o

= Admin, SIL

MEN Certification Summary
I. Certification Summary
Tranche
#§ Training Certificate
| Tranche-3
i Training Certificate
Information Certified Trainees
1 ° :I 5 O s o 0
E - al»
Course(s) Certified Batch(es) Certified Trainee(s) Certified Certification Dues (> 30)

Certification Summary

SL LOGO TRAINING PARTNER COURSE BATCH LSl st L iz
ENROLLED CERTIFIED CERTIFIED 30DAYS
Bangladesh Knit: Manufact
‘and Exporters Association
el s

Figure: - Certification Summary
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Training Certificate

v' Issuing training certification to trainees who successfully completed the course..
v Only competent trainees will be eligible for certification.
v' Certified trainees will be eligible for employment.

Steps for Training Certificates process

1. Under a Course select the Batch.

Certificate eligible trainees list will be displayed.
Check eligible certified trainees from the list.
Choose Certification Date.

Click Submit button.

SN

EEE > Doshboard  Batch  Training  Reporting 5 MdKamrul Hasan Milon [

e Admin, SIL

Training Certificate

#k centification summary

. Tranche * Training Partner * Training Institute * Course * Batch *
#§ Training certificate

I Tranche-3 ‘ [ [exMEA] - Banglades ‘ | SiL | Sewing Machine Ope 1 ‘ 7 m
+  Training Certificate

1 information

Description

Training Certificates

sL Photo Ref No Reg No. Name Gender Assessmant Certified
1 ! SMWT3SIL210701 0800058008 MD. ABU MUSA Male Yes
2 a SMWT3SIL210702 0600058009 MD. AZLUL HAQUE Male Yes
3 e SMWT3SIL210703 0600058010 SM ABDUR RAZZAK Male Yes
4 'a SMWT3SIL210704 0600058011 ROMZAN ALl Male Yes

Figure: - Certificate eligible trainees list

v

Success!

Certificate Issued Successfully

Figure: - Certification Successful

Training Certificate Information

Certified trainees are displayed in Training Certificate Information list with have actions, sl,
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photo, ref no., reg no., trainee name, mobile, gender, certified, certification date.

v User can view trainees Certificate Information from the list.
v' User can export Training Certificate Information by PDF, excel format.

Job Placement

Maintain trainee job placement list with necessary information. After completing a training,
there is an obligation that a certain percentage of total trainee must be employed. Training
institute collects the employment information and log into the system.

Note: A strong relationship of trainee job employment with billing process. To claim for
the last bill (Claim-3) for a batch, at least 60% competent trainees of a bill must be
employed in any category.

Job Placement has the below sub-modules:
1. Add Employment
2. Job History
3. Job Tracking
4. Batch Wise Job Placement Summary

Add Employment

User can view Certified Trainees Information list are displayed have with Actions, photo, name,
ref no., reg no., father name, mother name, NID, mobile and employment status.
v" If Trainees has no Employment Information then Employment Status is NO, otherwise
Employment Status is YES.
v" User can ADD/RELEASE JOB/DELETE JOB actions from the list.

|

Tranche * Training Partner * Training Institute * Course * Batch *

Certified Trainees

ATHER MOTH
NAME REF NO, REG NO. NID MOBILE
NAN NA

MD. ABU C
Vd s SMWT3SIL210701 0600058008 T 196459087 13074090
MUSA
- MD. AZUUL
- e SMWT3SIL210702 0600058008  (TIeR ATEE @MW 8 I o
= HAQUE -
SM ABDUR 1t %
[+] -] o SMWT3SIL210703 0600058010 % Ll 82634343 | 15 A
- RAZZAK
‘ Z ROMZAN ALI SMWT3SIL210704 0 818 17441744 N
MD. AKIBUL
MD BUI s G
[+] 2 HOSSEN SMWT3SIL210706 0600058 1749 No
E @
BADHAN
N
(+] e MD.REZOAN  q\wrasi2i0707 060005801 et capTl 35976997! 01324039330 \
2 MWT3SIL21070 0600058014 - Cib 18 7359769978 01324039330 No
| ] MIA At il

Figure: - Employment Information list
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ADD Employment

Steps for Add Employment

1. From Certified Trainees Information list click on ADD icon.

2. Add Job Placement form will display.
3. Select Employment Type (Self-employment/Wages-employment/Up skill
employment).

% Self-employment -Provide information about trainee job placement who started his
own business after training completion. (New entrant)

% Wages-employment - Provide information about trainee job placement who are
employed and get wages after training completion. (New entrant)

+ Up skill employment - Provide information about trainee job placement who are
employed after training completion and learn new skill. (Up skill courses)

4. Enter trainee Job placement information and Submit.

5. Employment Created successfully message will display.

Add Job Placement x

Employment Type * Company Name * Company Address *

[ Wages Employme ] [ shanta Industries Ltd }

depz ]

Start Date * Designation * Department Name * Remarks

[ ] 15-12-2022 ] { Jr. Operator J Sewing } [ ]
Company Contact Person Name Company Contact Person Email Company Contact Person Mobile
Monthly Income/salary * Supervisor Name Supervisor Email Supervisor Mobile

[oz0 J J J J

Figure: - Add Job Placement

v/

Success!

Employment Created Successfully

Figure: - Add Job Placement success

Edit Employment

After add Employment job placement information’s than edit Employment options is
displayed in the trainee Employment list. User can view update trainee job placement
information by editing.
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ARSI Edit Job Placement x
Employment Type * Company Name * Company Address *
Add Employ [ 2 ] | shanta Industries Ltd ‘ ‘ depz |
Start Date * Designation * Department Name * Remarks
Tranche * - . N |
: [ & 15-12-2022 l ‘ Jr. Operator | ‘ Sewing | ‘ |
Tranche-3 e / e / e 4
Company Contact Person Name Company Contact Person Email Company Contact Person Mobile
(S e ‘ Makbul Hossain ‘ ‘ makbul@shanta.com ‘ | 01680000000 |
Monthly Income/Salary * Supervisor Name Supervisor Email Supervisor Mobile
ACTIONS ‘ 9200 | ‘ Murad Hossain | ‘ murad@shanta.com | ‘ 0180000001 |
ac

Figure: - Edit Trainee Placement

Release Employment

v’ User can release trainee job placement information.
v For release trainees job information start date should be earlier than job release
date.

Steps for releasing trainees job information

1. Click on the release job " icon.
2. Slect the Release Date and submit.

Dashboard  Batch  Training  Reporting Release Job Placement x

Release Date *

Add Employment Information 15-12-2022

Tranche * Training Partner * Train
[ Tranche-3 J l [BKMEA] - Banglades J “
Certified Trainees /

NAME REF NO.

SMWT3S
210201

2
gooa oo
BOE0 8 ouwws e
aﬂ - RIKTA AKTHER :::ZVI]TS
pooe = =
S =

Figure: - Release trainee’s job information

TANZIRA

Delete Employment

User can delete trainee job placement information. For delete trainees job information click
on the Delete iconﬂ. After deleting job trainee job information will be deleted.
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Are you sure you want to delete it?

e doletet

Certified Trainees

ACTIONS PHOTO NAME REF NO. REG NO. FATHER MOTHER NID MOBILE EMPLOYMENT
| : NAME NAME STATUS
THFH
SMWT3SIL-
o TANZIRA 510201 0600053427  *MRMMI] 4 @ 1465356069 01984714369 No

Job History

System allow user to view a specific trainee’s job history by searching with trainee

registration no.

|Ema > Dashboard ~ Batch  Training  Reporting s | Md.Kamrul Hasan Milon i)
ot Cretrnent it e Admin, SIL
Job History
- Add Employment
. Search by Registration Number
i JobHistory
0600058008
Q. Job Tracking Search
. Batch Wise Job Placement Employment Information
= Summary
ploy Type ‘Wag I Company Name shanta Industries Ltd
Address :depz Designation < Jr. Operator
Organization Type : Sewing Monthly Income/Salary 19200
Job Duration :From 2022-12-15 - To :Now
Figure: - Job History
Job Tracking Report

Shows the total tracking report about trainee job information after 3 months, 6 months and 1

year of job completion.
v’ System allow user to view trainee job tracking report.

v' This report contains data of 3 months, 6 months and 1 year job competition report.
v User can comment on this report.

&»tappware
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Job Tracking List
5L | REGISTRATIONNUMBER HAME PHONE NUMBER JOB STATUS AT COURSE COMPLETION DATE JOB STATUS AFTER 6 MONTHS COMMENTS
DESIGNATION FROM TO | GROSSSALARY COMPANY DESIGNATION FROM TO | GROSS SALARY coMPANY
1 0600053408 B 01774418174 jrop 01-02-2002 | - 9100 shanta Industries Ltd jrop o-02-2022 | - 9100 Shanta Industries Ltd
2 0600053410 HASIBA 01820496154 Ir.op 01-02-2022 9100 Shanta Industries Ird
3 0600053411 MOST, CHINA AKTER 01746545311 r.op 01-02-2022 4100 shanta Industries Ltd
a 0600053412 MinG Aktar 01706446343 jrop 01-02-2002 | - 8100 shanta industries itd Jrop or-02-2022 | - 4100 shanta Industries Ltd
5 0500053413 MST. Ul 01313853765 jrop 01-02-2002 | - EL shanta industries Itd rop or-02-2022 | - 9100 shanta Industries Ltd
0600053415 FARIN 01624477623 jrop 0-02-2022 | - 100 Shanta Industries Ltd

Figure: - Job Tracking Report

Batch Wise Job Placement Summary

Batch Wise dynamic Job Placement Summary report will be generate by filtering multiple
search criteria and can export different formats.
IEEEE Dashboard  Batch  Training  Reporting %1 | MdKamrul Hasan Milon )

e Admin, SIL

Batch Wise Job Placement Summary

Showing data for: Tranche-3 Training Partner: BKMEA Institute : SIL Training Course: SMO-0_T3| Sewing Machine Operation -
Woven (Outsourced)| 2| 240| 49123800 Batch: 2

Add Employment

* o+

Job History

1
@, Job Tracking Select Header

Summary
Selected Headers
e f e R o)

BKMEA

1Training Institute ~

anto Industries Lic

1Course

Figure: - Batch Wise Job Placement report
Billing

After completing the training procedure of a Training Institute, Training Partner claims bill to
SEIP. The billing process is divided into three stages (Claim-1, claim-2 and claim-3) except
BRTC and EDC (Claim-1, Claim-2). This module describes detail functionalities of Billings.

System should allow user to add/edit /delete/ view of the billing information.
User can view as Claim and Submitted billing information.

User can claim bill for multiple course/batches in a single bill.

Do not allow user to modify any information after submitting a bill.

Allow system to generate an invoice when a bill approved.

AN NANANAS
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Claim-1 Submit Bill

After completing trainee enrollment by the training institute, system will automatically show
the name of the training institute in the Eligible Batches for Enrollment Bill Claim-1 list.
Association user view the Bill Eligible Batches for Enrollment Bill Claim list with have Action,
Sl, Training institute course batch No, & No of Enroll Trainee Information.

Steps for Claim 1 Bill

=

Select a course type (New Entrant/Up skill).
Select a contract from bill information page.
3. Claim, Bill sequence number, bill date information will auto generated from the system
and Total Eligible Batches for Bill Claim are displayed in a list.

N

8ill Sequence No * 8ill Date *

]

ﬁgibla Batches for Enroliment Bill Claim(Total Batch Found : 6)1

| Wnstiute of apparel Research and Technology (1ART), Chittogong. ( Sociol Compliance & Human Resources Management |61 %
ART, Chittogong. ) 5001 41777
: Se lachine Operation _ Knit (Outsourced institutes) |
2 Baximeo Textio & Apporels Division ( BTAD ) X )
2| 7201
Production Plonning & Supply Chain Manogement | 6 | 00
3 insttute of Apparel Research and Technology, Ohoka (IART-Dh) e Hon FIenTIng & Supply Chaln Henoger 3 a2
Sewing Mochine Operation _ Knit (Outsourced Institutes) |
4 Moyeda Apparels Ltd ( MAPL) 1 a0
P { 21240127201
Sewing Machine Operation _ knit (Outsourced Institutes) |
5 Moyeda Apparels Ltd ( MAPL i 0
" (s 21240127291
Sewing Machine Operation _ Knit (Outsourced institutes) |
6 MASCO INDUSTRIES LTD. { ML N 4
SCO INDUSTRIES LTD. { ML ) 21240 (27281 3

Figure:- Eligible Batches for Bill Claim
4. Check Eligible batch from the list and click send to claim button.

BATCH ENROLL
ACTION SL TRAINING INSTITUTES COURSE
NO TRAINEE
Sewing Machine Operation _ Knit (Outsourced
1 Graphics Textiles Limited ( GTL) n 30
Institutes) | 2| 240 | 27291
Institute of Apparel Research and Technology, Dhaka ( iART-
I E«* 2| 555 P¥ 9 (I Apparel Merchandising | 6 1500 | 4119 3 33
3 Institute of Apparel Research and Technology (IART) Social Compliance & Human Resources Management 30
Chittagong. ( IART, Chittagong. ) 161500 41777 =

Figure:- Check Eligible batch

5. Selected Batches for Enrollment Bill Claim are displayed. User can delete the bill if
wants. If Selected Batches for Enrollment Bill Claim is deleted then user can shows the
bills on eligible batch for enrollment list.
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selected Batches for Enrollment Bill Claim (Total Batch Found : 1)

TRAINEE UNIT PAY  PAYMENT
ACTION SL  TRAIMING INSTITUTES COURSE BN BILL AMOUNT BILLNO BILL DATE
COUNT cosT 13 AMOUNT

Institute of Apparel Apparel Merchandising |
1 Ry h d 3 33 4ms.oo 50 205595 6784635 Bill-18:Cli -1 15-12-2022
D esearch an 61500 | 17269980 ' g ! i

Technology, Dhaka
Total 1 33 678,4635
A) Gross Amount  678,463.5
B) IA'S Contribution  10%
c) contribution Amount (A*B)  67,846.35

D) Net Payable (A-C)  610,617.15

Bill Attachments m

Figure:- Selected Batches for Enrollment Bill
6. Click submit bill. If user submit bill can't edit bill after submitting.

You can't edit bill after submit. Are
you sure to submit ?

Yes, Submitted!

Figure:- submit bill

7. After successful claim-1 bill submission will display in the Enrollment (Claim-1)
Submitted Bills list.
8. User will show the bill status.

|S B1[P| Dastbood Satch  Trining  Biling  Stipond  Roporting 5 s Adminskmea L

e Adirmin, BKMEA

[Searona

Mote: Your billis waiting for approval

Claim-1Bill Detail (Total Batch Found : 1) m

TRAINING INSTITUTES course BN TRANEECOUNT  UNITCOST  PAYY  PAYMENTAMOUNT  BILLAMOUNT
Sawing baching Opsration
1 shanta industries Lt weven (outsourcea) 12| 8 1 /00 50 136455 136455

240 27201

Figure:- submit bill status

Bill approve Claim -1

After submitting the bill needs approval from SEIP. SEIP user approve or reject the bill. After
approving the Claim-1 bill is eligible for claim -2 bill.
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Steps for SEIP approval

From billing module click on SEIP Bill Info.

Click Claim 1: Submitted Bill

Tranche wise all associations submitted pending bill summary are displayed.
Click on the associations submitted bill summary.

Associations wise Claim-1: Submitted Bills list are displayed.

V1 W

* Submitted Bills
@ @ | @

Approved Bill mASIE- Lt r omen
BASIS BACI BKMEA BGMEA BEIOA BTMA BBSME BITAC DTE

®  (claim-2)

®  (claim-3) @ I @ wow ,@,

PKSF AEOSIB LFMEAB BACCO BWCCI TandH BAPA BIGM BRTC
ISC

E& ramzran

EDC EWU REHAB EDC TTTI EDC IBA BRTC Kumudi
BRACU TOT ni

Figure:- Submitted Bill

6. Expand the bill and click approve.

Claim-1: Submitted Bills for BKMEA

Tranche * Training Partner * Contract

[ Tranche-3 ] [ [BKMEA]-Bangladesh Knitwear Mc ] [ Select Contract ] m

Claim-1Bill Detail (Total Bill Found : 5)

TRANCHE CONTRACT BILL CLAIM BATCHES TOTAL TRAINEE GROSS AMOUNT NET AMOUNT
~

TRANCHE-3 CONTRACT FOR TR-3 15 1 31 930 12,690,315 1,421,283.5

TRANCHE CONTRACT BILL CLAIM BATCHES TOTAL TRAINEE GROSS AMOUNT NET AMOUNT
-

TRANCHE-3 'CONTRACT FOR TR-3 16 1 5 153 2,705,193 2,434,673.7

TRANCHE CONTRACT BILL CLAIM BATCHES TOTAL TRAINEE GROSS AMOUNT NET AMOUNT
-

TRANCHE-3 CONTRACT FOR TR-3 20 1 1 1 13,645.5 12,280.95

SL TRAINING INSTITUTES COURSE BN UL Y e e LD BILL DATE
COUNT COSsT % AMOUNT AMOUNT

Sewing Machine
Operation - Woven
(outsourced) 121240 |
27291

1 Shanta Industries Ltd 8 1 27291.00 50 13,6455 13,6455 17-12-2022

Total 1 1 13,645.5

A) Gross Amount  13,645.5

B) IA'S Contribution  10%

C) Contribution Amount (A*B) 1,364.55

Figure:- approve bill

7. Claim-1 Bill Approved Successfully.
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8. Associations user will view the approve claim-1 bill and the bill status will be “Your bill
has been Approved.”.

Claim-1 Bl Approved Successfully

Figure:- Bill Approved

Claim -2 Bill Information

After completing trainee Training, Assessment, Certification by the training institute, system
will automatically show the name of the training institute in the Eligible Batches for Enrollment
Bill Claim-2 list. Association user view the Bill Eligible Batches for Enrollment Bill Claim list
with have Action, Sl, Training institute course batch No, & No of Enroll Trainee Information.

v' Must approve Claim 1 Bill.

v' Must complete trainee Training, Assessment, Certification.

v No other bill can be added with the bill of claim-1.

Steps for Claim 2 Bill

1. Tranche, Training Partner, Contract.

2. Select a contract from bill information page.

3. Claim No will auto generated from the system.

4. Select the Claim -1 bill no.

5. Enter Bill submission Date

6. Total Eligible Batches for Bill Claim are displayed in a list.
7. Click approve.
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Selected Batches for Certification Bill Claim (Total Batch Found : 1)

Figure:- Claim 2 Bill

Bill approve Claim -2

After submitting the bill needs approval from SEIP. SEIP user approve or reject the bill. After
approving the bill is eligible for claim -3 bill. Bill approving process are same for claim -1 bills.

Claim -3 Bill

After providing trainee Job Placement by the training institute, system will automatically show
the name of the training institute in the Eligible Batches for Enrollment Bill Claim-3 list.
Association user view the Bill Eligible Batches for Enrollment Bill Claim list with have Action,
Sl, Training institute course batch No, & No of Enroll Trainee Information.

v' Must approve Claim 2 Bill.

v' Must provide trainee Job Placement information.

v No other bill can be added with the bill of claim-2.

Steps for Claim-3 Bill

Tranche, Training Partner, Contract.

Claim No will auto generated from the system.

Select the Claim -2 bill.

Enter Bill submission Date

Total Eligible Batches for Bill Claim are displayed in a list.
Click approve.
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e e e P Admin, BKMEA

|EEEE Dashboard Batch Trainin g Billing Stipend Reporting SEIP Admin Bkmea s

Bill * Bill Date *
Bill-20:Claim-2

Enroliment(Claim-1)

Selected Batches for Employment Bill Claim (Total Batch Found : 1)
Certitication(Claim-2)

NET COUNT
SL TRAINING INSTITUTES COURSE BN EMPLOYMENT (%)
CLAIM-1 CLAIM-2 CLAIM-3

Submitted Bills

Sewing Machine

shanta Industries Ltd Operation - Woven

SiL) (outsourced) | 2| 240 |
27291

1 1 1 100.00%

Bill Attachments

Bill approve Claim -3

After submitting the bill needs approval from SEIP. SEIP user approve or reject the bill. Bill
approving process are same for claim -1 bills.

Stipend Management

Stipend is a particular amount of money that is paid to selected trainees. This stipend is given
according to some conditions. Manage stipend for eligible trainee in different course & batch.
Mainly SEIP TMS user perform these actions and Training Partner only view the Stipend
Eligibility Trainee Checking.

Sub-menus are:

Stipend Eligibility Check
Trainee Selection

Selected Trainee

Upload Disbursement Data
Stipend Management Report

Stipend Eligible criteria

System allow to manage Stipend (special payment) to eligible trainee. A trainee needs to
meet the following criteria to get a Stipend:
a) First of all, the course which is done by trainee must be under stipend flag and course
duration must be 2 months or more.
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b) Secondly trainee must have to complete the batch training.
c¢) Thirdly he/she must have a bank account number / mobile banking number and 80%
class attendance.

If the above 3 conditions are true then the trainee has to fulfill any one of the following
conditions to get stipend.

a) If he/she is poor and has permanent address and has income certificate

b) Member of ethnic minority

c) Physically disabled

d) Female of the 54 selected districts

Stipend Eligibility Check

System allow user to find eligible trainee by:

1. Search by Registration Number/Reference Code/NID/ BCN

Stipend Eligibility Checking
®® stipend Eligibility Check
Search by Registration Number Search by Reference Code Search by NID Search by BCN
“ Trainee Selection ( ( ( ( |
0600056629 1 1 SearchQ
2 selected Trainee
= ypload Disbursement Data Trainee name: NADIA SULTANA
Stipend Management
Report Registration Number 10600056629 Reference Number : SMWT3SIL220401
Name :NADIA SULTANA Gender :Female
Father Name < (o ST Mother Name < =fsEn
National ID 17805097495 Birth Certificate
Number
A Date of Birth :08-02-1998 Home District :Dhaka
Present Address ‘397 TIAEE, SUF SHAEE - L83, T, Permanent Address : GoR TSI, o7 TfNAEE - L83, WSH,
G G 51, 51
Mobile :01944690949 Alternative Mobile : 01759110837
Email : Religion : Muslim
A\

Figure: - Stipend Eligibility Check
Stipend Eligibility trainee Status will be displayed.

Stipend Information m
Rules Value Status
In Stipend Eligible Course * Sewing Machine Operation - Woven (Outsourced) Yes
In Stipend Eligible Batch * 4 Yes
Has 80% attendance * 100 Yes
Ethnic Group No Yes
Physically Disabled No No
Female of 54 District Dhaka No
Poor 7671 Yes
Permanent Address GaF TSIAEE, Sa7 SIS - 983, TSIE, 51, 1T Yes
Income Certificate No

Figure: - Eligibility trainee Status
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Trainee Selection

v Quarter wise selected Trainee for Stipend info are displayed.

Trainee Selection for Stipend

Tranche * Training Partner Start Date End Date

[* selected Trainee
-
Uplocd Disbursement Data Quarter 2022-01-01 to 2022-12-31

. stipend Management

o e com|

| stipend eigibility Check

I rroinee Selection | .

Course must have special stipand flag enabled & duration must be 2 months or mare 5
Completed Batches 228
Must have bank account number or mabile banking 64

Must have BO attendance.

Ethnic Minority. 1

Physically Disabled 6

Female of 54 Bistrict

Poor Has L]

Total 204

Eligible Trainee(s) for Stipend

Figure: - Trainee Selection

Selected Trainee

v' User will verify each Selected Trainee account (Bank / Wallet) information and upload
the verified account into TMS.

Selected Trainee

| stipend eiigibility Check

Tranche * Training Partner Start Date * End Date *
= Troinee Selection ranche-3 [BMEA] - Bangladesh K. o1-01-202 19-12-2022
[ Selectod Trainee
I Upload Disbursement Data Bank AgentBank Mobile Banking

| stipend Management
Report

ACTIONS NAME SELECTED TRAINEE COUNT

E

Figure: - Selected Trainee account info

Upload Disbursement Data

v User will generate an Excel file containing unverified trainee information.
v Update Trainee payment information based on the data of disbursement file.
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Upload Disbursement Report

[ stipend Eligibility Check § .
« File extension must be xis [xlsx

I Trainee selection « Four columns (Regi! ion Number, Dis ment Status, Dit Amount, Disbursement Date, Remarks) must be present in excel file.
« For Disbursement Status’ column, only two values are valid (¥ & N).
I selected Trainee « For Disbursement Date’ column, date format will be ‘dd-mm-yyyy, ex: 01-12-1899.

Upload Disbursement Data

Stipend Management
Report Upload File

| Browse..  No file selected. Upload File >

Figure: - Upload Disbursement Data

Stipend Management Report

<

User generate an Excel file containing bank/wallet account information of verified
Trainee.

Share this file to respective Bank/MBS.

Bank/MBS will disburse the money and send back the file with SEIP.

Collect disbursement file from Bank/MBS.

Upload this file into TMS.

Update Trainee payment information based on the data of disbursement file.

ANANANAYS
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Field visit

This module contains various reports about audit. Visitor will provide information about their
audit and then can also customize reports from this module. SEIP TMS user perform these
actions.

Sub-menus are:

e Add Field Visit Info
e Visitlist
e Visit Report

Add Field Visit Info

v Auditor or assigned SEIP official’s visits training institute based on the colander date.
After visiting, provide visit report to higher authority through TMS.

v’ Visitor setup calendar to visit training institute to monitor the training activities.

v' Select necessary information and submit.

MENU Add Visit Info

*©  Add Fleld Visit Info

- Type of Visitor * Name Of Visiting Officer * Designation Of Visiting Officer * Organization Of Visiting Officer *
Visit list r

SDCMU Officials h Asseciation of Construction Industry PIU Officer BACI

“C  visit Report

Visit Information

Name of Visited Association/Partner * Name Of the Institute Visited * Address of the Institute Visited *

BKMEA Shanta Industries Ltd Plot No#198-201/220-223, DEPZ,Ganakbari, Savc
Date of Visit * Report Submission Date *
[ 18-12-2022 } ‘ 18-12-2022

Submit >

Figure: - Add Field Visit Info

¢ Successfully add visit data.

v

Success

Fleld Visit Data Saved Successfully.

Figure: - Add Field Visit Info
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Field Visit

System allow user to edit/delete visiting list.

Field Visit List

Type of Visitor

2 Add Field Visit Info

= visitlist
‘ SDCMU Officials
*© visit Report
Visit List
ACTIONS VISITEDINSTITUTE VISITED INSTITUTE ADDRESS VISITED INSTITUTE VismEn DATE OF VISIT
NAME DISTRICT QSSchﬂTloNfPAHTNER
n ﬁzﬂgm‘“"e‘"“”“”es RokhaliaRoipur.LakshamipurBongladesh  Lakshmipur LFMEAB 05-08-2019
Plot No#198-201/220-223,
Shanta Industries Ltd Dhaka BKMEA 18-12-2022
n DEPZGanakbari Savar,Dhaka-1349
30 v |

Figure: - Field Visit

Visit Report

v’ System allow user to generate visitor report by selecting multiple search type to show
the List of Field Visits report.
v' User can export those reports through excel/pdf/print view.

IEEEE > Dashboard Batch Training Billing Stipend Field Visit Reporting

s for Empioyment investment Program

MENU Showing data for: All

%O Add Field Visit Info Select Header

= visit list { 4 Visiter Type - ] ‘ - ‘ m
®©  Visit Report { Name of Visitors ~ ]

{ 28 Name of Training Partner ~ ]

{ 0 Name of Training Institute ~ ]

Visit Date From

E l

Visit Date To

E l

Submission Date From

E |

Submission Date To

E |

Figure: - Visit Report
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Reports are key tools to monitor the progress of programs and training activities of SEIP.
Management can take necessary actions based on the reports. This module describes all
necessary reports of TMS. Reports can be divided into two major groups.

a) Monitoring Reports
b) TMS Reports

1. Monitoring Reports

SL | Functionalities Functionalities

0 | Batch report System allow user to view report of all batches.

1

0 | Course Wise Students System allow user to view report of Trainee of a selected
2 | Report course.

0 | Gender Wise Students System allow user to view report of Trainee by Gender.

3 | Report

0 | Students Attendance System allow user to view report of Trainee attendance.

4 | Report

0 | Students Age Group List System allow user to view report of Trainee group by age.
5

0 | Monitor Trainee System allow user to view a graphical report of Trainee
6 | Attendance attendance.

0 | Trainee Allowance System allow user to view report of Trainee allowance
7 | Summary summary.

0 | Field Visit Monitoring System allow user to view report of Field Visit.

8 | Report

2. TMS Reports

Certification & Job

SL | Functionalities Functionalities
01 | Trainee List System allow user to view report of Enrolled Trainees list
and having an Export (show_enrollment_report.xls) button.
02 | SEIP Trainee Age System allow user to view report of SEIP Trainee Age group
Report by association. And association had linked sub report of
“Training Progress Report”.
03 | Ethnic minority System allow user to view report of Ethnic Minority

Summary by tranche.

04

District wise trainee
report

System allow user to view report of Cumulative Progress
Report.

05

Cumulative progress
report

System allow user to view report of Training Summary of
Districts. And single modal view of “Training Summary of
District” of same report.
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06

Training Statistics

System allow user to view report of “Training Activity Report
as of date-month-year” by select association and ‘Get Data’
button. And association had linked sub report of “Training
Progress Report”.

07

Activity Status History

System allow user to view report of “Status of Training
Activities” by date. And association had linked sub report of
“Training Progress Report”.

Report

08 | BNC Report System allow user to view report of BCN by date.
09 | NID Report System allow user to view report of NID.
10 | Disable Summary System allow user to view report of Disable Summary.

11

Status Monitoring
Report

System allow user to view report of Monitoring Status. With
row name'’s (Training Institutes, Trainers, Assessors).

12

Course Wise Training
Statistics Report

System allow user to view report of “Status of Training
Activities” (different status activities of different
industry/association with individual tranche) by selecting
Training Partner (Association).

13 | Training Institutes System allow user to view report of Training Institutes.

14 | Training Target List System allow user to view report of Training Target List.

15 | Course List System allow user to view report of Course List.

16 | Institute Course details | System allow user to view report of Batch List.

17 | Batch List System allow user to view report of Batch List.

18 | Trainers List System allow user to view report of Trainers List.

19 | Assessors List System should display a report of Assessors List.

20 | Enrollment Summary System allow user to view report of Enrollment Summary.

21 | Show Trainees System allow user to view report of Show Trainees.

22 | Trainee Attendance System allow user to view report of Trainee Attendance
Summary Summary.

23 | Field Visit Monitoring System allow user to view report of Field Visit Monitoring
Report Report.

24 | Claim-1 Bill System allow user to view report of Claim-1 Bill Information.
Information

25 | Claim-1: Submitted Bill | System allow user to view report of Claim-1: Submitted Bill
Summary Summary.
Claim-1: Approved Bill
Summary

26 | Association Wise Bill System allow user to view report of Association Wise Bill
Summary Summary.

27 | Milestone Payment System allow user to view report of Milestone Payment
Statement Statement.

28 | 01d Bill Invoices System allow user to view report of Old Bill Invoices.

29 | Running Courses System allow user to view report of Running Courses.

30 | Training Batches System allow user to view report of Training Batches.

31 | Running Courses System allow user to view report of Running Courses.

32 | Training Batches System allow user to view report of Training Batches.

33 | Batch Driving License System allow user to view report of Batch Driving License
Status Status.

34 | Course Training System allow user to view report of Course Training
Statistics Statistics.

¢»tappware
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35 | Course Training System allow user to view report of Course Training
Statistics Statistics.

36 | Course Activity Report | System allow user to view report of Course Activity Report
(Upskill) (Upskill).

37 | Course Activity Report | System allow user to view report of Course Activity Report
(New Entrant) (New Entrant).

38 | Association Training System allow user to view report of Association Training
Summary Summary.

39 | Mid-Level Course System allow user to view report of Mid-Level Course
Report Report.

40 | Unique Course Details System allow user to view report of Unique Course Details.

41 | Driving License System allow user to view report of Driving License Training
Training Data Data.

¢»tappware
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